User Manual

Microinvest Warehouse Pro
and

Microinvest Warehouse Pro Light

2009






Introduction..

Hardware and Software Reqwrements

Work with Servers ..
Application InstaIIatlon .
Possible Problems During InstaIIatlon

Licensing Microinvest Warehouse Pro
WOIK TN INEEWOIK s o e e e ettt et et et e oot et et i et s et e cen et 200 et o et o et o eee e et e et e 2en e et eee eon

I. Starting up with Microinvest Warehouse Pro ... ... ...
Creating New Databases ... ..o e e s e et et et et et e e e et oot et et et e e e e s

10 Editing, DeIetlng and Reprlntlng of Documents

WONOUNREWN =

Inputting Data ... ...

Settings in Mlcromvest Warehouse Pro

Operations in Microinvest Warehouse Pro

Printing of DOCUMENTES ... .. oo i i s et et et et et et et et s et s et et s e 2ot et 2en et o et e et e et e een
.21

Discounts and Price Groups ...

Work with Currencies and Measures
. 23
.. 25
o 26
27

Invoicing
. Payment .

11. Administration ..

I1. Work with Microinvest Cknapa Pro
1. File ..

2. 0PEIAtIONS ... ... ..o e e e et e et e et et e et e ot et e ot e e e o e e et e s
2.1 SIS e e e e e e e e e e e e e e et e e e e e e e e e et e e e e e
2.2 PUFCRASES ... oo oot e e e et o et oo et e et e et oo e e e een e e e e e e e et e e e e e e e e e

1.1 New Database

1.2 New Template Database
1.3 Open Database

1.4 Active Database

1.5 Backup / Restore Database
1.6 Exit

2.3 Production
2.3.1 Recipes
2.3.2 Production
2.3.3 Complex Recipes
2.3.4 Complex Production
2.4 Transfer .. .
2.5 Waste and erte off
2.6 Refund

2.9 Invoicing ..

2.9.2 Receive Invoice

2.9.3 Void Issued Invoice

2.9.4 Void Received Invoice

2.9.5 Notes

2.9.5.1 Debit Note

2.9.5.2 Credit Note

2.9.5.3 Void Debit Note

2.9.5.4 Void Credit Note
2.10 Cash Ledger ..

2.1 ConS|gnments

2.11.1 Consign
2.11.2 Sales on Consignment
2.11.3 Return on Consignment

CONTENTS:

o N O

11
12

13
13
14

... 18
. 18

20

23

. 28

31
32
33

. 35

38
38

TRV UTC 1
2.7 DEDIT NOLE ... oo s e e e e e e e e e e e et et et et e e e e e e e e e e et et e
B < 3 O =T 1 o 1[0 f YRR
. 40

39
40

. 44

56



2.12 Management ....... USRI ¥/
2.12.1 Orders, Offers and Proform Inv0|ces
2.12.2 Requests
2.12.3 Auto request
2.12.4 Warranty Cards
2.12.5 Price List
2.13 POINt Of SAIE .o e e e e e et et e et e et et e et e e et et e e et e e e e 4O
2.14 Touch Screen ........ et e et e et e et e et et e st 1ot s e eas e e s ees ees e eesene e e e e 50
2.15 Document Transformat|on et e e e et et et een ee e ee e e ees een et et eee ee ee e e st een eeseet aeeee e D0
2,16 NOEES ... oo ettt et s e s et et et etk et e et e e et et et et et s e e e 11 e ets eas et et ee e e e s e e D1
2.17 SeleCt LOU e e e e e e e e et et et et e e e s et et et et et e e e e e e e B
3. Edit
3.1 PArtnErS o e e e e e et et et et e e e e e s et et s s e e e s e s eas ees e e D2
3.2 Items O P PP T PP PP PPPOUPPRY. 7 |
3.3 Users cet et ek eex een sen eie e e e et et ek eek 1ok ees ees ses sh fae fee es fes es eek 1es ees ees ees ses tee fee tee tee ee et aee ant ees eee e DT
3.4 Locations .. cet et et et ek ek ees ee eee te e ee ee ek ees ek ek 1es ees see fhe te e es es et ek een sen een 2o nee see tee ee es ee e DO
3.5 CurrenC|es et e et et e e et et ea e ek e eae ee ees ehe e es 1es eae es ek e e ek ees sae bee ses et tee et een et tes et e sae en e D2
3.6 VAT Groups PP
3.7 TEems LOCAtOr e e e e et et et et e e e e et et et et s s et e e e e s s e B4
3.8 PAYMENTS o et e ot et et et s et et et et e e e e e e et e e e e e e e e et e e e O
3.9 PAYMENT TYPES oo s s i e et et et et et e e ettt et it et et et e e e e ettt et et et et s e e e s e D5
3.10 Documents U O PO TPV URUPPSV - 72
3.11 Merge DOCUMENTS ... ..o it oot oot et et s s et et et et et et e e et et s et et et ee e e st een sen eeseee see e D8
3.12 Reprint Documents P VOO 1)
3.13 Administration ....... OO PSSO UUURUP O <1
.13.1 Change Actlve User
.13.2 Input Company Data
.13.3 Change Prices
.13.4 Revaluation
.13.5 Price Rules
.13.6 Stocktaking
.13.7 Total Production
.13.8 Operations Exchange
.13.9 Import Operations
.13.10 Import Items
.13.11 Export to Accounting
.13.12 Print Manager
.13.13 Permissions
.13.14 Recalculate Average Price
4. Reports ... OO OO OOV UPPPUR -1
Manager’s reports et et e et e e et et e o et e s e e 2o et e s et eee e s ens e e 89
Excel Documents and Users reports et e et et e et e e et et e s ees et e ten et e s s e s ene e e 95
Reports Results OO - -
Review Reports RESUIES ... ... i et et et et e et e et e e e et e e eee e 97
5. Settings
5.1 Calendar e et et et et eee et s et et s eee e tas et ee s et ees e eas et ee st ees eee e sas ens ee s ees ees e e ene e OB
5.2 Settings OO SO PP PUOPRPPRPRP 1 |
5.3 Users settings ..o o e e et et e et e s e e e e i ees e e e 99
5.4 General SELEINGS ... .o oo oo e e e e s e e e et et et et e e e e et et e e e e e e e e ana e e e 100
5.5 Visual settings .. oo e et e et e et e e e e e e 101
5.6 Operations settings U 10 73
5.7 Print settings U N0 T
5.8 Special settings ... ... s e et e e et e et e e e e e e 105
5.9 Database Settings ... ... .. e e e e e e et et et et et e e e e et e eee eee e e e 106
5.10 Other settings cre e e te ten et ek ees e ee e e e e ees een et 1ee ee es ee e e e ten een ees ree ee ee see e e e see e 107
6. View ....... et et e e e e e e e et et ek ek 1es ees ea sae e e e e et es et ees een eas e see e e ee ee ee oo 108
6.1 Custom|ze Toolbar
6.2 Skin

WWWWWWwwuwwwwwuww



6.3 Document Visual Style
6.4 Toolbar

6.5 Status Bar

6.6 Window

Microinvest Warehouse Pro Light

I. Introduction to Microinvest Warehouse Pro Light ... ... . .. ... 112
Hardware and Software ReqUIreMENTS ... ... it e oot e et et e et e et eee e e eas s e e e e 112
WOKK WItR SEIVEIS e et s et e et e e et et e et et e o et e e ets et e s eas e e s eee e s e e 112
Application Installation ......... PP I A
Possible Problems During InstaIIatlon et e et et e et e s e eee e 2o et ee e sen eee e e e e e e 113
Licensing of Microinvest Warehouse Pro L|ght PO SO PSP I A
WOEK TN NEEWOIK ... oo s et et s e et s et e it et s et eet e et et e s et ee 21 et ees e s ees ee e e ene e e 113

I1. Starting up with Microinvest Warehouse Pro Light ... ... .. .. ... ... . ..... 114

III. Work Modes in Microinvest Warehouse Pro Light ... ... ... ... ... ... ... 116
1. Point of Sale MOde ... e et et e s et e s e e e e e 117
1.1 Visual STYIe 1 o e e et et s e et e et et e et et e et et e e ot et e e et e e e 118
1.2 Visual SEYIE 2 e e et et et et et e et et e et e e een et e e e 120
1.3 Selecting IEeMS oo e et et et et e et e e et e e et e e e 121
1.4 Completing Operatlons O PP PP TP: 1707
1.5 Adding NEeW TEEMIS .. oo oo it et e et et et et s et e et eee e et e s e e ees e e e 122
1.6 Adding NEeW PartNers ... ... i ot s e oot e s et et e e et e e et ees e ees e e st s e e e 122
B O g V= To S o o ol OO OO PO PSP 17 |
1.8 Change Active User cet et e e e e et et et et ee e e e tes ehs et eee et et ee e s e een ees ees aes ee ee ee e aee s e 123
1.9 Issue Invioce PO POV 72 |
2. Restaurant Mode . . e et et et et e et e e e e e e 125
VISUAI SEYIES . e e e et et et et s et et et et et e et e e i eas s e et et s e ens e e e 126
Add NEW OFAEI oo et e et et e et et et et et s et et e oo eos et e eas ot ee s eon ene e s e e e e 129
SAVE OFAEBE ..ot oot s et et s et et et s et et e et eet et e oot et e ean ees et 2o et et e s ane eee e eon ees e ean ansee e e e 130
SPHE @CIVE OFAEI ..o e e et s et et et et et et e et et e et e e eas e e e e e 130
(01 Lo ] aTe I=Toiu AVZ= TN o] o'a 1] OO OO UPUSUUT K )
3. Program Settings
3.1 Main SEtHiNGS ... oo e e e e e et et et et e s e e 2o et e s eetees e e eee e e 133
3.2 Cash register Settmgs U K 7 |
3.3 Special SELEINGS ... oo oo s e et s et et et et et e et e e st eet ee i ees s e s eee e e 135

IV. Help

MiIcroinvest AsSiStant . e e e e e e e e et e e e e e e 140
B I Tt =Y o =1 1 e APPSR NTPUOR € (0]
B T Yol U] g o T=T o =1 [ o T OO P10
. Check for Updates ... ... s e ot s et et e et e e et et e et et et et e et e e e e eee e e 141
s MiIcroinvest 0N the WED ... ... ... oo e et e et e et e e e e et e e e et et et e e e e e s e 142
. About RO £ 922
. Frequently Asked Quest|ons PO OO - 2

NOUTh, WN -



Introduction

Urged by the increased introduction of novelties on the Bulgarian market and by
the new challenges after Bulgaria became a member state of the European Union,
Microinvest created an innovative warehouse application, which conforms with the
increasing requirements of its customers and features the latest trends in this class of
products.

Microinvest Warehouse Pro is a flexible system for management of ware-
house availabilities and cash flows of companies on the Bulgarian market. It is capable
of responding to all needs of control over the movement of items in companies. The
application is capable of controlling all processes, connected with management of pro-
duction and commercial activity of the companies.

Different ideas and proposals of our customers are accepted and implemented
during application development, which has led to further development and expanding
of the product. As a result, an entirely complete, highly effective and convenient ap-
plication was created and functions in full compliance with the regulations in the coun-
try.

The requirement for universality of such system type led to the creation of addi-
tional modules - Warehouse Pro Light POS and Warehouse Pro Light Restau-
rant and the more specific Warehouse Pro Mobile - application for mobile devices
of Pocket PC type, which practically gives indefinite possibilities of the application.

The policy of Microinvest not to restrict the implementation of single copies of
its applications, but to create complex business solutions of universal character, in-
spired the development of subsidiary applications, directly communicating with
Microinvest Warehouse Pro, such as Microinvest Barcode Printer Pro,
Microinvest Archi Pro and connection with the accounting application Microinvest
Delta, which is already well-known on the market.

Respecting the latest interface requirements for this product class, Microinvest
Warehouse Pro is an adaptive and intuitive application, allowing the users to learn it
quick.

Microinvest Warehouse Pro may be installed on Touch Screen terminals, it
allows communication with barcode readers and direct connection with all fiscal devic-
es, distributed on the Bulgarian market. This facilitates the user in case the work
process is more loaded.

We are convinced that in becoming acquainted with Microinvest Warehouse
Pro and this user manual, Microinvest customers will quickly experience the actual
possibility of increased development speed and acceleration of business processes in
their companies and that the application shall become an irreplaceable assistant in
their busy schedule. The support and servicing of Microinvest Warehouse Pro is
done by a specially trained, highly qualified and well motivated team.

How to use this user manual?
This user manual will help you in:
Installing of the application;
Licensing of the application;
Creating of new databases;
Entering of lists;
Settings of the application;
Editing, canceling and reprinting of documents;
Administration;
Generating of reports.
The user manual presents the menus and work modes of the application and gives
answers to the most frequently asked questions.



Before you start, you must check whether your computer complies with the system
requirements of Microinvest Warehouse Pro.

Hardware and Software Requirements

Hardware Requirements:
Minimum

e Processor — Pentium II 433MHz;
e RAM - 128MB;

e HDD - 10GB

v e

» Recommended
e 1.2 GHz processor or faster;
e 512MB RAM or more;
e 20GB hard drive or more;
e DVD-ROM Drive;
e Network interface;
e Printer.

2. Software Requirements:

» Operating System: Windows 2000 SP4, Windows XP SP2, Windows 2003,
Windows Vista;

» If you are planning to use the in-built Excel documents in Microinvest Ware-
house Pro or the in-built feature of the application for export of reports to
Microsoft Excel or Microsoft Word, you must install Microsoft Office 2003 or
Microsoft Office 2007;

» If you are planning to use SQL databases, you must install an SQL server
(MSDE, MSSQL Server, MySQL or Oracle) on one of the computers.

Work with Servers

Microinvest Warehouse Pro uses an entirely new database architecture. The
ideology is identical to the one used in large ERP systems. By default the application is
installed for work with MS Access databases. The advantages of work with SQL server
are quick operation, stability, work with larger lists and possibility to work through the
Internet. Microinvest Warehouse Pro supports work with five server types - MSDE,
MySQL, MSSQL Server and Oracle. In order to increase the speed while working with
remote offices and large lists, it is recommended to use the so called data replica-
tion.

Short explanation of the term "Replication”

Replication is a set of resources of the contemporary computer technology, used
for data copying from one database to another. In our case the replication provides
real time data exchange between various servers in different locations of a single
company, whereas only data differences are transmitted through the communica-
tion channel. This ensures fast operation of the whole system, as well as protection
from data loss, since data is copied on the servers.

Microinvest Warehouse Pro supports real time work with remote locations.
The work scheme is the following:

1. The SQL server is installed on a central computer with good Internet con-
nection. This server contains the database;



2. Local installations of the application are made in the central office of the
company and the connection to the central server is made.

Recommendations:

- for lists with less than 2500 items - the application is installed in regional lo-
cations (offices or stores). The connection with the central server is made directly,
without an intermediate server;

- for lists with more than 2500 items - a local replication SQL server and the
application itself are installed in the regional locations. The application connection is
done through the local SQL server. This allows higher speed while working with lists.
The local SQL server becomes subordinate to the central SQL server and works in data
replication mode. There are numerous advantages, but most importantly, the system
works steady and fast.

Connection Requirements:

1. The central SQL server must have a real static IP address and 10 Mbit/s
symmetric data channel.

2. Local SQL servers must have 1 Mbit/s symmetric data channel for access to
the central server and real IP address while using MSSQL replication.

Such system guarantees the simultaneous real time work of an unlimited num-
ber of locations and access to all data in the central office. The data from the whole
organization is collected in the central office with real time merging. No import/export
of operations is necessary. The system is highly reliable, since through replication on
servers the data is copied on various servers and its integrity is guaranteed.

The server types, which Microinvest Warehouse Pro works with, are the fol-
lowing:

e MSDE - supports up to 5 workstations with Microinvest Warehouse Pro,
which operate simultaneously. It cannot be used a as main server for database repli-
cation (Publisher), but it can be used as a subordinate server (Subscriber) of MSSQL
server 2000. In the event of work through the Internet, the server and the worksta-
tion must both be connected to the Internet. If the connection to the Internet fails on
either one of them, the database cannot be used.

e MySQL - supports an unlimited number of workstations with Microinvest
Warehouse Pro. It can be used for one-way database replication with another
MySQL server of master to slave type. While working with this server type, during
replication all workstations save operations on the central (master) server, and the
items, prices and reports are obtained from the local (slave) server. It is necessary
that the central server and the local (slave) servers are connected to the Internet.

e MSSQL Server - supports an unlimited number of workstations. There are
four types of MSSQL servers - Express, Workgroup, Standard, Enterprise. Express
Edition can be used independently or as subordinate server (Subscriber) during repli-
cation. The other types can be used independently and during data replication can be
used as central servers (Publisher) or as subordinate servers (Subscribers). During
replication with such server type, even if connection to the Internet temporary fails,
users can work with Microinvest Warehouse Pro. If a Pocket PC is used, this is the
most suitable base for building up of a system and database management.

Application Installation

The installation process is the most wayward moment in the introduction of a com-
puter system. During this process the application “gets to know” the computer
system, on which it shall work and configures its features. The memory, processor
and disk space are tested, as well as the availability of local network, printer and oth-
er peripheral devices. In order to facilitate the procedure, it is necessary that:
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e The operation system MS Windows is stable;
e The date format in Short Date Format is dd.mm.yyyy

The application can be installed from a CD-ROM or through an installation file,
which can be downloaded from our site http://microinvest.net.

Installing from CD-ROM

Place the CD, containing Microinvest Warehouse Pro, in the CD drive of the
computer. Wait while installation file loads. The main application window with the
list of products appears.

Note: If the installation file does not load within 30 seconds after the CD is

placed, you must select the CD-ROM and start Autorun.exe or go to Products
folder and select the application you wish to install.
1. The installation process consists of 3 stages:
e System checking and installation of the necessary additional applications
(Microsoft.NET Framework, Crystal Reports, Windows Installer);

e Selection of working directory;

e Copying of files in the working directory.

2. After the installation process is completed, the last window contains an option
to start the application.

Installing from the Internet

Go to http://microinvest.net and click the Download button.
1. Select Microinvest Warehouse Pro from the list.
2. The installation file will be saved on your computer.
3. The installation process consists of 3 stages:
e System checking and installation of the necessary additional applications
(Microsoft.NET Framework, Crystal Reports, Windows Installer);
e Selection of working directory;
e Copying of files in the working directory.
4. After the installation process is completed, the last window contains an option
to start the application.

Possible Problems During Installation

The installation of Microinvest Warehouse Pro usually runs smoothly without
any complications. After starting of the installation disk, it might be necessary to in-
stall several components, needed by the application (in case they have not been in-
stalled previously):

e Microsoft Installer

e NET.Framework

e Microsoft Data Access Components (MDAC)

e Crystal Reports.

After that the actual installation of the application begins. Several problems are poss-
ible during installation:

e On a hardware level, there may not be enough free disk space on Local Disk C,
where the application is installed by default. It is recommended to have free
disk space of 1GB or more. Please, provide enough free disk space, in case it is
insufficient.


http://microinvest.net/
http://microinvest.net/

e The installation must be performed by a user with administrative access rights
and not by a user with restricted rights, such as User or Guest.

e After the installation is completed and the program is started, it is possible to
have problems connecting to the database. In this case the problem is localized
in Microsoft Data Access Components (MDAC) and the operating system or
MDAC itself must be reinstalled.

e Upon selecting Bulgarian from menu “Language” it is possible that illegible cha-
racters appear on the screen. To solve this problem, go to “Control panel” and
select “Regional and Language options”. From the drop-down list select “Bulga-
rian” and from the “Advanced” button select “Bulgarian” again.

Licensing Microinvest Warehouse Pro
You can license Microinvest Warehouse Pro by doing one of the following:
Hardware License

Hardware license is an advanced method of product licensing and offers new
possibilities for license management.
How to use the hardware license?

The hardware license is contained in a miniature USB device, which is placed in
a free USB port on the computer and is recognized by all Microinvest products. The
device does not require any drivers and does not make any changes in the computer
configuration. For products from the Pro series you must enter an individual license
number of the product. This number is the same for all computers, on which the ap-
plication shall be used. The number is determined by the hardware key itself. The
number is given to the customer by Microinvest, along with the device and is valid
for an unlimited period of time. It is not necessary to enter a serial humber for all
other applications, since placing this device unlocks all Microinvest products.

What are the advantages of the hardware license?
The hardware license has a number of advantages and provides new possibili-
ties, as follows:
1. Computer independence. With a single license you can use the computer at
work, as well as the computer at home;
2. Hardware independence. If any of the computers is damaged, you can place the
key on another computer and continue work;
3. It is not affected by reinstallation of the operating system. The key contains the
license and even a full reinstallation of the operating system will not affect the
registration of the applications.

Who can benefit from such key?

All customers, who have more than one computer and wish to have a license on
all of them, can benefit from the hardware key. At the same time, all customers who
change computers frequently or wish to reinstall the operating system, have their in-
vestment protected and do not need to obtain new serial or license numbers.

When is it compulsory to use a hardware license?

All customers of Microinvest, who have not kept the standard procedure for
transferring of serial numbers or have had a computer damage, are recommended to
use hardware key protection. This rule protects customers against repeated computer
damages and also protects Microinvest against illegal distribution of products by
other companies.
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Online Activation

Upon online activation a key for one time activation for the product is given.
Upon purchasing of Microinvest Warehouse Pro you will be given a 25-digit code.
After accepting the terms of the license agreement, you must enter the code from
menu “Help -> Register”. In order for the activation to run smoothly, you must be
connected to the Internet at the time of licensing.

Licensing through the Internet Site

For this type of licensing the customer is given a username and password for
access to http://register.microinvest.net. The customer must enter the username and
password in this site on every computer, which will be licensed. The advantage of In-
ternet licensing is complete independence from Microinvest office. Licensing can be
done at any time and does not require contact with a company’s employee.

Work in Network

1. Work in network with MS Access database

Work in network of several workstations with Microinvest Warehouse Pro and
MS Access database is done through Map Network Drive. The folder, containing the
database, on the computer, containing the database, must be shared. On the rest of
the computers My Computer must be opened. From the Tools menu select Map Net-
work Drive. In the Drive field select the letter of the drive, which shall be seen in My
Computer. Click the Browse button to select the computer and the shared network
folder. Click the Finish button to confirm the settings. After that, open Microinvest
Warehouse Pro and go to File => Open Database menu. From the drop-down list
"Look in” select the letter of the device, which is set in Map Network Drive and select
the database, you will be working with. This can be done from Settings —> Data-
base menu as well.

Specify the database type as MS Access and in Database Path click the button
to the right of the field and select the letter of the device, specified in Map Network
Drive and select the database you will be working with.

2. Work in network with SQL database
SQL server is installed on one computer and permission is given in Windows
Firewall for the corresponding port of the selected server

- MSDE - port 1433
- MySQL - port 3306
- MSSQL - port 1433

The information, necessary for work on other computers, is the IP address of the
server, the username and password for access to the database. On the computers in
the network open Microinvest Warehouse Pro, go to Tools —> Settings —> Data-
base menu and select the database type. Fill in the fields as follows:
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o8 Settings

Users

I Glabal

Categomy

{;- - General

| Wisual

W Operations

l:-% Frirt

Database Connection Settings

Database ype

Databaze Path

Server narme

Repl. Sener

Database name

UJser

Password

Mew Database

i

SOL Server

(] 4
bl Cancel

M5 Access
MSDE
by SCIL

Oracle

Apply

localhost

|M icroinyest

Test

e In the Server name field fill in the name or the IP address of the computer, on
which the SQL server is installed. If you are working with MySQL replication, fill
in the IP address of the central server (master) in this field. If you are using
MSSQL replication fill in the IP address of the subordinate server (Subscriber) in

this field;

¢ In the Repl. Server field fill in the IP address of the subordinate server (slave).

Note: Fill in this field only if you are using MySQL replication;

e In the Database name field fill in the name of the database or click the button
to the right to select an existing database (if all other fields are filled in accu-

rately);

e In the User field fill in the username for access to the database;

e In the Password field fill in the password for access to the database.
Click the Test button to check whether there is a connection with the server.

I. Starting up with Microinvest Warehouse Pro

Microinvest Warehouse Pro is a modern system for warehouse management,
suitable for small, medium and corporate businesses. It is designed to work on a sin-
gle computer, as well as in local network or through the Internet. Using in-built multi-
tasking and module functionality, the application allows full control and optimization of

the work process.

Microinvest Warehouse Pro allows the companies to work with a large number of

databases. You can change the database or create new databases.
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1. Creating New Databases

To create a new database (working file) start the application. From the File
menu select New Database or use keyboard shortcut Ctrl+N. The application will
display the Create New Database window, in which you must enter the name of the
database. The name cannot contain any special symbols, only Latin numbers or let-
ters. Select the directory in which the database will be stored.

Create Mew Database @
Save I ||_"_:‘? “Warehouse Pro LJ E | .,j _':i
Mame Size | File Type | Modified | -
;“é ) Backup File: Folder 16.03.2003 5:31:18 P
Recent Iibg File Folder 17.03.2009 9:32:25 AM
i ide File Folder 17.02.2009 :32:37 AM 2
I\_,y el File Folder 17.03.2009 3:34:15 AM
Desktop ien File Falder 17.03.2009 3:33:31 AM
o File Folder 17.03.2009 5:34:06 Ak
@ i File: Folder 17.03.2009 5:33:43 A
Documents 1 Seralization File Folder 17.11.2008 4:18:01 PM
1 Skins File Falder 17.03.2009 5:34:17 AM
ﬁ:] =g File Folder 17.03.2009 3:33:54 AM
Warshouse Pra (L3 File Folder 17022009 3:33:58 AM
|2 Templates File: Falder 17.03.2009 9:44:02 &AM
it File Falder 17.03.2009 9:32:49 AM -
File Mame: |Warehu:uu3e_EN.mdb ] 8
Filez aof ype: |Miu:mim-'e3t wharehouze Pra [*.mdb) Li Cancel

If you are working with MSDE, MySQL, MSSQL or Oracle servers, you must go to
Tools -> Settings menu and select Database. Fill in accurately all fields - database
type, server name or IP address, database name and password and click the New
Database button to enter its name.

oLh Settings
Uzers - ;
= Database Connection Settings
'3 Global Ok,
Datab SOLS -
atabasze type [SOL Server ~ o
Databaze Path | \sershFemotetDesklioptiwa Bkl Apply
Server name 1Iocalhnst
Repl. Server |
Categary Databaze name | Micrairvest 1]
{L’. General ey |sa
| Visual
Paasisiia | xxxxxxxxxx 1
W Operations
e New Databaze | Test
l\'@ Prirt
3 & ;
A Special
5, Database
i‘-ﬁ!} Other
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items,

When you are done, you can enter all necessary lists - company data, partners,
locations, users.

2. Inputting Data

menu.

Data inputting can be done by selecting the desired category from the Edit

Input Company Data - use this category to enter data about companies, on
behalf of which various types of documents will be issued. To do so, go to Edit
menu and select Administration -> Input Company Data. Click the New
button to open a window, in which data for the corresponding company can be
entered. You can enter the following parameters: company name, contact per-
son, address, telephone numbers, UIC and VAT number, as well as e-mail ad-
dress, bank accounts and bank name of the company. If "Default Company” is
checked, the current company becomes active and is colored in blue - this is
your company, on behalf of which all documents will be issued. When you close
the Company Data window, the name of the default company is visualized in
the Status Bar.

Edit carnpany data @

Baszic Information i Additional Infarmation |
Code: |25
Company: |Miu:n:uim-'est Ltd
Contact name: |GEORGI DYANKDY
City: |SOFIA
Address: |7-11KM TSARIGRADSKO SHOSE
Phane: | 0886793335
Fa: | 029554411
LI | 128506168
VAT rumber: |BG125505168

v Default comparny
)4 | Cancel |

Partners - these are all contracting parties (companies or physical persons),
your company is working with. To enter new partners, go to Edit menu and se-
lect Partners or use keyboard shortcut Ctrl+P. Click the New button to open
a window in which to enter data for the corresponding contracting party - com-
pany name, contact name, address, telephone numbers, UIC and VAT numbers,
e-mail address, bank numbers and accounts, bank name.

Click the Additional Information tab to select a price group, partner type
(supplier, client, etc.) and to enter a discount percentage and card number of
the client.

Partners can be grouped for faster and more convenient work. Groups have a
tree structure and can be an unlimited number as well as to contain an unli-
mited number of subgroups. In the Basic Information tab you can choose a
state for the partner: "Enabled”, “Partner is frequently used, sort before others”
or “Disabled”.
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Mewr partner

Baszic Information

Code:
Carmpar:
Contact Mame:
Ciby:

Address:
Fhaore:

Fa:

LIc:

WAT Mumber:

State:

I Additional Information | Print infarmation

bz [v Auto generate

Groups

|Gilobial Irsight

Mark &llen

|Lnndun

|E| Adamn Street
| 0545 01945 195
| 0545 01945 523
| 101535207

|BG101533207

|F'artner iz frequently used, sort before others

0. | Cancel

Items - this is the list of items or services, offered by the company. Items are
generated by selecting Items from the Edit menu. You can visualize the New
Item window by clicking the New button or by using keyboard shortcut Ctr/+S.
In the Basic information tab enter the name, code (if “"Auto generate” is
checked, the application will automatically generate a code for the correspond-
ing item), barcode, catalogue numbers and additional information about the
item in the Description field.

Mew Itern ==
B azic information | Additional I Prices | Groups I
Code: 916 W futo generate
Mame: |'I 0-Bay AT Computer Caze - Mo PS [Black/Silver)
Display name: |'I 0-Bay AT Computer Caze - Mo PS [Black/Sikver]
Barcode: |2EIEIEIEIEIEIEIEIEIEEE |2EIEIEIEIEIEIEIEIEIEEEI |2EIEIEIEIEIEIEIEIEI2?EI ﬂ
Catalogue: WKFSEGF \KPE7RT IPOREGKY
Dezcrnption: |I:|:-mputer Casel
State: |Frequently used |
Q. Cancel

Click the Additional tab to enter additional details about the item: basic and
additional measure, transformation ratio from one measure to another, minimal
and nominal quantity for the corresponding item. Thus the application performs
a constant control on the availability of this item and alarms you if the quantity
is below or above the defined parameters. In the VAT group field you can en-
ter the VAT for the corresponding group of the item.
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Mewe Tkern [E3m]
Bazic information I Additional | Prices | Groups
Bazic measure: Im
R atic: I—E
Additional meazure; b -
kirirnLim quantity: l—‘IEI
M arninal quantity: I—EEI
Type: | Standard |
VAT group: |Baze WAT group [20%) |
Q. Caticel

The Prices tab allows you to organize items in various price groups. Items, as

well as locations, can be grouped. The number of groups and subgroups is unli-
mited. In the Basic Information tab you can choose a state for the item: “Avail-
able”, “"Frequently used” or "Discontinued”.

Locations - these are all locations of the company, from which operations are
performed. To add a new location, go to Edit menu and select Locations. Click
the New button to open the New Location window. In the Code field fill in the
code of the location. If "Auto generate” is checked, the application will automat-
ically generate a code. Enter the name and price group for the location. The
Groups tab is analogical to the one in Items and Partners. In the “Basic In-
formation tab” you can choose a state for the location: "Enabled”, "The location
is frequently used, sort before others” or "Disabled”.

Mew location @
B asic information I Groups I

Code: |4IIIE W Auto gererate

M ame: |L|:|n|:||:|n Shop 1

Dizplay name: |L|:|r'u:|-:|n Shop 1

Frice group: |F|etai| price -

State: Wholesals price | 2]J. sort before others |
price group 1
price group 2 E
price group 3
price group 4
price graup & =
price group & b
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e Users are all persons, authorized to use the application. To add a new user, go
to Edit menu and select Users. Click the New button to open the New User
window and to enter the corresponding data. Enter the name and code of the
user. For better security and data protection, you can enter a password in the
Password field and confirm it in the “Confirm password field. You can also
set a different access level for each user in the drop-down list User level. In
the Location field select the location, in which the corresponding user will be
working. If the user has limited access rights, he will be able to work only in
this location. Use the Company used field to "“/ock” the user to a specific
company, which is not necessarily the default company. In the Basic Infor-
mation tab you can choose a state for the user: “"Enabled”, “"The user is fre-
qguently used, sort before others” or "Disabled”.

Mewy User @
B azic Information ; Groups I
Code: E ¥ Auto generate
zer name: |David Brown
Display name: |David Brown
Fazzword: | ““““““

xxxxxx

Confirm paszword: |

User level | M anager |

Location; |Shop Athens 1 |

Company uzed: |I'-“Iiu:n:uinvest Ltd j

Card No. |EE4E7R45231

State: |The uzer iz frequently uzed, sort before others ﬂ
Ok Canicel |

3. Settings in Microinvest Warehouse Pro

To open the Settings window, go to Tools -> Settings. You can use this win-
dow to configure the application based on your specific needs. The information is di-
vided into categories, placed in the bottom left part of the window. When you click on
a category, it becomes active and all of its settings are displayed. Click the OK button
to confirm changes and close the window. Click the Cancel button to close the win-
dow without any changes being made. Click the Apply button to apply changes with-
out closing the window. Settings can be applied to various users, as well as to data-
bases or to the whole application. You can select the level for applying of settings in
the Users section of the window.
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L Bettings

Uszers _ .

= Operations Settings

I=| Glabal . ] 4 |
I'.il Lacal Payment type |Aut0matica|ly filled window _vJ C |
& Default uzer - R

[ Stock-taking prices |By Sale prices _:J f
[ L- i " _

E; Elizabeth ' alker [pazsw

E‘é K.aren Fioberts [password Frint tranzfer document by zale price | Dizabled -

.:3 K.aren Robertz [passward

£ Mark Robinzon [passwon CGuick invoicing Dizabled v]

o (11 ;
Category Dizcount calculation rStandald -

C.f."': General Combined payment Dizabled v]

| Wisual

L2 Full stock-taking Dizabled -
Operations
i Additional calumns in iCode, Earcode, Catalogue _vJ
l"@‘ it operations
Ei.‘?p'nl Spedial Working with price rules Enabled -
.g. Database Preview applied price rules |Enabled -
‘*22 Oliot Hide putrchase price | Disabled -
Hide iterns quantity Dizabled v]

4. Operations in Microinvest Warehouse Pro

Microinvest Warehouse Pro is a comprehensive product, developed to fully
cover operations, necessary for the management of the contemporary dynamic busi-
ness. The application is able to perform low level functions, necessary for the existing
of a warehouse (purchases, sales, production, etc.), as well as high level operations,
necessary for the management - orders, price lists, customs declarations, etc. The
integrated modules have an entirely different functionality, but use a similar interface
for easier organization and improving of local business climate.

The Sales module is the most frequently used one. You can open the Sales
window from the Operations -> Sales menu, from the Sales icon or by pressing the
F2 key. It allows you to perform sales by selecting the partner, with whom the deal is
concluded, the location, from which the operation is performed and the operator, re-
sponsible for the operation. To open the lists with locations, partners and operators,
click the [ icon or press Enter. To visualize the items list, press F4 or fill in part or
the whole information about the desired item (code, name) in any of the fields. To
save the operation, press F9 or click the Save button.
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o Sales EI@
Sale

Partner | Doming ] SubTotal: 316.88 EUR

Location |Sofia Central ‘Warehouse L] VAT: 63.37EUR

Operatar |Donald Hill [password: 1111) Lo Total: 38025 ETTR
Mo. Mame Measure Guantity Sale Price Dizcount Currency Amant

1 AC/USE Power Adapter Charger item 1.000 3.00 0.0 EUR 300

2 IDE to SATA Adapter - Converts IDE Drive to SATA Interface itemn 1.000 11.00 0.0 EUR 11.00

3 Motebook Hard Drive to Desktop Adapter (25" to 3.5"] itern 1.000 4.00 00 EUR 4.00

4 SCA 80 to SCSI 50468 Pin Corverter w./Teminatar item 1.000 5.50 0.0 EUR 5.50

5 USBE 2.0to0 IDE Adapter Cable item 1.000 9.25 0.0 EUR 9.25

E Biostar M7VIG 400 Socket & mATx MB w/AMD Sempron 2200+ CPU item 1.000 91.00 0.0 EUR 91.00

7 | Biostar V4 KEMB00 Socket 754 AT ME w/Sempron M 3000+ CPU item 1.000 102.50 0.0 EUR 102.50

8 HP 4MP Digital Camera Kit w/128MB S0 Card Tripod More! item 1.000 87.00 0.0 EUR 87.00

9 B2« CD-ROM IDE Drive (Beige) item 1.000 7.00 0.0 EUR 7.00

10 BTC 52« CD-ROM IDE Drive [Silver) item 1.000 7.00 0.0 EUR 700

11 LG 52432452 IDE CD-R'w Drive w/SW (Beige) item 1.000 24.00 0.0 EUR 24.00

12 USE 2.0 5lim External 82424 CORW Drive [Black) item 1.000 29.00 0.0 EUR 29.00

» 13 || ... | item 0.000 0.00 0o 0.00

Search | Refresh | Mote | Save | Cancel

The application will open the Payment window. The options are as follows:

1. The customer pays the whole amount. In this case, the amount in the Paid field is
equal to the amount in the Amount field.

2. The customer does not pay the whole amount. In this case, the amount in the
“Paid” field is less than the amount in the Amount field. The Balance field displays
the remaining amount due by the partner. The Remaining days field displays the
remaining days to the due date.

Payment @
The rest of the modules in
Domino Microinvest Warehouse
Pro are analogical to the
Sale Ne 0000000042 Sales module.

Besides a wide range of
Payment type |In cash x| Amount #8025 | operations, Microinvest
Due date | 17032008 .| Advarce | oo | Warehouse Pro  provides
N _ several work methods, which
Remaining days | 0jf" Paid B0 | differ on a syntactic level.
Card Mo, | Balance 025 | This allows you to choose the
¥ Print pasment document most precise and most suita-
ble method, necessary for the
ok | cancal | business and for the customi-

zation of the product.

To access the various work methods, go to Tools -> Settings and select Spe-
cial. In the Work method drop-down list you can select one of the following:

1. Average price - the price of the item is the average of the remaining quantity
from a previous purchase and the amount of the item from the last purchase made.

2. Last purchase price - the price of the item from the last purchase made is used
upon sale.
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3. FIFO (First In First Out) - the price of the item from the lot which was delivered
first is used upon sale.

4. LIFO (Last In First | Settings

Out) - the price of the | uses T

item from the lot which ||DGibal P g o |
d | d | t ; d Ei.LUCE" Work rmethod |.-’-‘werage Price -/

was delivered last IS use ﬁverageﬁrice. Cancel

usponFSEaII:eo. (Flrst Explry | Work with negative S g gls

First Out) - the price of Auto production

e et 0 o s

6. Select |0tS - Upon Categary Tax Law Regiztration mm

performing a sale you |[

can select any lot with &;General Docurnent nurmbers by locations W

the corresponding item || Yo

p rice. W Operations

=0
Upon performing an op- S
eration with one of the @5““5'
above work methOdS, 3_ Database
Microinvest Ware- || t’l Other
house Pro offers you to ||”°
print a document, be-
longing to the corres-
ponding operation.

5. Printing of Documents

Microinvest Warehouse Pro has an in-built system for printing of all types of doc-
uments, generated by the application.

Use the Print Manager module to print documents. To configure the Print Manager,
go to Edit -> Administration -> Print Manager.

- =

 Print manager = [ B[]
Tatal Send To OneMote | Microsoft XPS = Save |
1 1 1]
Purchazes 1 1 0 ﬂ
Tranzfer 1 1 a Apply
W azte 1 1 0
Wite-off 1 1 0 Dzl
Consian 1 1 0
Sales on Consign... 1 1 0
Fieturn on Conzig... 1 1 0
Orders 1 1 0
Offers 1 1 0
Proforma lnvoices 1 1 o
Requests 1 1 0
Paint of Sale 1 1 0
Touch Screen 1 1 0
Stock taking 1 1 0 f
<| b
Save - Enter / Cancel - Ezc / Apply - F2 / Default - F3 Y

The Print Manager allows you to specify on which of the installed printers the vari-
ous types of documents shall be printed. The number of copies for the corresponding
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document are filled in for each printer. A single document can be printed on several
printers simultaneously. You can also select an Excel document, which will be started
automatically upon completion of the selected operation.

Upon completion of each operation, the application requires you to confirm or cancel
the printing of the corresponding document. To change this setting, go to Tools ->
Settings and click the Print category. In the Print mode field you can select
“"Always”, “"Confirmation” or "Never”.

To select whether to visualize the documents on the screen before printing, go to
Tools -> Settings and click the Print category. Enable or disable this option in the
Print preview field. These settings can be applied for a specific user. To do so, select
his username in the left part of the Settings window.

Lod Settings
Uzers 5 y
= Print Settings
= Global - oK. |
E Local Prirt mode |Confimation | i
i Diefault user - LE)
& L U | Frint previ [Enabled
- Fint previgw hable v )
40 Hi |
5 Elizabeth ‘walker [paszw —
74 Karen Roberts [password Printto cazh register | Disabled -]
,:g K.aren Roberts (pazsword
:; Mark Robingon [passwon ™ Frint cazh receipt without payment lm:led—L{
4 114} I
Category Print to client's dizplay Dizabled -
C_:' Gineiel Murnber of copies 1 copy -
| Visual
’7 = Print ot list [Dizabled
W Operations
= Documents skin |I:Iassic R
l"\ﬁ Print
FII i q] Special
g, Database
o) Other

If you cancel printing of the document upon completion of the operation or the appli-
cation does not prompt you to print (if Print mode is set to "Never”), you can always
print the corresponding document later. To do so, go to Edit -> Reprint Documents.
Select the operation type (Purchases, Sales, Refund, Waste, etc.), select the al-
ready issued document and confirm printing.

6. Discounts and Price Groups

There are several methods for selection of work with discounts in Microinvest Ware-
house Pro: various schemes for automatic discount for specific amounts, specific
amounts, total amount of the operation, partner’s turnover, discount for specific prod-
ucts, for specific partners, partners group, location, locations group, user of the appli-
cation, users group, item, items group, etc. These methods can be combined upon
performing of the corresponding operation.
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1. You can enter a discount for the customer. To do so, go to Edit -> Partners menu
and open the Additional Information tab in the Edit partner window. The discount
has a value between 0 and 100 and is applied to the customer upon performing a se-

lected operation for him.

Edit partrer =3
B asic Information ; Additional Information Print infarmation i Groups I
e-mail |cisco@yahoo.com
Bark nanme: |L|nicredit Bulbank
BIC: | 564456545
IBAM: |EI352UNCF|E|EEEI‘I 002033509
Bank WAT Accournt: |E|EIEEB'I 3601
Price group: | Retail price ﬂ
Discount; | i
Type: | Mot zpecified ﬂ
Card Mo | 454564564
Ok, | Cancel |

2. The application allows you to enter price groups, which will be applied for the cor-
responding partner. You must enter them in the information about client by selecting
the Edit -> Partners menu and clicking the Edit button, Additional Information
tab - Price group. The price group determines which prices will be applied for the
current partner. You can define up to 10 price groups, where item prices are deter-
mined through Edit -> Administration -> Change Prices or upon delivery of the

corresponding item.

»# Price Rules Wizard

Step 4 Specity additional information

Specify a name for this rule

==l

|Ehange price

Thiz rule applies far:

v| Sale
v Congign
v| Purchasze

Rule options

¥ Tum on this rule

Frice e preview

Apply thiz rule if
Fartner iz ‘Belkin'

Execute action
Change price to Price Group 5

Thiz rule applies for:
All

Cancel < Back | |

Finizh
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3. The third method for applying
of discounts uses the so called
Price Rules. To set the rules, go
to Edit -> Administration ->
Price Rules menu.

In the Price Rules window you
can enter rules for performing of
specific actions, depending on the
specific case upon performing an
operation.

The Price Rules Wizard allows
you only to create rules. To start
using price rules you have to ap-
ply the necessary settings. To do
so, go to Tools -> Settings
menu and select Operations cat-
egory, Working with price
rules. These settings can be ap-
plied for a specific user by select-
ing his name in the upper left part
of the Settings window.



7. Work with Currencies and Measures

e Currencies - Microinvest Warehouse Pro is a contemporary software
product and allows you to work with various currencies. Go to Edit -> Currencies
menu to open the Currencies window, where you can add, edit and delete necessary
currencies. The application has a default currency, which can be edited, but cannot be
deleted. Thus the application can work accurately upon currency selection.

0
&
H

- :
& Currencies

| Cumency Erchange Rate Dezcription
ELUR 1.0000 E

I
|50

16000 United States dollar

Canicel

Locator

Edit

Delete

Frint

Pl

W%
AN

Sart by

& Currenicy
" Rate

" Description

Quick Search

Mew - F2 /Edit- F3 / Delete - Del / Locator - F4 / Print - FE [ filter &

e Measures - The convenience of item measures imposes the creating and
using of many of them. To enter measure units in the application go to Edit -> Items
menu and click the New button, Additional tab.

In the Additional tab you

can enter additional parame- | Fdititem B8
ters of the item: Basic E asic information i Additional i Prices i Groups

measure, Ratio, Addition-

al measure, etc. By default, Basic measure: item hd

the basic and additional Raticr L

measure fields contain the | . s messe: -— -

most frequently used meas- - _

ures, but you can write any | nmmaaniy o

measure unit, which will au- el Uil 10

tomatically be added to the Tipe: |Standard =l
list. The ratio determines the YAT group: [Base VAT group [20%] ]

connection between the ba-
sic and the additional meas-
ure of the item - for exam-

ple, the number of bottles in ok | Canee |
a crate or the number of
boxes in a cardboard box or a stack. The measure unit choice does not affect the work
of the application.

8. Invoicing

Invoicing is necessary for each product, related to commercial activity. It is in
compliance with all requirements of the normative legislation in the country. Invoicing
covers the following operations: Issue Invoice, Receive Invoice, Void Issued In-
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voice, Void Received Invoice and Notes (Debit Note, Credit Note, Void Debit
Note, Void Credit Note).
Invoice issuing in Microinvest Warehouse Pro is easy and can be done in two ways:

1. The first and most frequently used invoicing method, while using warehouse
software, is after performing of the operations sale and purchase. First you must issue
a sales or purchases document (stock receipt) and then go to Operations -> Invoic-
ing menu and specify whether the invoice will be issued or received. It is important to
note that the numbering of stock receipts is separate from the numbering of invoices
and notes.

After you select the corresponding menu, you must specify the number of the
document, which will be invoiced. Thus the primary document (stock receipt)
represents the incomes/expenses from the item and the writing off or adding
of the item in the warehouse. The invoice is a tax representation of the deal and
determines the type of the deal. This means that a single invoice can contain one or
more stock receipts.

Generally, an invoice can be issued only based on an existing stock receipt. The
invoice and the stock receipt contain a list of the same items and are for the same
amount. You cannot edit or delete part of the rows of an invoice, after it has been is-
sued based on a stock receipt.

2. In the second invoicing method you must activate the corresponding option
in the application settings Tools -> Settings, Operations category — Quick invoic-
ing. This allows you to automatically create the accounting document without going
through the above steps.

L Settings
Uszers 0 i Sett
= perations Settings
= Glabal s ak.
+| Local Payrmenttype Lol T il e
£ Default user 3 ik
[w ] { &
& Dehaiah Adams fpasswia] Stock-taking prices By Sale prices Apply
.5_; Donald Hill [passward: 1101 ol 18y £ ‘:J —J
5 Elizabeth W alker [passw
Z4 Karen Roberts [password Print transfer document by zale price | Disabled -
,'J;g K.aren Roberts [password
ﬁ, Mark Robinsan [passwon ™ | Cuick invaicing Dizabled v]
4 i }
Category Dizcount caleulation [étandard -
('.L General Combined payment Disabled -
| Wisual
" Full stock-taking Dizabled -
W Operations
T Additional columnz in i_D:de, Barcode, Catalogue __vJ
\-\ﬁ Fritat operations
;Ip.q.rr Special Working with price rules Enabled -
‘3_ Databaze Previews applied price rules |Enabled -
g Ot Hide purchase price | Dizabled -
Hide iterns quantity Dizabled v]

This type of invoicing is useful for warehouses and locations with a larger percent of
corporate customers and requirements in compliance with the latest market trends in
Bulgaria and the European Union.

You can also use quick invoicing in locations with intense work and several
workstations with Microinvest Warehouse Pro. One or more of the workstations can
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be set to work with this method. All customers who wish to receive an invoice, shall
be serviced at these workstations. This leads to a faster business process and facili-
tates the work of the users. This is the principle of work in hypermarkets and whole-
sale markets.

3. Issuing of notes is an inseparable part of the invoicing process, which is ne-
cessary for correction of an already issued accounting document. The options in the
application are in compliance with the normative acts and allow you to edit the
amount, as well as the quantity. In order to create a note, you must perform the cor-
responding operation and then generate the document, which must follow the num-
bering of already issued invoices. The sequence is as follows: perform the operation
from Operations —> Notes menu. The operation will change the amount with a plus
or minus sign, i.e. it will affect the Cash Ledger or will change the quantities in the
selected location again with a plus or minus sign, depending on whether the customer
has selected a debit or a credit note. After that create the actual document, related to
the correcting operation. To do so go to Operations —> Invoicing —> Notes menu.
Select the submenu for the corresponding type of note and based on the performed
operations generate a document, which like invoices will be an original or a copy. The
original is for the customer, whose items or amounts in the invoice are changed. In
the window for issuing of notes you must specify the number of the invoice, which will
be changed.

This option of the application can be automated to a certain degree, i.e. the ap-
plication allows you at the time of performing of the operation to generate a note im-
mediately after the document. This is not always recommended, since it is advisable
such operations to be controlled directly by the business process manager or another
competent person - generally, the accountant.

Voiding of already issued notes is analogical to voiding of already issued invoic-
es. A note cannot be edited, it can only be voided. It is important to note that re-
ceived notes are not reflected in the application.

9. Payment

Payment is the natural ending of the commercial activity of companies, using
the software product Microinvest

Warehouse Pro. This feature is | Payment (=S
very well developed and is in com-
pliance with the latest trends in Costco
this field.

The application can track in- el [ SOy
stallment payments and payment FPayrent type |Debitf’|:leditcard ﬂ ArnoLnt £4.00
due dates. This allows you to track

Due d 18032009 .| ad r 0.00

amounts due by partners and by e care | el R
documents. Remairing days | 0 Paid E4.00

Upon ending of any of the | cadne | Balance 0.00

main commercial activities - sale
or purchase, the application opens
the payment window, unless the ok | cencel |

[ Print payrment document

user has selected as payment set-
tings that the total amount remains due or that the whole operation is automatically
accepted as paid.

In the Payment window you can specify the amount paid by the customer and if
there is an amount due - the due date and the payment method - in cash, via bank
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account or via POS terminal. If payment will be made in more than one installment, a
payment document can be printed for every installment made by checking “Print
payment document”. Upon each payment, this document will contain the new amount
and will display the previous amounts due. This allows to both the user and his cus-
tomer to track what is the remaining amount due. The menu with reports related to
the “Payment” operation includes the main set of reports, which contain thorough in-
formation about cash flows in the company, payments history and payments due
dates. This facilitates the users and leads to better control of cash.

10. Editing, Deleting and Reprinting of Documents

Microinvest Warehouse Pro allows you to edit any information, related to
lists, entered by you. You can edit all issued documents, whereas this will change the
status of cash amounts or quantities in the warehouse. If you wish to delete the whole
document, go to Edit -> Documents menu, select the desired document and in the
new window click the Delete button to delete the selected row. This operation will
automatically restore the quantities in the warehouse, but the Cash Ledger will still
contain the corresponding income or expense, i.e. you must delete it afterwards.

B Sales - Select Docurnent = ([
Document Mo, Partrer Location Date -

Cio 0 Shop Belgrade 1 03.04.2008
0000000002 Emcor Group Shop Belgrade 1 03.04.2008 Cancel
0000000003 Capital One Shop Bucharest 1 03.04.2003 Delete
Q000000004 Halliburkar Shop Belgrade 1 03.04. 2008
Q000000005 Conseco Shop Bucharest 1 03.04. 2003
Q000000006 Ermcar Group Shop Bucharest 1 03042008
Q000000007 Interstate B atteries Shop Belgrade 2 03.04. 2008
0000000008 Browser Media Shop Bucharest 2 03.04.2003
Q000000009 | Browser Media Shop Belgrade 2 03.04. 2003 —
Q000000010 Interplay Entertainment Shop Bucharest 2 03.04. 2008
00000000171 | Droriari Shop Bucharest 2 03.04.2003
Q000000012 Dariani Shop Belgrade 2 03.04. 2008 Sart by
Q000000013 Bechtel Corporation Shop Bucharest 3 03.04. 2008 * Document
Q000000014 Interplay Entertainment Shop Bucharest 3 03.04. 2003 " Partrer
Q000000015 | Emcor Group Shop Bucharest 3 03.04. 2008 " Lacation
0000000016 Halliburton Shop Sofia 1 03.04.2008 " Date
Q000000017 Ingenuity Saoftware Shop Safia 1 03.04. 2008 Quick Search
Q000000018 FLOREMTIMA Shop Sofia 1 03.04. 2008
0000000019 Binney  Smith Shop Sofia 2 03.04 2008 > | [ filter

OF. - Enter / Cancel - Esc y

You must be especially precise when you are editing a document, if you are
working with lots, because otherwise this could lead to total confusion in available lots
and you will not be able to use them. When you are working with lots, we recommend
you to use reverse transferring and not to edit transfer documents.

The only documents, which cannot be edited and are not listed in the Edit
menu, are invoices and notes. This is in compliance with the laws regarding these
documents. They can only be voided from the Operations menu, where you issue
them as well. What is more specific about notes is that they can be edited, but only if
just the Notes operation is performed. You can void notes if they have been created
as a document and attached to Notes operation from the Invoicing submenu in Op-
erations menu.

You can work with invoices in a similar way, but you manipulate them only from
the “Operations -> Invoicing menu. You can only reprint invoices from the Edit
menu.

In the Edit menu you can create VAT groups, depending on the client’s needs,
as well as to define various currencies. This does not lead to automatic conversion in
the application, but a main currency is tracked.
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Microinvest Warehouse Pro allows you to reprint any issued document. If a
document has been lost or if you have not been able to print the document upon per-
forming of the operation, go to Edit -> Reprint Documents and reprint the docu-
ment.

The most specific part of the Edit menu is the Administration submenu. There
you can perform service functions, which directly affect the work of the application.

"} Permissians (=5
Operators
& Snthary Smith [passward | Enable i
& David Brown [password; : Sales Enable
& Deborah Adams [passwol Purchazes Enahble Ql:ancel
& Default user | Production Enable Ar
& Donald Hill [password; 11 Recipes... Enable
b Y Elizabith 'walke Praduction Enable
& Karen Roberts (passward Complex Recipes... Enable
B i sion Dobarts tnssemard Complex Production Enable
i m b Cuztam Production Enable
Categaries Transfer Enable
. W aste Enable
D e Wiite-oif Enable
/ it Refund Enable
v MHates Enable
‘/ Edi Drebit Mate Enable =
[rebit Mote By Amount Enable
Reparts Credit Mote Enable
Credit Mote By Amount Enable
Tools Invoicing Enable
lzzue Invoice... Enable
Vi Receive Invoice... Enable
} Waid |zsued Invoice... Enable
| wdindow oid Fleceived Invoice... Enable
— Hotes Enable
P Help |z3ue Debit MWaote... Enable
Issue Credit Mote... Enable
Woid Debit Mote... Enable -

The function Permissions in this submenu allows a user with unrestricted
access rights to set the access rights of other users.

In the Print Manager submenu you can specify several printers, on which var-
ious documents can be printed.

If you are using the application for production purposes, you can use the Total
Production function to produce products, which are sold, but have not been pro-
duced beforehand.

The Change Prices function allows you to change all prices in the database ex-
cept for the purchase price. The purchase price can be set only through purchase or
stocktaking.

| Price scheme ===
ak. |
Purchasze Price 2 exlra price Sale Price 1
Cancel
3.58] ﬂ 000 $ 3.58
Price Group 2 - @

% appreciation Price Group 2 % appreciation

0.00 358 & 0.00

Revaluation is an identical function to the above described, but the user can
affect one price through another not only for a single item, but for a group of items or
for all available items in the database.
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The direct connection of the application with
Microsoft Excel allows you to import opera-
tions, partners lists and items lists directly in
the database. Import is very useful for the
initial administration of the database, i.e. if
you have a table, containing the items or the
partners, you can import them in the appli-
cation. After that, through an identical table,
you can import operations like stocktaking or
purchases to obtain the initial quantities of
items.

EE)

% Impaort operations

Pleaze, choose an Excel file containing the
import data

Irnpart File:

|E:\Users\FI emaotehDesktophMicroinvestihw aret Open

Operation | Purchase =l
Partner |Binney Smith ﬂ
Location |Athens Central Warshouse ﬂ
Operator |Anth0n_l,l Smith [pazzword: 4444) j
Cancel | | I et | |

Iterms Rewvaluation @
Action )4 |
|Hetail price ﬂ i Cancel |
| Fietail price =l Apply |

|Increased by % | |20

Group |FDD Drives
[~ Subgroups
|Eru:uther MFC-3220 USB Parallel/Metwork Bw L .. |

[bem

i

The service functions “Rebuild
items in stock” and “ Recalculate aver-
age price” allow you to amend inconfor-
mity in reports due to incorrect editing
by the user.

I1I. Work with Microinvest Warehouse Pro

1. File

1.1 New Database

Data about the processed company is stored in a file or group of files, called
"Database". Using the New Database function you can create a file for a new

company containing data similar to or differe
each database is a single file, containing da

nt from the existing company. Generally,
ta about a single company. This is valid

when you use MS Access to create databases. When you use an SQL server, the

database is stored in the
server and consists of one or | Crests New Database
several files. What is Save [ Warehouse Pro liz} BAETE
peculiar in this C_ase is that Name | Size | File Type | Modified |~
the user has no direct access L& =sack FieFolder  16.03.2009 531:18 PM
to the file. The file is Recent  [Sibg File: Falder 1703200993326 8M |
- Syde File Folder  17.03.2003 %3337 2M |5
processed by the server and O File Folder  17.03.2009 3:34:15 M
has a logical name Desktop  [en File Folder  17.0320033:33:31 &M
o File Folder  17.03.2009 %34:05 AM
S File Folder  17.03.2003 33343 AM
Use the Create New Data- Documents 12 Senalization File Folder 17.11.2008 4:18:01 PM
base window (click £ Skins FileFolder  17.03.2003 3:34:17 &M
m Cheg File Folder  17.03.2009 33354 AM
WwWarshouze Pro (s File Folder 17.03.2009 3:33:58 Ak
the icon or use key— |20 Templates File Falder 17.03.2009 11:13:53 AM
File Feld 17.032009 33349 8M =
board shortcut Ctrl+N to s e
Open |t) tO Create a ﬂle for File Marne: ]Microinvest.mdﬂ oK
stori ng of the information Files of type: | Microirvest warehouse Pro [*.mdb) | Cancel
about the new database.
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You can open a file by choosing the folder and filename. By default, the program
works with files with .MDB extensions and you cannot choose a different file type (you
can choose a different database type in Database Settings). Filenames on the screen
show the already existing files in the folder. The structure of the directories is also
displayed and you can choose a different folder to store the new database. Icon
shortcuts to recently used databases, the desktop, My Documents and Microinvest
Warehouse Pro can facilitate your work.

It is advisable to use Latin characters for database filenames.
The newly created file becomes the active database of the application.
1.2. New Template Database

The New Template Database function is used for creating a new database (new
company), which has the same items as the old one. This allows you to transfer data
about items, partners, locations, users, currencies, VAT groups and company data
without any operations and quantities with it. You do not need to re-enter the items,
but you can perform new operations with them. You can use this function to create a
new period for the same company, to open database of a new location using the same
information or to start a database of a parallel company

Use the New Template Database window to choose a file for storing of the
information about the new database.

1.3. Open Database

Dpen Database
Laok in; i|:_'j wiarehouse Pro LJ .ﬁi ..j _':i
Mame | Size | File Type | Modified | -
:‘5 T File Folder 17.03.2009 3:33:43 Ak
Recent |1 Serialization File Falder 17.11.2008 4:13:00 PW
15kins File Folder 17.03.2009 3:3417 Ak
w i g File Falder 17.03.2009 3:33.54 AM
Desktop Cha File: Folder 17.03.2003 3:33:58 AM =
|28 Templates File Folder 17.03.2009 11:12:53 Ak
Q T File: Folder 17.03.2009 3:33:43 AM
Documents 1 zersReports File Folder 17.03.2009 9:38:29 AM
@ Micicinvest MOE: 1060 KB File 09.02.2003 5:23.53 PM
D Ci_:i e, mnidb NM72KB  File 02.07.2009 £:20:00 Pk
Warehouse Pro E:_] riew ] midb 2984 KB Fil= 17.11.2008 4:12:55 PM
|j=_] e midb 024 KB File 17.11.2008 4:1415 PM
E:l riew3 midb 002 KB Fil= 04122003 2:33:53 PM -
File: M ame: ]Micruinvest.MDB Open
Files of type: |Miu:ru:uinvest Warehouse Pra [* mdb] :1 Cancel

Use the Open Database function to change the active database. This allows you to
change the company you are working with and load data and operations about
another company. Generally, each database stores data about a single company and
opening a new database will change the active company. Databases are independent
and can be stored in one or several different folders.
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You can use the Open Database window (keyboard shortcut Ctrl+0) to select a
database from the already created (through New Database or New Template Data-
base) databases.

Select the desired database and click the Open button. Confirm your choice in the
pop-up window.

1.4 Show Active Database

Each database contains information about one company. Use the Show Active
Database function to check which file you are currently working with. The Show
Active Database window (keyboard shortcut Ctri+A) gives you information about
the folder, location and filename of the last file, opened through Open Database.

The Show Active Database window (keyboard shortcut Ctrl+A) tells you which is
the active database, opened through the Open Database window.

Sictive Database ==

@ Active databaze name iz 'C:\]zers\RemotetDesktopiarehouze_EM.mdb'.

1.5 Backup / Restore Database

Use the Backup function to save a copy of the active database. This operation allows
you to store important information in case of database damage or system crash. To
restore the database use the Restore function

On database backup Microinvest Warehouse Pro compresses the file and reduces
its size. This allows you to sore the database more effectively and transfer it more
easily. On database backup the data is stored exactly as it is when the process is
started.

The system offers you two options depending on backup settings:
e Automatic backup upon a previously set time period
e Manual backup upon user request

The Restore function reverts the database (company) to the time of the last backup. A
common mistake is to restore data and lose operations and changes made after
backup. Data Restore should be applied only in case of a system crash or when you
wish to revert the database to a previous time regardless of changes. This is
appropriate in case of wrongly input data, when database restoring is easier than
editing data.

Note: When using MSDE, MySql or Microsoft SQL servers, Database Backup is done
by the server or by Microinvest Archi Pro.

1.6 Exit
Use the Exit menu to close the program.

This operation will save the current state of the application and will release all system
resources. This allows other users to have exclusive access to the database.
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2. Operations

Fill in the windows in Operations in the following way:

In the Partner field fill in the name of the client/company.
To select a partner do one of the following:

- use keyboard shortcut F4 in the partners list;

- use the Enter key in the partners list;

- click the L) button:

- type the partner’s name in the text field;

- type the partner’s code in the text field;

- type the partner’s UIC in the text field.

In the Location field fill in the name of the location to take items from.
To select a location do one of the following:

use keyboard shortcut F4 in the locations list;

use the Enter key in the locations list;
click the - button;
type the name of the location in the text field;

- type the code of the location in the text field.

In the Operator field fill in the name of the operator who will perform the operation.
To select a user do one of the following:

- use keyboard shortcut F4 in the users list;

- use the Enter key in the users list;

- click the [ button;

- type the user’s name in the text field;

- type the user’s code in the text field.

In the Name field fill in the items.

To select an item do one of the following:

- use keyboard shortcut F4 in the items list;

- use the Enter key in the items list;

- click the L) button:

- type the name of the item in the text field;

- type the code of the item in the text field;

- type the barcode of the item in the text field.

If you are working with lots, you can select an item by lot or by serial humber.

If you wish to select more than one item, open the items list using keyboard shortcut
F4, hold down the Ctrl key and click on desired items. You can select adjacent items
by holding down the Shift key and using the up and down arrow keys.
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o Sales EI@
Sale

Partner | Doming ] SubTotal: 316.88 EUR

Location |Sofia Central ‘Warehouse L] VAT: 63.37EUR

Operatar |Donald Hill [password: 1111) Lo Total: 38025 ETTR
Mo. Mame Measure Guantity Sale Price Dizcount Currency Amant

1 AC/USE Power Adapter Charger item 1.000 3.00 0.0 EUR 300

2 IDE to SATA Adapter - Converts IDE Drive to SATA Interface itemn 1.000 11.00 0.0 EUR 11.00

3 Motebook Hard Drive to Desktop Adapter (25" to 3.5"] itern 1.000 4.00 00 EUR 4.00

4 SCA 80 to SCSI 50468 Pin Corverter w./Teminatar item 1.000 5.50 0.0 EUR 5.50

5 USBE 2.0to0 IDE Adapter Cable item 1.000 9.25 0.0 EUR 9.25

E Biostar M7VIG 400 Socket & mATx MB w/AMD Sempron 2200+ CPU item 1.000 91.00 0.0 EUR 91.00

7 | Biostar V4 KEMB00 Socket 754 AT ME w/Sempron M 3000+ CPU item 1.000 102.50 0.0 EUR 102.50

8 HP 4MP Digital Camera Kit w/128MB S0 Card Tripod More! item 1.000 87.00 0.0 EUR 87.00

9 B2« CD-ROM IDE Drive (Beige) item 1.000 7.00 0.0 EUR 7.00

10 BTC 52« CD-ROM IDE Drive [Silver) item 1.000 7.00 0.0 EUR 700

11 LG 52432452 IDE CD-R'w Drive w/SW (Beige) item 1.000 24.00 0.0 EUR 24.00

12 USE 2.0 5lim External 82424 CORW Drive [Black) item 1.000 29.00 0.0 EUR 29.00

» 13 || ... | item 0.000 0.00 0o 0.00

Search | Refresh | Mote | Save | Cancel |

To save the document press the F9 key or click on the Save button. To cancel the
operation press Esc or click the Cancel button.

To refresh item quantities without closing and opening the window, click the Refresh
button. You can add a note to the current operation by using the Note button.

When you save the operation, the application may offer you to print the document,
depending on the Print Settings.

2.1 Sales

Sales are the most frequently used operation. They represent the production and
distribution of goods and services to clients or partners. Sales decrease quantities of
chosen items in your warehouse and transfer them to the partner. The operation is
completed by payment and issuing of a document.

: : .
To open the Sales window click the " icon or use keyboard shortcut F2.
Mo, | Mame Meazure Quantity Sale Price Dizcaunt Currency Arnalnt
1 HP USE All-in-One Phota Center Printer w/4.00P Digital Cabd item 1.000 143.00 0.0 EUR 149.00
2 Kodak EaspShare Printer Dock Seriez 3 for EasyShare Camera item 1.000 E4.00 0.0 EUR E4.00

In the Quantity column fill in the number of items being purchased. Press Enter to
move on to the Sale Price column. The sale price of the item will be filled in automat-
ically, according to the price group of the customer or the location (the price group of
the customer has a priority). If no price groups are set for the partner and/or the lo-
cation, the application will fill in the retail price. The sale price can be edited and the
change will be applied only to the current document. In the Discount column fill in
the discount for the selected customer. Press Enter to confirm. The application
automatically fills in the Amount column. Use the same method to enter data about
each item, purchased by the customer.
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If you are working with lots, you must enter a lot number in the window. Then enter a
sale quantity and press Enter. The application will split the quantity by lots,
depending on the method set in Special Settings. Fill in the serial number, the best
before and production dates and the position of each lot in the warehouse in the text
fields in the upper part of the window. In case you do not provide lot information, the
Lot column is filled in automatically with "NA".

Sale
Patner  [Coston ] SubTotal: 177.50 EUR
Laocation |Bucharest Central Warehouse L VAT: 35.50 EUR
Operator |Donald Hill [password: 1111) Lo Total: 213.00 EUR

Mo Mame Measure Guantity Sale Price Discount Currency Arnount

1 HP USE &l-in-0ne Photo Center Printer w./4.0MP Digital Cat item 1.000 149.00 0.0 EUR 149.00
2 Kodak EasyShare Printer Dock Series 3 for EasyShare Camera itern 1.000 E4.00 00 EUR E4.00
» 3 ... | item 0.000 0.00 00 0.00

When you save the operation, the application may offer you to specify the payment
type and whether the document (or part of it) is paid or remains due, in case the
payment window is enabled in the Program Settings.

Payment =

Costco

Sale Ne 0000000042
Payment type | Debit/Credit card | Amount £4.00

Due date | 18032008 | Advance I 000
Remaining days | 0 Paid £4.00
Card Mo. | Balance 0.00

[ Print payment document

ak. | Cancel |

2.2 Purchases

Purchases represent the receiving of new quantities of items in your warehouse. The
quantity of items in stock in the warehouse of the company increases and their
average or lot prices are calculated.

w2
. . " N
To open the Purchases window click the — icon or use keyboard shortcut F3.
Mo, | Mame Measure Cuantity Purchaze Price Sale Price Dizcount | Cumency Amount
1 Brather 5-in-1 USB/Parallel/Metwork B\ Laszer Printer itemn 10,000 132.88 133.00 0.0 EUR 1328.80
2 Brother HL-2460N Parallel/USE B\ Laser Network, Printer item 10.000 438.88 445,00 0.0 EUR 4388.80

In the Quantity column fill in the humber of items being purchased. Press Enter to
move on to the Purchase Price column and fill in the purchase price of the item. In
the Sale Price field you can fill in the sale price of the item, which will apply to the
price group of the partner or the location (if no price group is set, it shall be saved as
retail price). In the Discount column fill in the discount for the selected partner. Press
Enter to confirm the information. The application automatically fills in the Amount
column. Use the same method to enter data about each item, which shall be delivered
by the partner.
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If you are working with lots, you must enter a lot number in the window. You can
enter the serial number, the best before and production dates and the position of each
purchased lot in the warehouse in the upper part of the window. You can open the

Calendar window by clicking on the =) button or by pressing the F4 key, when filling
the Best Before and Production Date fields.

Purchase
Partrier [Cisco Systems. Inc. [ SubTotal: 15370.08 RO
Locatian |Sh0p Athens 4 J | Serial Mo. Best before Production date Lot position VAT: 292032 RON
Operatar  |Donald Hil [password: 1111 [ [ evom 10254 Total: 1829040 RO
Mo, | Mame Measure [uantity | Purchase Price Sale Price Dizcount | Cumency Lot Amount
» 1 Brother 5-n-1 USE /Parallel/Metwork Bw Lazer Prin...  item 10,000 13288 133.00 0.0 (EUR - | & 1328.80
2 Brother HL-2460M Parallel/USB B\ Lazer Metwork...  item 10.000 438.88 44E6.00 0.0 EUR B 4388.80

The application allows you to automatically split item quantities by lots. To do so,
enter the total quantity in the corresponding field and press the F12 key. The
application will add as many rows as the total quantity, where each row has a quantity
of "1". By default, the lots will be automatically filled in with "NA". Then, you can
change lot names and data in the other fields.

In case you do not provide lot information, the Lot column is filled in automatically
with "NA".

When you save the operation, the application may offer you to specify the payment
type and whether the document (or part of it) is paid or remains due, in case the
payment window is enabled in the Program Settings.

Payrment [=3]

Cisco Systems, Inc.

Purchase Ne 0000000003
Payment type |F'Iala prin waucher ﬂ Arnaunt 18290.40

Due date | 18032003 .| Advance v 0.00
Remaining danps | 0 Paid 18290.40
Card Mo, 45645465 Balance 0.00

[v Print payment document

ak. | Cancel |

2.3 Production

2.3.1 Recipes

Use the Recipes window to enter and edit recipes, which will later on be used for
production.
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",' Recipes

Recipe item

= 2]
Ok
|Tomato Salad L] c I
ahcel
SubTotal: 3.00 EUR

Faw materials

Apply
Mame M easure Quanhity Pulc_hase
b | Tomato ka. 1.000 300
Cheese kg. 0.200 E.00

Apply - F3 / Cancel - Esc

To fill in the Recipes window, do the following: in the Recipe item column fill in the
item, for which a recipe will be created. You can choose an item from the list of

complex recipes by pressing the F4 key or by clicking on the ) putton. In the Raw
Materials column fill in the raw materials, which will be used in the recipe. In the
Quantity column enter the quantity, needed for production of one recipe item.

Click on the Apply button or press the F9 key to save the recipe and proceed to the
next recipe. Click on the OK button to save the recipe and close the window. Click on
the Cancel button to close the window without saving any changes. The created
recipe is colored in blue.

You can use the Recipes window to edit recipe items. Choose the recipe item from

the list by pressing the F4 key or by clicking on the L) button. The raw materials will
be filled automatically. You can edit the name of the item (or choose a name from the
list using the F4 key), as well as improperly entered quantities. To delete a row in the
document, type "0" in the corresponding quantity column. To delete the whole
document type "0" in all quantity columns of the document. When you are done with
the changes, press the F9 key or click on the Apply button to save the recipe.

2.3.2 Production

Use the Production window to aid you in producing items based on already saved
recipes.

.
You can open the Production window by clicking the S jcon.,
In the Quantity column fill in the quantity of items that will be produced. The
Purchase Price column is filled automatically based on prices of raw materials.

The names, quantities and purchase price of raw materials used in the recipe will be
displayed in the upper part of the window after you select the recipe item, which will
be produced.
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Production

SubTotal: 4.20 EUR

Lacation IShop Athens 2 ] VAT: 0.84 EUR
Operator  [%pueta MeTkaos [napana: 1111] [ Total: 5.04 EUR
Faw material | Cuantity | Price | Amount
» | Tomato 1.000 3.000 300
| Cheess 0.z200 6.000 1.20
| MHame | Measure Quantity Purchase Frice Amount
1 Tomato Salad |h—r|| 1. DDD 4. 20 420
item 0.000 0.00 0.00
Search Refresh M ake Save Cancel

2.3.3 Complex Recipes

Use the Complex Recipes window to create recipes, which will later on be used for
complex production. In complex production a single raw material is used for the

production of several recipe items or several raw materials are used for the production
of several recipe items.

Recipe name Ok |
Cajum Paella _| Cancel |
R aw materialz Production

Apply |

M arne | Measn.| Quantity M arme | Measn.| Cuantity
garlic ikemn 0.300 Eaium Paella item 5.000
. large sweet onior itermn 1.000 |tem 0.000
Z large green bell pepper itemn 1.000
| cups shiced mushrooms ikem 2.000
| andouille sausage iterm 0.500
| medium shrimp ikerm 0.750
whiole cooked crawfish ikern 2.000
 water itermn 5.000
B dirky rice mix ikem 2.000

Apply - F3 ¢ Cancel - Esc

A

To fill in the Complex Recipes window, do the following: in the Recipe name text
field enter the name of the recipe, which will be used for complex production.
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Enter the raw materials in the Raw Materials column. Fill in the necessary quantities
of raw materials in the Quantity column.

Enter the recipe items in the Production column. In the Quantity column fill in the
quantity of the item, obtained from the raw materials.

If you wish to select more than one item, open the items list using keyboard shortcut
F4, hold down the Ctrl key and click on desired items. You can select adjacent items
by holding down the Shift key and using the up and down arrow keys.

Click on the Apply button or press the F9 key to save the recipe and proceed to the
next recipe. Click on the OK button to save the recipe and close the window. Click on
the Cancel button to close the window without saving any changes.

You can use the Complex Recipes window to edit recipe items. Choose the recipe

item from the list of complex recipes by pressing the F4 key or by clicking on the -
button. The raw materials will be filled automatically. You can edit the name of the
item (or choose a name from the list using the F4 key), as well as improperly entered
guantities. To delete a row in the document, type "0" in the corresponding quantity
column. To delete the whole document type "0" in all quantity columns of the
document. When you are done with the changes, press the F9 key or click on the
Apply button to save the recipe

2.3.4 Complex Production

Use the Complex Production window to obtain recipe items from raw materials,
based on previously created complex recipes. In complex production a single raw
material is used for the production of several recipe items or several raw materials are
used for the production of several recipe items.

In the Quantity column enter the quantity that will be produced. The Purchase
Price column is automatically filled based on prices of raw materials used in
production.

The calculation of product cost is as follows.

Purchase prices of all products are summed to form a calculation basis. Each product
forms a ratio of its sale price to this basis. The purchase price of each product is
obtained by multiplying the corresponding ratio by the total purchase price. For
example:

The unit price of Raw material 1 is $100.00 and the unit price of Raw material 2 is
$200.00. Recipe item 1 with sale price of $300.00 and recipe item 2 with sale price of
$400.00 will be produced.

A complex recipe is created:
Raw Material 1 - 1 unit / Recipe item 1 - 1 unit
Raw Material 2 - 1 unit / Recipe item 2 - 1 unit

Choose the recipe in Complex Production and enter 1 unit. The purchase price of
recipe item 1 will be $128.57, i.e.:

1 x $300.00
----------------------------------- = 0.42857142
1 x $300.00 + 1 x $400.00

(1 x $100.00 + 1 x $200.00) x 0.42857142 = $128.57
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The net cost of the recipe item is the total purchase price divided by the quantity
($128.57/1 = $128.57 in the example)

The net cost of recipe item 2 is $171.43.

This calculation method forms a higher cost for expensive recipe items and a lower
cost for cheap recipe items. This ensures that some sales do not generate losses,
while others generate unrealistically high profits.

The names, quantities and purchase price of raw materials used in the recipe will be
displayed in the upper part of the window after you select the recipe item, which will
be produced.

Note: Enter the sale price of recipe items in Items or Change Prices window.

2.4 Transfer

Use the Transfer window to aid you in transferring items from one warehouse to
another. The quantity of items in the first warehouse will decrease, while the quantity
of items in the second one will increase. The operation reflects transferring of items
from one location to another. This does not affect incomes and expenses of the
company, since it is an internal circulation.

To open the Transfer window click the * icon or use keyboard shortcut F5.

Mo, | Hame M easure Quantity Purchaze Price Sale Price Currency Amount
1 AC/USE Power Adapter Charger item 2.000 200 300 EUR 400
2 IDE to SATA Adapter - Corwverts IDE Drive to SATA Interface  item 2.000 9.28 11.00 EUR 27.84

In the Quantity column fill in the number of items being transferred. The Purchase
Price and Sale price columns will be filled in automatically upon selecting an item
and cannot be edited. Press Enter to confirm. The application automatically fills in the
Amount column. Use the same method to enter data about each item, which will be
transferred to the second location

If you are working with lots, you must enter a lot number in the window. You must
enter a quantity and press Enter. The application will "split” the quantity by lots,
depending on the method set in Special Settings. Fill in the serial number, the best
before and production dates and the position of each lot in the warehouse in the
textfields in the upper part of the window.

2.5 Waste and Write-off

Use the Waste operation to aid you in writing-off of waste items. The operation
decreases the quantities of these items in the corresponding warehouse. The items
leave the warehouse, but sales incomes remain unchanged.

Use the Write-off operation to aid you in writing-off of items for company’s own
needs - for example, when part of the available items is needed for internal
operations or for own consumption. The operation is similar to Sales, but no incomes
are generated.

Mo, | MName Meazure Cluantity Purchaze Price Currency Amalnt
1 AC/USE Power Adapter Charger itern 1.000 200 EUR 2.00
2 Matebook Hard Drive to Desktop Adapter (25" to 3.5") itern 1.000 288 EUR 288
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In the Quantity column fill in the number of discarded or written-off items. The
Purchase Price column filled in automatically upon selecting an item and cannot be
edited. Press Enter to confirm. The application automatically fills in the Amount
column. Use the same method to enter data about each item, which will be discarded
or written-off.

If you are working with lots, you must enter a lot humber in the window. Then enter a
quantity and press Enter. The application will "split” the quantity by lots, depending
on the method set in Special Settings. Fill in the serial number, the best before and
production dates and the position of each lot in the warehouse in the text fields in the
upper part of the window.

2.6 Refund

Refunding represents returning of items from a customer to your warehouse. The
operation is similar to Purchase - it increases the quantity of available items in the
warehouse of the company and generates expenses, but sale and purchase prices of
the items remain unchanged.

In the Quantity column fill in the number of items returned and press Enter to move
on to the Sale Price column. There you can enter a sale price of the item, which will

apply for the price group of the partner or the location (if no price group is set, it will

be saved as retail price). Press Enter to confirm. The application automatically fills in
the Amount column. Use the same method to enter data about each item, which will
be returned by the customer.

If you are working with lots, you must enter a lot number in the window. Fill in the
serial number, the best before and production dates and the position of each returned
lot in the warehouse in the text fields in the upper part of the window.

In case you do not provide lot information, the Lot column is filled in automatically
with "NA".

2.7 Debit Note

A debit note is a fiscal note, indicating the amount increase based on an issued
document, as well as tax details. The reason for the increase is also indicated in the
debit note. A debit note is issued only based on an issued invoice. The Debit Note
operation reduces the quantities of items in stock.

T Issue debit note =] In the Quantity column
Main Crvs fill in the number of items,
Number 0000000017 Date | 16032009 (*’:E'ﬂw ,,,,, E which are part of the op-
Ext invice |00000000U3 Fromdate | TE0AZ008 | | ¢ Dl + cons eration. Press Enter to
- : C Original + 2 copies move on to the Sale
R oo B = Price column and fill in

ucH | 7605203538 2 - the sale price of the item.
Issued by [Donald Hil =l | |® To cash register In the Discount field fill
[¥ Electranic [rvaice in the discount for the se-

Additioral lected partner. Press
Payment [In cash ~] Taxdste | 18032009 Enter to confirm. The

] application automatically
fills in the Amount

Descrption | =] column. Use the same
=l || method to enter data

about each item, which is
oc__ | Conce part of the operation.

Reazon |

Place |
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After you save the operation, the application may offer you to specify the payment
type, depending on the payment settings.

When you are done with the Payment window, you must fill in the Issue Debit Note
window. You can use it to enter general and additional data in the issued invoice:
document number, date of issuing, ext. invoice, from date, recipient, recipient’s UCN,
the name of the person issuing the document, number of print copies - originals and
copies, date of fiscal event, reason for the transaction, description and place of the
deal, as well as payment method - cash, cheque, credit card or voucher.

2.8 Credit Note

A credit note is a fiscal note, indicating the amount decrease based on an issued
document, as well as tax details. The reason for the transaction is also indicated in the
credit note. A credit note is issued only based on an issued invoice. The Credit Note
operation increases the quantities of items in stock and forms an average purchase
price.

In the Quantity column fill in the number of items, which are part of the operation.
Press Enter to move on to the Purchase Price column and fill in the purchase price
of the item. In the Sale Price column fill in the sale price of the item. In the Dis-
count column fill in the discount for the selected partner. Press Enter to confirm. The
application automatically fills in the Amount column. Use the same method to enter
data about each item, which is part of the operation.

After you save the operation, the application may offer you to specify the payment
type, depending on the payment settings.

When you are done with the Payment window, you must fill in the Issue Credit
Note window. You can use it to enter general and additional data in the issued
invoice: document number, date of issuing, ext. invoice, from date, recipient,
recipient’s UCN, the name of the person issuing the document, number of print copies
- originals and copies, date of fiscal event, reason for the transaction, description and
place of the deal, as well as payment method - cash, cheque, credit card or voucher.

2.9 Invoicing

2.9.1 Issue Invoice
You can use the Issue Invoice window (click on the —'j icon or use keyboard

shortcut FZ to open it) to transform a selected sales document into an invoice. The
sequence is as follows:

1. Create a sales document (stock receipt);

2. Attach a new document to the first one. The new document will be the invoice.

You can use the first document (stock receipt) to represent the incomes form the item
and its writing-off. The second document is a tax representation of the deal and
determines the type of the official document.

Generally, an invoice can be issued only based on an existing stock receipt. The
invoice and the stock receipt contain a list of the same items and are for the same
amount.
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" =

W Issue invoices - Select Docurment

o [[=]=E]
Docurnent Partrer Location Date Amount |

0000000001 Conseco Shop Belgrade 1 03.04.2008 13618
0000000002 Emcor Graoup Shop Belgrade 1 03.04.2008 27080 Cancel
0000000003 Capital One Shop Bucharest 1 03.04.2008 a8 77
0000000004 - Haliburton Shop Belgrade 1 03.04. 2003 E22.50
0000000005 Conseco Shop Bucharest 1 03.04.2008 112.09
0000000008 Emcor Group Shop Bucharest 1 03.04.2008 47018
0000000007 | Inkerstate B atteries Shop Belgrade 2 03.04.2008 20238
0000000002 Browser Media Shop Bucharest 2 03.04.2008 98818
0000000003 | Browser Media Shop Belgrade 2 03.04.2008 e ri: A
0000000010 Interplay Entertainment  Shop Bucharest 2 03.04.2008 12452
Q000000011 Doriani Shop Bucharest 2 03.04.2008 Fr244
0000000012 Danani Shop Belgrade 2 03.04. 2008 23528 Sart by

Bechtel Corporation Shop Bucharest 3 | 03.04. 2008 204.50 % Document
0000000014 Interplay Entertainment  Shop Bucharest 3 03.04.2008 33309 " Partrer
0000000015 Emcor Group Shop Bucharest 3 03.04.2008 405.00 " Location
Q000000016 Halliburton Shop Sofia 1 03.04.2008 26.54 " Date
000000001 7 | Ingenuity Saftware Shop Sofia 1 03.04.2008 95.00 Quick Search
0000000018 FLOREMTIMA, Shop Sofia 1 03.04. 2003 11253
Q000000015 | Binney Smith Shop Sofia 2 03.04.2008 19600 [ filker

OF. - Enter # Cancel - Ezc y

In the Select Document window select the sales document, based on which the
invoice will be issued. To merge two or more sales documents, hold down the Ctrl key
and click on the desired documents.

The invoiced documents will be colored in red.

| Issue Invaice (=3
M ain Copies
Mumber 000000001 7 Date 18.03.2009 " Copy
L 7 Qriginal
Eut. invoice Fram date o g
Recipient |Thl:umas Brown | £ Original + 2 copies
Frint
IJCH TROS236037 -
| J v [temz grouping
Issued by |Danald Hil =1 | | = Tocash register
¥ Electranic lrvoice
Additional
Payment |Bank order | Taw date 18.02 2009
Reason | ﬂ
Description | ﬂ
Flace | ﬂ

ak | Cancel |

You can use the Issue Invoice window to enter general data in the issued invoice:
document number, date of issuing, ext. invoice, from date, recipient, recipient’s UCN,
the name of the person issuing the document. You can enter additional data as well:
payment method —-cash, cheque, credit card or voucher; date of fiscal event, reason
for the transaction, description and place of the deal.

You can choose the number of print copies - originals and copies.
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If To cash register is checked, the data will be sent to the cash register and a cash
register receipt will be printed.

If Items grouping is checked, items with the same names and prices will be printed
in a single row in the issued invoice. This is useful when you merge documents, in
which a single item is used multiple times. If you are working with lots, the quantity of
all lots is printed in a single row.

Data about the issuer is automatically filled from the selected Company Data.
2.9.2 Receive Invoice

You can use the Receive Invoice window (use keyboard shortcut Ctrl+FZ7 to open it)
to transform a selected purchases document into an invoice. The sequence is as
follows:

1. Create a purchases document (stock receipt);

2. Attach a new document to the first one. The new document will be the invoice.

You can use the first document (stock receipt) to represent the expenses from the
item and its delivery into the warehouse. The second document is a tax representation
of the deal and determines the type of the official document.

Generally, an invoice can be issued only based on an existing stock receipt. The
invoice and the stock receipt contain a list of the same items and are for the same
amount.

In the Select Document window select the purchase document, based on which the
invoice will be issued. The invoiced documents will be colored in red.

Purchase invaice @
Murmnber |EIEIEIEIEIEIEIEIEIEi 0k |
Date | 18.03.2009

Cancel
Payrnent ||n cash j
Type |Im-'u:uiu:e ﬂ

- Use the Purchase Invoice window to enter document number, date of is-
suing, payment and type.

2.9.3 Void Issued Invoice

The Void Issued Invoice window (keyboard shortcut Alt+F7) contains a list of all
invoiced sales documents. To void an issued invoice, select the document and click the
OK button. Click the Cancel button to exit without selecting a document.

After you void an invoice, you can issue a new invoice with the same number from the
Issue Invoice window, as well as edit the sales document in the Edit Sale window.

2.9.4 Void Received Invoice

The Void Received Invoice window contains a list of all invoiced purchase
documents. To void a received invoice, select the document and click the OK button.
Click the Cancel button to exit without selecting a document.

After you void an invoice, you can issue a new invoice with the same number from the
Receive Invoice window, as well as edit the purchase document in the Edit Purchase
window.
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2.9.5 Notes
2.9.5.1 Debit Note

You can use the Debit Note window to select a document, which will be used to issue
a debit note. The sequence is as follows:

1. Create a debit note document;
2. Attach the debit note to an invoice.

Generally, a debit note can be issued only based on an existing invoice. The debit note
and the invoice contain a list of the same items.

In the Select Document window select the document, based on which the invoice
will be issued.

The invoiced documents will be colored in red.

You can use the Issue Debit Note window to enter general data in the issued invoi-
ce: document number, date of issuing, ext. invoice, from date, recipient, recipient’s
UCN, the name of the person issuing the document. You can enter additional data as
well: payment method, date of fiscal event, reason for the transaction, description
and place of the deal.

You can choose the number of print copies - originals and copies.

If Items grouping is checked, items with the same names and prices will be printed
in a single row in the issued invoice. This is useful when you merge documents, in
which a single item is used multiple times. If you are working with lots, the quantity of
all lots is printed in a single row.

Data about the issuer is automatically filled from the selected Company Data.
2.9.5.2. Credit Note

You can use the Credit Note window to select a document, which will be used to

issue a credit note. The sequence is as follows:

1. Create a credit note document;
2. Attach the credit note to an invoice.

Generally, a credit note can be issued only based on an existing invoice. The credit
note and the invoice contain a list of the same items.

In the Select Document window select the document, based on which the invoice
will be issued.

The invoiced documents will be colored in red.

You can use the Issue Credit Note window to enter general data in the issued
invoice: document number, date of issuing, ext. invoice, from date, recipient, reci-
pient’s UCN, the name of the person issuing the document. You can enter additional
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data as well: payment method, date of fiscal event, reason for the transaction,
description and place of the deal.

You can choose the number of print copies - originals and copies.

If Items grouping is checked, items with the same names and prices will be printed
in a single row in the issued invoice. This is useful when you merge documents, in
which a single item is used multiple times. If you are working with lots, the quantity of
all lots is printed in a single row.

Data about the issuer is automatically filled from the selected Company Data.
2.9.5.3 Void Debit Note

The Void Debit Note window contains a list of all documents, based on which a debit
note has been issued. To void a debit note, select the document and click the OK
button. Click Cancel to exit without selecting a document.

2.9.5.4 Void Credit Note

The Void Credit Note window contains a list of all documents, based on which a
credit note has been issued. To void a credit note, select the document and click the
OK button. Click Cancel to exit without selecting a document.

2.10. Cash Ledger

The Cash Ledger is a chronological diary of cash flows in the company. Each row
represents an operation (income or expense) and contains the amount, the date, the
type and a description. You can use the Cash Ledger to trace cash flows and to obtain
information about the current financial status of the company. All sales and purchases
are automatically filled in the Cash Ledger with their total amounts or the amounts
that have been paid (upon saving an operation in the Payment window or by using the
Payment module).

o Cash Ledger =N ECH =)
Cash Ledger
[ate Description Location Type Income Expenze -
03.04.2008 Safia Central Warehouze | Expense Purch... m
03.04.2008 Purchasze M2 0000000002 Sofia Central \Warehouse  Expensze Purch... 0.00 10025.10
03.04.2008 Purchasze M2 0000000003 Bucharest Central Ware... Expensze Purch.. n.an 19786.61 —
03.04.2008 Purchaze M2 0000000004 Bucharest Central Ware... Expensze Purch... 0.00 8638.19
03.04.20028 Purchaze Mz Q000000005 Belgrade Central \Wareh... Expenze Purch... 0.00 2671.25
03.04.2008 Purchase M2 0000000008 Belgrade Central \Wareh... Expense Purch... 0.00 9262 82
03.04.2008  Purchase M2 0000000007 Athens Central wWareho...  Expensze Purch... 0.00 18597.06
03.04.2008 Purchaze M2 0000000008 Athens Central Wareho...  Expensze Purch... 0.00 17205.36
03.04.2008 Sale Mz 0000000007 Shop Belgrade 1 PrafitSale G0.00 0.00
03.04.2008 Sale Mz 0000000002 Shop Belgrade 1 ProfitSale 270,50 0.00
03.04.2008 Sale M: 0000000003 Shop Bucharest 1 ProfitSale i 0.00
032.04.2008 Sale ke 0000000005 Shop Bucharest 1 PrafitSale 112.09 0.00
03.04.2008 Sale M: 0000000003 Shop Bucharest 2 ProfitSale 938.18 0.00
032.04.2008 Sale Wz 0000000009 Shop Belgrade 2 PrafitSale 150.00 0.00
3.04.2008  Sale M2 0000000010 Shop Bucharest 2 Profit5ale A0.00 0.0 -
Monthly | weskly | Daip | Fiter
- Date | - |
Period Ihcomes Expenzes Balarce o
Total G949  95a7e72  -gvogl || Dessrtion |
Location Al |
Opening Ba. . 732050 94344 95 87024 45 Tupe |AII j
New | Ed Dete | Pint |
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Use the New button to add a new income or expense.

You can enter a date, short description, amount and type for each new element. The
standard types are: Expense Purchase, Expense Materials, Expense Salary, Expense
Rent, Expense Other, Not Defined, Profit Other, Profit Sale, and Fuel.

You can print a cash note, if Print cash note is checked in the New income/expense
window. You can print a Cash disbursement note or a Cash receipt note, depending on
the selected type of note.

Mewr income/expense ==

Date |18.03.2009

Dezcriptio |Hent

Lacation | Shop dthens 1

Ll L] Lo

Tupe | ProfitOther

AmoLink |5EIEI.EIEI

ak | Cancel |

To edit incomes or expenses, select the desired row and click the Edit button. You can
edit all fields.

To delete incomes or expenses, select the desired row and click the Delete button or
press the Delete key.

You must confirm the deletion in the pop-up window.

You can print the Cash Ledger by pressing the F9 key or by clicking the Print button.

2.11 Consignments
2.11.1 Consign

Consigning is a process, in which you write-off items from your warehouse and
account them to a selected partner. The quantities of these items in the warehouse
decrease and the partner owes you the total amount of the consigned items. When
the partner sells the items, you generate a report using the Sales on Consignment
option and the application increases your incomes. If the partner returns the items,
you use the Return on Consignment option. The partner ceases to owe you the
total amount of the consigned items and the quantities of these items in the
warehouse increase, because the application registers them in the warehouse once
again.

R

To open the Consignments window click the icon or use keyboard shortcut F6.

Mo, | Mame teasure Quantity Sale Frice Dizcount | Curency Price Amount
1 IDE to SATA Adapter - Conwerts IDE Drive to SATA Inte...  item 1.000 11.00 00 EUR 11.00 11.00
» 2 ]| ... | item 0.000 n.o0 nn n.o0 0.00

In the Quantity column fill in the number of consigned items. Press Enter to move
on to the Sale Price column. The application will automatically fill in the sale price of
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the item, according to the price group of the client or the location (the price group of
the client has a priority). If no price groups are set for the client and/or the location,
the application will fill in the retail price. The sale price can be edited and the change
will affect only the current document. Type in the discount for the selected partner in
the Discount column (if it has not been set previously). Press Enter to confirm. The
application automatically fills in the Amount column based on the sale price and the
discount. Use the same method to enter data about each consigned item.

If you are working with lots, you must enter a lot number in the window. Enter the
quantity and press Enter. The application will split the quantity by lots, depending on
the method set in Special Settings. You can trace the serial number, the best before
and production dates and the position of each lot in the warehouse in the upper part
of the window.

2.11.2 Sales on Consignment

Use the Sales on Consignment option to decrease quantities of items in a selected
partner and to generate sales. When the partner takes items on consignment, he
owes you the total amount of the consigned items. When you report sales on
consignment, the application indicates the consigned items as sold to the partner. The
partner pays the total amount and generates an income for you. Thus, quantities of
items in stock remain unchanged (they have decreased upon consigning), but the
partner ceases to owe you the total amount of the consigned items and your incomes
increase

™
To open the Sales on Consignment window click the < icon or use keyboard
shortcut Ctri+F6.

Mo, | Mame Measure Corlsign Quantity | Currency Frice Amaunt
1 IDE to SATA Adapter - Converts IDE Diive to SATA Interface item 2.000 1.000 EUR 11.00 11.00
» 2 B2-Piece 30:/40:/60:/80% Mega Screen Microscope Set item 2.000 1.000 EUR 2200 22.00

In the Sold column you can see the consigned quantity of each item, which is part of
the operation. In the Quantity column fill in the quantity of items sold by the custo-
mer. What is left when you subtract Quantity from Sold remains with the customer.

2.11.3 Return on Consignment

Returning on Consignment is a process, in which the partner is unwilling or unable
to sell the items and returns them to the warehouse. The partner ceases to owe you
the total amount of the consigned items and the quantities of these items in your
warehouse increase.

&

To open the Return on Consignment window click the
shortcut Alt+F6.

icon or use keyboard

In the Sold column you can see the consigned quantity of each item, which is part of
the operation. In the Quantity column fill in the quantity of items returned by the
customer. What is left when you subtract Quantity from Sold remains with the
customer.
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2.12 Management
2.12.1 Orders, Offers and Proform Invoices

The Order is an operation in which you receive an inquiry from a customer and regis-
ter his interest towards your items and products. You can use the order to plan a
future deal with your customer. The order does not change quantities of items in the
warehouse, no incomes are generated and it serves only as information about the
forthcoming deal. It is useful when analyzing warehouse status and provides
information whether all items are in stock.

The Offers module can be used to create a representative price list of selected items
for a particular partner. Offers do not change quantities of items in stock and no
incomes or expenses are generated. They are used only as an example of how the
customer can purchase the items.

The Proform Invoices module is used to generate a sample sale of selected items to
a particular partner. Proform invoices usually precede sales and determine transaction
parameters (price, quantities, amounts and bank accounts) precisely. Proform
invoices do not change quantities of items in stock and no incomes or expenses are
generated. They are used only as a template for the transaction.

Mo, | Name Meazure Cuantity Sale Price Digcount | Currency Amount
1 7" Rearview In-Car TFT LCD Moritor item 1.000 164.00 0.0 EUR 164.00
2 B2-Piece 30/ 40:/60:20x Mega Screen Microscope Set item 1.000 22.00 0.0 EUR 22.00

In the Quantity column fill in the number of items, which are part of the operation.
Press Enter to move on to the Sale Price column. The application will automatically
fill in the sale price of the item, according to the selected price group for the client or
the location (the price for the client has a priority). If no price group is set for the
client and/or the location, the application will fill in the retail price. The sale price can
be edited and the change will affect only the current document. Type in the discount
for the selected partner in the Discount column. Press Enter to confirm. The appli-
cation automatically fills in the Amount column. Use the same method to enter data
about each item, that the client wishes to purchase.

2.12.2 Requests

The Request is a document your company uses to request items from a supplier. The
request contains a list of items that you are willing to purchase from the supplier. You
can use the request to calculate the forthcoming purchase expenses and to plan your
financial resources. Requests do not change quantities of items in stock and do not
generate expenses. They only provide information about the forthcoming transaction.
The request document can be automatically transformed into a purchase document.

Mo. | Mame Measure Quantity Purchase Price Sale Frice Dizcount | Curmrency Amount
1 B2-Piece 30x/40x/60x/80% Mega Screen Microscope Set  item 1.000 17.88 2200 00 EUR 17.88
2 7' Rearview In-Car TFT LED Monitor item 1.000 15483 168400 0.0 EUR 154.88

In the Quantity column fill in the number of requested items. Press Enter to move on
to the Purchase Price column and fill in the purchase price of the item. In the Sale
price column you can fill in the sale price of the item, which will apply for the price
group of the partner or the location. Type in the discount for the selected partner in
the Discount column. Press Enter to confirm. The application automatically fills in
the Amount column. Use the same method to enter data about each requested item.
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2.12.3 Auto request

Use the Auto request window to automatically create a request or purchase of items,
which have below minimum up to nominal or below nominal quantities.

“ Auto request |3
Operation | Request |
Criteria | Below Minimurm Cuantity |
Items group |I:|:unsumer Electronics |
Partrier Binney Smith B
Location |.-'1‘-.thens Central \warehouse ﬂ
Operator |.-'-‘-.nth|:|n_l,l Smith [pazsword: 3444] ﬂ
ak. | Cancel |

In the Operation field select whether to request or to purchase items. In the Criteria
field select which items will be part of the operation - those below minimum, up to
nominal or below nominal quantity.

In the Items group field you can select a particular items group, for which the opera-
tion will be performed. To select a group click the L) button.

Minimum and nominal quantities are additional item parameters. You can define them
in the New Item window when you create the items list.

In the Partner field select the partner, who will deliver the items. In the Location
field select the location in which the items will be delivered and in the User field select
the user who will perform the operation. Click OK to generate an operation window.
The new window will display all items, matching the specified criteria and their quanti-
ties will be complemented to minimum or nominal.

2.12.4 Warranty Cards

The Warranty Cards operation helps you to issue warranty cards for free post-sale
servicing in the event of an item damage.

You can open the Warranty Cards window by using keyboard shortcut Alt+F8.

Mo, | Mame Meazure Quantity Sernial No. “Warranty period
1 B2-Piece 30x/40=/60=/80% Mega Screen Microscope Set item 1.000 BER1233574 12 months
4 2 || ... item [0.000

In the Quantity column fill in the number of sold items. Press Enter to move on to
the Serial Number column and fill in the serial number of the item. Type in the
discount for the selected partner in the Discount column (if it has not been set
previously). Press Enter to move on to the Warranty Period column and fill in the
warranty period. Use the same method to enter data about each item, being
purchased by the client.

2.12.5 Price List

Use the Price List function to create an order to a client in Excel format.
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The initial window of the operation contains filtering criteria and fields, which can be
added to the price list.

Only fields marked with ¥/ are added to the price list.

Export price list (3]
ltem code | L] ok, |
[tem name | L] Cancel |
Sale price aroup |Hetail priceE j |E|:|ual [{u] j | [w* Clear
Quantity |Equal ta | | v
Barcode 1 | v

2| v o3 v
Catalogue 1 | [w

2 | v 3| v
Group | |
Location |Athens Central W arehouse |

You can choose a filter for each field by using keyboard shortcut F4 or by clicking on
the L) button.

The Clear button removes all filters and adds all fields without any restrictions.

Click on the OK button to start the operation with the specified criteria. Click on the
Cancel button to cancel the operation.

If you choose to start the operation, the Export Price List window opens. Type a
filename and select folder in which to save the list. The default filename is PriceList.xls
and it is stored in the program directory.

The created Price List contains separate help documentation, which will give you
details how to use the list.

2.13. Point of Sale

The Point of Sale is a highly specialized trade module. It is essentially the same as
Sales, but requires detailed data specification and works faster. This facilitates the
process and is particularly important in conveyer work - in a store, for example.
Quantities of items in the warehouse decrease and company incomes increase.

=
LS

.
You can open the Point of Sale window by clicking the “¢* jcon. To fill in the window
do the following:
The Location and User fields are filled in only once when the corresponding user

starts work and they remain filled after the operation is saved. This is done to
optimize the work time in the location.

If you are working with lots, you must enter a lot number in the window. In the upper
part of the window you can trace the serial number, the best before and production
dates and the position of each lot in the warehouse.
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2.14. Touch Screen

The Touch Screen is a highly specialized trade module, in which you work without a
mouse, keyboard and any additional controls. All operations are extremely simplified
and are done by touching the screen. The module is essentially the same as Sales
and it works faster. This facilitates the process and is particularly important in
conveyer work - in a store, for example. Quantities of items in the warehouse
decrease and company incomes increase.

|
The Touch Screen window (click on the “®* icon to open it) can be used on Touch
Screen monitors and sales can be processed without using the mouse and keyboard.
All necessary functional keys are displayed as buttons and can be pressed directly on
the monitor.

To fill in the Touch Screen window do the following:

Fill in the items ordered by the customer in the Name field. To select an item do one
of the following:

- type the initial letters of the item - the field will be filled with the first item,
containing the initial letters;

- press the L) button in the window;
- type the code of the item in the text field;
- type the barcode of the item in the text field;

In the Quantity column fill in the sold quantity. Press Enter to confirm. The amount
will be automatically filled by the application. Use the same method to enter data
about each item purchased by the client. Press the Finish button to save the
document.

By default, the application uses Default partner as partner or company, purchasing
items.

The first location entered in the database is the location from which default quantities
are taken. Sales cannot be performed unless such location exists.

The active user is filled in automatically as User.

2.15. Document Transformation

Use the Document Transformation window (keyboard shortcut Ctrl+T) for quick
and easy document type transformation. For example, you can transform a Request
document into a Purchase document or an Offer document into a Sales document.
This allows you to use the system more efficiently. A typical example is when a
customer orders items from your company. You create an Order document and you
can create an Offer document to attract the customer. The offer can be created based
on the order by using transformation. If the customer approves the offer, you can
use the Document Transformation option again to create a Proform Invoice
document. The proform invoice can be transformed into a Sales document upon
payment and then into a Warranty Card. You enter document data only once in this
process and the other documents are created very quickly
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7

“® Docurnent Transforrmation = @
Trarsform from: | Sale | to |Waranty Cad |
Docurment Mo, Partrer Locatian D ate Amount |~ Cancel
Shop Belgrade 1 03.04. 2003 13E.18
0000000002 Emcor Group Shop Belgrade 1 03.04. 2008 270.50
0000000003 | Capital One Shop Bucharest 1 03.04. 2008 a8 7y
Q000000004 - Halliburkan Shop Belgrade 1 03.04. 2008 B2z 50
0000000005 Conseco Shop Bucharest 1 03.04. 2008 11209
0000000006 Emcor Group Shop Bucharest 1 03.04. 2008 47018
1000000007 Interstate B attenies Shop Belgrade 2 03.04. 2008 202,38 Sort by
1000000003 Browser kMedia Shop Bucharest 2 03.04. 2008 933.13 ¢ Document
1000000003 Browszer Media Shop Belgrade 2 03.04. 2008 23778 " Partrer
0000000010 Interplay Entertainm...  Shop Bucharest 2 03.04. 2008 124.52 O Date
0000000011 | Dronani Shop Bucharest 2 03.04.2008 7r2dd £ Amant
Q000000012 Droriani Shop Belgrade 2 03.04. 2008 23528 Quick Search
1000000013 Bechtel Corporation Shop Bucharest 3 03.04. 2008 204,50
0000000014 Interplay Entertainm...  Shop Bucharest 3 03.04. 2008 333.09 ™ filber
[ Delete source document 0K -Enter / Cancel - ESC y

From the drop-down list Transform from select the document type you will be
transforming and from the drop-down list to select the transformed document type.

In the Sort by area you can choose how to sort the list of issued documents - by
document number, by partner, by date or by amount.

The Delete source document is active only for management operations - offer, or-
der, proform invoice and request. If you check this option, the old document will be
deleted from the database after the document transformation is completed.

2.16. Note

To open the Note window, click on the Note button in any operation window. You can
use it to add any text to an operation. The note can be an explanation to a column in
the operation or can be a supplement to the operation itself.

MMote

Mokl

[ Pemanent note

X2
= ok,
_ Concel|

Cancel

2.17. Select Lot

If Permanent Note is
checked, the note will be
added to all subsequent
operations of the same kind,
which are performed without
closing the window of the
corresponding operation. You
must enter a new note, if you
open a different operation or
close and open again the
same operation.

The Select Lot window is displayed only when you work with lots.

You can use it to enter quantities of lots in sales, transfer, waste, write-off, consign

and debit note operations.
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Choose lot @
24-Pin DVI-A (Analog) to 15Fin SVGA Video Adapter
Lot Price Serial Mo Best before | Production date Lot pozition Availability | Quattity ak. |
A, 220 POTA45E3 456314 10,000 | ] C I
B 2,20 POT45E9 456515 10.000 0,000 ﬁ

Quick Search

The window contains the following information: name of the lot, item price, item serial
number, best before and production dates, the position of each lot in the warehouse,
items in stock in each lot and quantity used in the operation.

Use the Quick Search option to find lots faster by typing parts of their names.

The Select Lot window is displayed when you enter items and quantities in ope-
rations. By default, the quantity is allocated by chronology of lots.

3. Edit
3.1 Partners

Use the Partners window (keyboard shortcut Ctrl+P) to select a partner, to add a
new partner and to edit the partners list. To select a partner, click on the
corresponding row in the table. Click the OK button to confirm. Click the Cancel

button to exit without selecting a partner.

1;; Partners

7 Partners Code Compary Contact | =

- Deliveries 30 Bechtel Corporation Thomaz Br...
a Binney Smith Robert Daviz
24 Browser Media b ark, Allen
7 Bulgaria Air James Moore
45 Capital One Steven Par...
47 CIGHA Edward Col...
a0 Conzeco Ronald Ev...
4 Coztoo Feorge Yo...
] Craming Anthony 5.
29 Droriani Donald Mel...
25 Emcor Group William Th...
G Filetd aker Inc. Daniel Joh...
29 Global [ngight Jozeph Ma...
13 Goodies Drawid T avlor
43 Halliburton Kenneth C...
33 Haornemwell Chrigtopher...
19 |ngenuity Software John Davis  —
18 |nterplay Entertainment Charlez Ha...
10 Interstate B atteries Michael Mil.. -«

Mew-F2 /Edit-F3 / Delete - Del / Locator - F4 / Print - FE

-

= (&=
0K

ok |
Cancel
Lot |

Locator
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You can use the New, Edit and Delete buttons to add a new partner or to edit and
delete an existing one. Before you actually edit or delete an existing partner, you will
be prompted to confirm the action. The Locator button allows you to perform an
extended search for partners by providing a keyword to be used as a match. Use the
Print button to print the list of partners

In the Sort by area you can choose how to sort the list of partners — by company
name, by code or by contact person.

The Quick Search option allows you to quickly position on a particular partner by
typing all or part of his name. If filter is checked, the application will display only
partners whose names start with the symbols you entered.

If the groups option is enabled the structure of the partners groups and subgroups is
displayed.

v New Partner

Use the New Partner window to add new partners to the list.

Mewr partner (=3 Click on the Basic
B azic |nfarmation | Additional |nfarmation Print infarmation | Groups Informathn tab -tO
enter basic details

Code: 51 ¥ Autogererate about the partner:
Carmpany: |Bechte| Corporation COder company,
Contact Mame: |Thumas Davis contact name, City’
Cie [Cordon address, phone, fax,
Address: |55? Green Lanss UIC and VAT number.
FPhone: |0E71 971 62649 If you select Th-e
partner Is

Fa: 0871 971 564 frequently used,
LIC: 130566425 sort before others
AT Number: [BG 130566425 in the State field, the
State: partner will appear at
the top of the list

0K | Concel | regardless of his

code, name and the

selected sorting order.

Click on the Additional Information tab to enter additional details about the

partner: e-mail, bank [ parner s
name, BIC’ IBAN’ Baszic Information I Additional Information | Print infarmation I Groups I
bank VAT account,
price group, discount e-mail: |bechtel@yahoo.com
partner type and card S e [Barciaps Bark Flo
number. BIC: |UNCRBGSF
The price group IBAN; [BG52UNCRIBE01 002033503
determines which Bank VAT Account: |9I:IESE'| 3601
price list the partner Price group: |Hetailprice ﬂ
belongs to. You can Discount: | |
define up to 10 price Tope: [Ciert <]
groups. Use the Card Mo, |EE45E4564545
Change Prices mo-
dule to define prices.
0K | Cancel
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You can specify the Partner Type in the last drop-down list: a client, a supplier or not
specified.

Click on the Groups tab to create a structure of groups and subgroups. The newly
added partner will become a part of the currently selected group.

Mewr partner 3]
Basic Information | Additional Information | Print information | Groups |
Partners Mew
Clients
i Deliveries Edit
Delete
k. Cancel

You can add subgroups to already created groups. To do so, select an existing group
and click on the New button. The new group will become a subgroup of the selected

one if ' is checked.

Mew Group ==

Gioup name: | ¥IP Clients
[v Subgroup of 'Clients'

ok | Cancel |

To edit a particular group, select it and click the Edit button.

To delete a particular group, select it and click the Delete button. You will be
prompted to confirm before the actual deletion takes place. You cannot delete any
groups that contain partners.

3.2 Items

Use the Items window (keyboard shortcut Ctrl+S) to select an item, to add a new
item and to edit items list. To select an item, click on the corresponding row in the
table. Click on the OK button to confirm. Click on the Cancel to exit without selecting
an item.

If you are performing an operation (Sales, Purchases, etc.) and you wish to select
more than one item, hold down the Ctrl key and click on desired items. You can select
adjacent items by holding down the Shift key and using the up and down arrow keys.
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You can use the New, Edit and Delete buttons to add a new item or to edit and
delete an existing one. Before you actually edit or delete an existing item, you will be
prompted to confirm the action. You can open the Edit window by double-clicking on
the desired item, as well. The Locator button allows you to perform an extended
search for items by providing a keyword to be used as a match. Use the Print button
to print the list of items.

A Ttems = =[]
. |tems " M ame Measure | Purchaze | Sale Price
-~ Adapters - ol CO-ROM Diive (Black] liem |
EUE;:"ES and Promatior] oy Diive [Beige) e Cancel
- Cables :

R2w32¢52 CD-RwW and USE Card Rea...  item 18.88 22580
Locatar
Ea"y Bags 163 F2w32%52 IDE COFW Drive [Beige] iter 1688 1850 —J

S ' 164 BTC 48416448 CORW IDE Drive Mo ... item 12.88 1259 Mew

' e = i 2 2
: = E 165 BTC 52% CO-ROM IDE Drive [Df White]  item F.o8 7.00 ,
- Computer Systems
e 166 BTC524CO-ROM IDE Diive [Siver)  item .58 7.00 Ed
- Coling Fans 167 CT¥ USE 2.0 Standalone 32:24440C.  item 29,88 48.00 Dilete
- CPLIs 168 Diell 24% CORW 5% DVD-ROM Motsbo . | item 588 4150
. Digital Cameras 163 LG 52432452 CD-RwW IDE Drive (Beige]  item 16.88 20.00 Frint
... Digital Media and Carc. 170 LG 52432452 IDE CO-FW Dirive w/S...  item 1888 24.00
. DD Drives 171 Lite-0r 524 IDE CO-ROM Drive [Beige)  item E.o8 £.00
- FOD Diives 172 Lite-0r 52432452 CORW 16¢DVDR..  item 2580 00|
- FLASH Drives 173 S amsung 52432452 CORW 16w DVD-.  item 1858 2200 N”' :
B Hard Drives 174 USE 2.0 Slim External Sxdu24 CORW . item 2600 2q0p | 11AMe =

i Hard Drives 25" 175 LISE External Teac 24x CORW/DVD . item 35.88 4000 | Quick Search

i Hard Dirives 3.5"
- Keyboard

i - [ e
1 Ll t W groups
Mew - F2 / Edit - F3 # Delete - Del / Locator - F4 / Piint - F& O oshowal

In the Sort by area you can choose how to sort the list of items — by code, by name,
by measure, by purchase price, by sale price or by quantity.

The Quick Search option allows you to quickly position on a particular item by typing
all or part of its name. If filter is checked, the application will display only items
whose names start with the symbols you entered.

If the groups option is enabled the structure of the items groups and subgroups is
displayed.

v New Item MNews Trern =
Use the New Item B asic: information i Additionsl | Prices | Groups |
window to add new
items to the list. Code: 322 ¥ Auto gensrate
M arne: |L|SB 2.0 Slirn External Sxdwzd CORW Drive [Black)
Dizplay name: |LISB 2.0 5lim External 8x4=24 CORW Drive [Black]
Click on the Basic
Information tab to Barcode: 2000000000268 | 2000000000253 2000000000270 Q
enter basic details Catalogue: |POT154556 | TRE45546 |EWWR45EE5
about the item: code, Description: I
name, barcode, cata- . _
logue and description. fate: | vailable El
Click on the -l button
to enter additional
barcodes of the item.
. k. Cancel
Each item <can be
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associated with three catalogue numbers. If you select Frequently used in the State
field, the item will appear at the top of the list regardless of its code, nhame and the
selected sorting order.

Mewy Itern ==

Basicinformation | Additional i Prices | Groups

Bazic measure: m
R atic: I—EEI
Additional meazure: biow -

kdirirnLm quantity: I—E
I aminal quattity: l—‘IEI

Tvpe: | Standard |
WAT group: |Base VAT group [20%) |
] Cancel

Click on the Additional Information tab to enter additional details about the item:
basic measure, transformation ratio, additional measure, minimum quantity, nominal
quantity, item type and VAT group. The Basic Measure and Additional Measure
fields are initialized with a list of the most commonly used measure units. You can
type a different measure unit in the field and it will be automatically added to the list.
Ratio determines the correlation between the basic and the additional measure - the
number of bottles in a crate or the number of boxes in a stack, for example.
Minimum Quantity predefines the critical minimum quantity of the item. Item Type
determines whether the item is “"standard” or it has a "“fixed price”. VAT of items with
fixed prices is fixed to retail prices in Sales and Purchases and does not depend on the
partner’s price group. Selecting an item type allows you to generate grouped reports
by type. The VAT Group field contains a list of all VAT groups in the application, from
which you can select a VAT percent for the item

Mewe Ikern (%]
Basic information | Additional | Prices ; Groups |
Whaolezale Price: |‘I 4.00 Price Group 4: 6.2

Retail Price: W Price Group 5: E.23
Price Group 1: IW Price Group B: E.30
Price Group 2: IW Price Group 7: E.33
Price Group 3: W Price Group 8: E.40

99

] Cancel
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Click on the Prices tab to enter all sale prices of the item. You can enter values for
Wholesale Price, Retail Price, Price Group 1, Price Group 2, Price Group 3, Price Group
4, Price Group 5, Price Group 6, Price Group 7 and Price Group 8.

Click on the Groups tab to create a structure of groups and subgroups. The newly
added item will become a part of the currently selected group.

Mew Itern @

B asic information ; Additional i Frices ; Groups |

- |kems - Mew
- Bdapters

- Bundlez and Promotions Edit
- Cables

- Camy Bags

m

Delete

- Consumer Electronics
- Cooling Fans
- CPUs

- Digital Cameraz
Fiimib =l hd mdim —imd T e d O m oA mrn

k. Cancel

You can add subgroups to already created groups. To do so, select an existing group
and click the New button. The new group will become a subgroup of the selected one

if ! is checked.
To edit a particular group, select it and click the Edit button.

To delete a particular group, select it and click the Delete button. You will be
prompted to confirm before the actual deletion takes place. You cannot delete any
groups that contain items.

3.3 Users

Use the Users window to select a user, to add a new user and to edit users lists. To
select a user, click on the corresponding row in the table. Click on the OK button to
confirm. Click Cancel to exit without selecting a user.

You can use the New, Edit and Delete buttons to add a new user or to edit and
delete an existing one. Before you actually edit or delete an existing user, you will be
prompted to confirm the action. The Locator button allows you to perform an
extended search for users by providing a keyword to be used as a match. Use the
Print button to print the list of users.

In the Sort by area you can choose how to sort the list of users — by name, by code
or by user level.
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o

o Users Code | M ame | User Level
Administrators

0
=

i ger
Deborah Adams [password: 5555] User
Elwners. Elizabeth ' alker [password: 10, User
""" Supervisors k.aren Roberts [paszword: BEEE]  User

Cancel

Locatar

W

Edit

e

Delete

Print

8 RO
o
S5
o
g2 ¢

£ User Level

Huick Search

I filker
¥ groups
New - F2 / Edit- F3/ Delete - Del / Locator - F4 / Print - FE I~ showall

The Quick Search option allows you to quickly position on a particular user by typing
all or part of his name. If filter is checked, the application will display only users
whose names start with the symbols you entered.

If the groups option is enabled the structure of groups and subgroups of the users list
is displayed.

v New User

Use the New User window to add new users to the list.

(Mewlser =

Basic Infarmation | Groups I
Code: |'I'I v Auto generate
U zer name: I.Jane Srnith
Dizplay name: I.Jane Smith
Pazsword: I"“"“
Confirm password: I"““"
Uszer level {User |
Location: | Shop Bucharest 2 :I
Company uzed: | Microinvest Ltd |
Card Mo, | 675465484564
State: | Enabled LI

ok Cancel |
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Click on the Basic Information tab to enter basic details about the user: code, user
name, password, password confirmation and user level. If you select The user is
frequently used, sort before others in the State field, the user will appear at the
top of the list regardless of his code, name and the selected sorting order.

The first user that is added to the list automatically receives Owner access level. The
access level for other users can be selected from a predefined list and may be any of
the following: User, Manager, Administrator and Owner.

The Location field contains a list of all locations in the application. Only owners and
administrators can select a location. The Location and User fields are locked when a
user is logged in and all operations for other locations become automatically invisible.

The Company used field contains a list of all companies entered in the application.
You can choose the name of the company on behalf of which documents will be issued
- it can be different from the default company. Documents are issued by the active
user and not the one performing the operation.

Click on the Groups tab to create a structure of groups and subgroups. The newly
added user will become a part of the currently selected group.

You can add subgroups to already created groups. To do so, select an existing group
and click the New button. The new group will become a subgroup of the selected one

if ¥ is checked.

To edit a particular group, select it and click the Edit button.

Mewe User @

B azic |nformation i Groups I

o Usgers Hew
L Administrators _—
zhigrs Edit
i Qiners S

. Delete
----- Supemnizors

k. Cancel

To delete a particular group, select it and click the Delete button. You will be
prompted to confirm before the actual deletion takes place. You cannot delete any
groups that contain users.

3.4 Locations

Use the Locations window to select a location, to add a new location and to edit loca-
tions list. To select a location, click on the corresponding row in the table. Click the
OK button to confirm. Click Cancel to exit without selecting a location.
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=il Locations

g
i

;- Locations Code M ame
[ 201 | Athens Central Warshause
Belgrade 202 Shop Athens 1
Bugharest 203 Shop Athens 2
- Sofia 204 Shap Athens 3
2005 Shap Athens 4 New

&’

(]
g | =
i

Locatar

E it

Delete

Prirt

Wi

Sort by

{* | ocation
" Code

Quick Search

[ filker
v groups
Mew - F2 / Edit- F3 / Delete - Del / Locatar - F4 / Print - F& [ oshowal

You can use the New, Edit and Delete buttons to add a new location or to edit and
delete an existing one. Before you actually edit or delete an existing location, you will
be prompted to confirm the action. The Locator button allows you to perform an
extended search for locations by providing a keyword to be used as a match. Use the
Print button to print the list of locations.

In the Sort by area you can choose how to sort the list of locations - by name or by
code.

The Quick Search option allows you to quickly position on a particular location by
typing all or part of its name. If filter is checked, the application will display only
locations whose names start with the symbols you entered.

If the groups option is enabled the structure of groups and subgroups of the locations
list is displayed.

v New Location

Mew location =
Use the New Location B asic information Groupz I
window to add new
locations to the list.
Click on the Basic Infor- Code: 404 ] Sul e
mat('on tab to enter b_asic Name: [Shop Londor]
details about the location: : _
code, name and price | CoRename Shop London
group. If you select The | Ficeaoup |Fietail price =
location is frequently State: Enabled ]
used, sort before others
in the State field, the
location will appear at the
top of the list regardless of K | Cancel
its code, name and the
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selected sorting order.

The Price Group determines which price list will be applied to the location, when no
price group is specified for the partner. You can define up to 10 price groups. Use the

Change Prices module to define prices.

Click on the Groups tab to create a structure of groups and subgroups. The newly
added location will become a part of the currently selected group.

Mew location [#%]| You can add subgroups
— . to already created
Basic infomation | Groups |
groups. To do so,
- Locations New select an existing
- ithens _ group and click the
- Belgrade Edit New button. The new
i Bucharest i
Delete group will become a
D Do | subgroup  of  the
selected one if ¥ s
checked.
To edit a particular
group, select it and
click the Edit button.
ITI Canoal To delete a particular
anee group, select it and
click the Delete

button. You will be prompted to confirm before the actual deletion takes place. You

cannot delete any groups that contain locations.
v Document Numbers by Locations

Use the Document Numbers by Locations window to assign numbers to documents
of each location. The window is active when the "Document numeration by locations”

option is enabled. To open it, click on the Numeration button in the Locations

window.

By default, the application assigns e ==
document numbers at intervals of 100 | |¥" Defaultloeation .

000 and sorts locations in alphabetic |[% °" | =]
order. The Default location is the last in | |# 2 L [

the list. When you enter a new location, g Anas

it takes its place in the list. The |[§g .o conioimehons |

application will offer you to assign a

document number equal to the sum of Operations Mewt Documeht Mo, -
100 000 and the first number of the Sale 0000200000
default location. You can edit the next Purchase 0000200000
document number, but numbers must Tranzfer 0000200000
be in a sufficiently large interval. The Wl aste 000200000 __|
application will display a warning for rite-off 0000200000
possible number overlapping in case the Carisign 0000200000
interval is less than 100 000. Feturn on Consignment 0000200000

Order 0000200000
Note: To prevent confusion in Dffer no0oz00000.
document numbers by locations, enter

Cancel Back

all locations and then enable the option

-61 -



to assign initial numbers by locations. After that you can perform operations.

Click on the Next button to move on to the next location. Click on the Back button to
go back to the previous location. To save changes click on the Finish button. Click
Cancel if you wish to exit without saving changes.

3.5 Currencies

Use the Currencies window to select a currency, to add a new currency or to edit the

list of currencies.

Currency Exchange Rate

1.8450 Pound
01250 Yene
1.3250 US Dallar

| Description

Buick Search

e

Mew - F2 / Edit- F3 / Delete - Del / Locator - F4 / Print - FE [ filker %

You can use the New, Edit and Delete buttons to add a new currency or to edit and
delete an existing one. Before you actually edit or delete an existing currency, you will
be prompted to confirm the action. The Locator button allows you to perform an
extended search for currencies by providing a keyword to be used as a match. Use the
Print button to print the list of currencies.

In the Sort by area you can choose how to sort the list of currencies -by name, by

exchange rate or by description.

The Quick Search option allows
you to quickly position on a
particular currency by typing all or
part of its name. If filter is
checked, the application will
display only currencies whose
names start with the symbols you
entered.

v New Currency

Use the New Currency window to
add new currencies to the list.

R T —|

Basic information |
Currenicy: ELR
E sxchange rate: I 1.0000
Description IEuld
QK I Cacel
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Fill in the currency name and exchange rate in the first two fields. The Description

field is optional.

3.6 VAT Groups

Use the VAT Groups window to add a new VAT group or to edit the list of VAT

groups.

o

M ame Walue [E]

Tw B 3 procent
Twia C 0 procent

Mew - F2 / Edit- F3 / Delete - Del / Locatar - F4 /4 Print - FE

]
e

Cancel

Locator

1

Delete

el

Prirt

Sort bp———
" Code
i Mame
™ Walue

[luick Search

I—
[ filter

Y

You can use the New, Edit and Delete buttons to add a new VAT group or to edit and
delete an existing one. Before you actually edit or delete an existing VAT group, you
will be prompted to confirm the action. The Locator button allows you to perform an
extended search for VAT groups by providing a keyword to be used as a match. Use

the Print button to print the list of VAT groups.

In the Sort by area you can choose how to sort the list of VAT groups - by code, by

name or by value.

The Quick Search option allows you

to quickly position on a particular Basc viomation |
VAT group by typing all or part of its
name. If filter is checked, the
application will display only VAT
groups whose names start with the Code -
symbols you entered. Name [FuaD 7%
v New VAT Group wer
Use the New VAT Group window to
add new VAT groups to the list.
Fill in the code, name and value (%) o |
of the VAT group in the text fields. = .
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3.7 Items Locator

Use the Locator window to search items by any symbol or by a combination of
symbols. Click on the Search button to perform the search in all items in the lists.
Matching symbols are colored in red.

E

Code |

Company | Digplay company | Contact Mame | Digplay contact Mame | City | Dizplay city | Address

Binney Smith Birney Smith Robert iz |Robert
13 Goodies Goodies Cravid Taylor David Taylor
13 Ingenuity Software  Ingenuity Software  John Daviz John Davis
51 Bechtel Carporation  Bechtel Corporation  Thomas Davie  Thomas Davis London London E57 Green L3

(] 4 Cancel 4

To find the group containing the item, select the corresponding row and click on the
OK button.

Click on the Cancel button to exit the Locator.
3.8. Payments

Use the Payments window (keyboard shortcut Ctrl+F11) to view or perform pay-
ment operation based on an already issued document.

Document | Invoice Mo, | Operation | Partrir | Balance | ok I

000000000t Purchase Bulgaria Air

| 0000000001 Sale Losten
| D00D00o00: ‘Purchase Binney Smith
MAFLNIC:

" Document
7 Invoice Mo
L _Dpearati'n‘.‘un
" Partrier

" Balance

[Quick Search

e

Al -

™ filker
0k - Enter ¢ F2 - Payment -
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In the Sort by area you can choose how to sort the list of documents - by document
number, by invoice nhumber, by operation, by partner or by balance.

The Quick Search option allows you to quickly position on a particular document by
typing all or part of the partner’'s name or by typing all or part of the document num-
ber. If filter is checked, the application will display only documents of partners whose
names start with the symbols you entered or only documents with the corresponding
number.

All -

Inpaid
In the E drop-down list you can choose whether to view all documents or

only paid or unpaid ones.

To perform a payment operation, select the desired document and click on the
Payment button.

You can register payment of the whole amount or part of it. The number of partial
payments related to a given document is unlimited.

In the Payment window you can specify the payment type: cash, cheque, credit card,
voucher. You can specify an end date of the payment. If the Print payment
document option is enabled, the payment will be printed out.

Click the Group payment button for payment of all unpaid documents of the same
type for a specific partner. Select an operation and a partner and click Group pay-
ment. You can pay the whole amount or part of it. The amount will be distributed fol-
lowing the order of the documents.

Click on the Edit button to edit a payment. You can change payment due dates and
amounts. You can print the document as well.

Documents paid in cash (full or partial payments) are automatically registered in the
Cash Ledger.

To trace all payments of a particular partner, that are overdue, select any document
of this partner and click on the Notice button. In the Notice window you can specify
a filename and folder in which to save the notice. By default, the filename is
Due_Notice.xls and is saved in the application folder. The file contains all payments of
the partner that are overdue.

3.9 Payment Types W Payrrent types = ol
. MHame Type ak
Use the Payment Types window to ™ Payment In cash | o |
enter a new payment type or to edit Bark order To bank account Lo
or delete an existing one. Debit/Credit card By Card Mew
FPayment by voucher Other

E dit

Delete

il

Click the New button to add a new
payment type. In the Name field fill
in the name of the payment and in
the Type field select the payment
type: In cash, To bank account, By
card or Other.
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Add new payment type ==

M arme; |F'a_ument In Cazh

Tupe: | In cash ﬂ

Save |

To edit a payment type, select the corresponding row and click the Edit button.

Cancel |

To delete a payment type, select the corresponding row and click the Delete button
or press the Delete key.

The default payment types (Cash, Cheque, Credit Card and Voucher) cannot be

deleted or edited.

3.10 Documents

v' Edit Documents

Use the windows for selection of documents to edit or delete an already performed

operation.
“® Sales - Select Document = @
Diocurnent Mo, Fartrier Location Date

Shop Belgrade 1 03.04.2008

0000000002 Ermcor Group Shop Belgrade 1 03.04.2008 Cancel

0000000003 | Capital One Shop Bucharest 1 03.04. 2008 Delete

0000000004 Haliburkan Shop Belgrade 1 03.04. 2008

Q000000005 | Conseco Shop Bucharest 1 03,04, 2008

0000000006 Emcor Group Shop Bucharest 1 03.04. 2008

Q000000007 Interstate Battenies Shop Belgrade 2 03.04. 2008

1000000003 Browser kMedia Shop Bucharest 2 03.04. 2008

1000000003 | Browszer kMedia Shop Belgrade 2 03.04. 2008

0000000010 Interplay Entertainment Shop Bucharest 2 03.04. 2008

0000000011 Donari Shop Bucharest 2 03.04. 2008

0000000012 Donari Shop Belgrade 2 03.04.2008 Sart by

0000000013 Bechtel Corporation Shop Bucharest 3 03.04.2008 {* Document

Q000000014 Interplay Entertainment Shop Bucharest 3 03,04, 2008 " Partrier

Q000000015 - Emcor Group Shop Bucharest 3 03.04. 2008 " Location

0000000016 Halliburkan Shop Sofia 1 03042008 " Date

100000001 ¥ Ingenity S aftware Shop Sofia 1 03.04. 2008 Quick Search

0000000018 FLOREMTIMA Shop Sofia 1 03.04.2008

0000000015 Binney Stk Shop Sofia 2 03.04.2008 [ Filker

Ok - Enter / Cancel - Ezc Yy

In the first window select the document you wish to edit and click the OK button. If
you wish to delete the entire document, click the Delete button.

In the Sort by area you can choose how to sort the list of issued documents - by
number, by partner, by location or by date.

The Quick Search option allows you to quickly position on a particular document by
typing its number or by typing all or part of the partner’'s name. If filter is checked,
the application will display only documents of partners whose names start with the
symbols you entered.

- 66 -



The Partner field allows you to edit the client/company name. You can type a name

or choose one from a list. Press the F4 key or click the [..) button on the form to
visualize the list.

The Location field allows you to edit the name of the location from which the items
were taken. You can type a name or choose one from a list. Press the F4 key or click

the =) button on the form to visualize the list.

The Operator field allows you to edit the name of the user who has performed the
operation. You can type a name or choose one from a list. Press the F4 key or click

the (=) button on the form to visualize the list.

The Name field allows you to edit the name of a particular item. You can type a hame

or choose one from a list. Press the F4 key or click the [..) button on the form to
visualize the list. To add a new item add a new row to the list by pressing the Enter
key.

You can type a new value in the Quantity field if you wish to modify the current
entry.

To remove a particular row from the document, change its quantity to zero. To delete
the entire document, set all quantities to zero.

Double-click on the document's issue date to modify the current value. The Calendar
window will pop up. You can choose a new date by double-clicking it or by clicking the
OK button. When you close the Calendar the selected date will replace the old one in
the Edit window.

Press the F9 key or click the Save button to save all changes.

v Edit Production
Production and complex production cannot be edited. They can only be deleted.

v Edit Consign
In the Consign, Sale on Consignment and Return on Consignment operations
you can edit only the user who has performed the operation, as well as the items
quantity.

v Edit Stocktaking
You can type a new value in the Difference field if you wish to modify the current
entry. You must enter the difference between the old quantity and the quantity en-
tered in stocktaking.
When you are editing stocktaking you can change prices of items. This operation de-
letes the old prices and saves the new ones. When you are working with lots you can-
not change prices, because the edited row would be considered a new lot.

Warning!
Editing of prices and discounts affects only the current document. This does not
change prices of items!

Note: You can edit sales documents, purchase documents, debit notes and credit
notes only in case invoices have not been issued for them.

-67 -



3.11 Merge Documents

Use the Merge Sales and Merge Consignments windows to merge two or more

documents.
=W Merge sales - Select Docurnent = [ | [
Cocurment Mo. Partrer Location D ate oK
Shop Belgrade 1 03.04.2008 _
0000000002 Emcor Group Shop Belgrade 1 03.04.2008 Cancel
1000000003 Capital One Shop Bucharest 1 03.04. 2008
Q000000004 - Halliburkan Shop Belgrade 1 03.04. 2008
0000000005 Conseca Shop Bucharest 1 03.04. 2008
0000000006 Emcor Group Shop Bucharest 1 03.04.2008
0000000007 | Interstate B attenes Shop Belgrade 2 03.04. 2008
0000000008 Browser Media Shop Bucharest 2 03.04.2008
Q000000003 | Browser Media Shop Belgrade 2 03,04, 2003
0000000010 Interplay Entertainment Shop Bucharest 2 03.04. 2008
Q000000011 Coniani Shop Bucharest 2 03.04. 2008
0000000012 Drariani Shop Belgrade 2 03.04.2008 Sort by
1000000013 Bechtel Corparatian Shop Bucharest 3 03.04. 2008 f* Document
0000000014 Interplay Entertainment Shop Bucharest 3 03.04. 2008 " Partrer
0000000015 Emcor Group Shop Bucharest 3 03.04. 2008 " Lacation
0000000016 Halliburkan Shop Sofia 1 03.04.2008 " Date
Q00000001 ¥ | Ingenuity S oftware Shop Sofia 1 03,04, 2008 Quick Search
0000000018 FLOREMTIMA Shop Sofia 1 03.04. 2008
0000000015 | Binney Smith Shop Sofia 2 03042008 | Filker
Ok - Enter / Cancel - Esc Yy

If you wish to select more than one document, hold down the Ctrl key and click on
desired documents. You can select adjacent documents by holding down the Shift key
and using the up and down arrow keys. The merged document is saved under the
largest number of all documents and has the date of the last issued document.

Sales documents that are invoiced are colored in red. If you wish to merge an
invoiced document, you must void its invoice first.

Note: Documents can be merged only if they are issued to the same partner and for
the same location.

3.12 Reprint Documents
You can use the reprint windows to reprint existing operations.

In the Select Document window select the document you wish to reprint and click
OK.

After you select the document that will be reprinted, you will be prompted to confirm
your choice. You will be able to preview or directly print the document, depending on
your Print Settings.

v Preview Document

Use the buttons in the upper left corner to select, zoom and export documents.
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Click the ii button to go to the first page. - Stock receipt

HAdPNHOT S/ -{

Click the q button to go to the previous page.

Click the D button to go to the next page.
Click the bi button to go to the last page.

Click the = button to print the document.

o
Click the “® button to refresh the document in case it has been changed by another
user.

)
Click the ¥ button to export the document in one of the following formats: Adobe
Acrobat, Excel, Word or Rich Text Format.

To export the document, you must enter a filename and select the desired format.

File name: export -

Save as hype: Civztal Reparts [*.rpt] -

Crystal Beports [*.rpt]

Adobe Acrobat 7 pdf]

Microzoft Excel 97-2000 [F.xlz)

Microzoft Ewcel 37-2000 - Data Only [*.xlz]
Microzoft “word [*.doc)

Microzoft Wward - Editable [7.rtf]

Rich Tewt Farmat [*.rtf]

\E
400%
00%
200%
150%
100%
75%,
G0
25%

Click the Custom... button to zoom the document from 25% to 400%.

Click the @ button to exit.

3.13 Administration

3.13.1 Change Active User

Use the Change Active User window (keyboard shortcut Ctri+0) to change the user
currently logged in the application. Select a user name from the drop-down list User
name and enter a valid password in the Password field.
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|lzer name |D|:|nalu:| Hill [pazzwiord: 1111] LI
Fazzward I“’“"1
ak. Cancel

Click OK to confirm.
The application logs in the new user and automatically turns on his personal settings.

3.13.2 Input Company Data

Use the Input Company Data window to enter data about companies, on behalf of
which documents will be issued.

Code | Compary | Contact Mame

]
e

Drefault comparny
icroinyvest Lid GEORGI DYvAaMKDY

Cancel

Locatar

1

Edit

e

Delete

Prirt

2]
=]
o

=

Cluick zearch

I—
[ filter

Mew - F2 / Edit - F3 / Delete - Del / Locataor - F4 / Print - FE

Y

In the Sort by area you can choose how to sort the list of locations - by company, by
code or by contact name.

The Quick Search option allows you to quickly position on a particular location by
typing its number or by typing all or part of its name. If filter is checked, the
application will display only locations whose names start with the symbols you
entered.

The Locator button allows you to search company data by entering a keyword.

Use the New button to enter a new location.
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Mew cormpary data @

B asic Information ; Additional Information
Code: E
Compary: |Miu:ru:uinvest Ltd
Cantact name: |GEORGI DYANKDY
City: |SOFlA
Address: |?-11KM TSARIGRADSKD SHOSE
Phare: 0365793336
Fax: |
uic: 128506168
VAT number. |BG1 28505168

[v Default company
ok, | Cancel

When Default Company is checked, the current company becomes active and is
colored in blue. All documents will be issued on behalf of this company. The name of
the default company is visualized in the Status Bar after you close the Input
Company Data window.

Use the Edit button to edit data of an existing location

Use the Delete button to delete a selected location. You cannot delete a location in
case operations have been performed in it.

Use the Print button to print data of an existing location.

3.13.3 Change prices

W Change itern tices =
Use the Change ge fem p e=mli
= . - |tems Code Mame Purchase Price ‘whalesale pric _DK
Prices window - Adapters ) 160 244 USE Extemal CD-ROM Diive [Bla.. [} 53| h —
(keyboard shortcut " g:gi‘:s and:Fiomations:| [I7F7er 52+ CO-ROM IDE Drive [Beige] f et
C R 182 52432452 CO-Fw and USE Card Fiea... 18.68 f
Ctri+R ) to initial Iy E"‘”? Ao 163 52432452 IDE CORW Drive (Beige) 16.88 {
- L3ses i
H . 164 BTC 48416248 CORW |DE Drive [Mo ... 1288 i Locatar
- CD/CDRW D Q
e n_te r O redit S_a le Gy iy Syg{::z 165 BTL 52x CD-ROM IDE Drive (O whits] 588 =
prices in a Il price e Elattior e 166 BTC 52% CD-ROM IDE Drive [Silver) 588 1 bl
. : 167 CT USE 2.0 Standalone 32424440 C... 3968 {
- Cooling Fang
groups. The prices . CPUs 168 Dell 24% CORW 8x DYD-ROM Moteb... 3888 {
e nte red are th e ... Digital Cameras 169 LG 5232452 CO-Aw IDE Drive [Beige) 16.88 a
. Digital Media and Card Re || 170 LG 52432452 IDE CD-Fiwf Dirive wiS... 18.68 f
same for all . DD Drives 171 Lite-On 52+ IDE CD-ROM Drive Beige] B8 {
. . - FOD Diives 172 Lite-On 52432452 CORW 16x DVD-R... 2568 {
Iocatlo ns. Th e d Iffe - - FLASH Drives 173 Samzung 52x32452 CORW 1 6x DVD-... 1858 0
re nt p rl ce g rou ps [H- Hard Drives 174 USE 2.0 Slim External Bxdx24 CORW ... 26.88 q
f £ t - Keyhoards 175 USE Esternal Teac 24x CORMW/DVD 3568 {
rerer to customers, - Memory :
. . - Modems
fOF WhICh a prlce - W onitors
- Motherboards
g rou p h as bee n - Mouze Painting Devices
defined (By default, S ot
. i - Metwarking Wireless omLby
Retall prlces are - Motebook Computers : Mame
. - Printers ~ Code
applied to custo- - Sound Cards S eerh
mers, for which no :
. 4 {1 ] » i
price  group has | 2
. OF. - Enter / Cancel - Esc / &pply - F2 / Scheme - F3 v Groups y
been defined).
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Click the Apply button to save changed prices. Click Cancel to exit without saving
changes.

| Price scherme

Purchase Price % extra price Sale Price 1

IW ﬂ liﬂﬂﬂ ﬂ IW Cancel

|F'riu:e Group 2 ﬂ @

il

% appreciation Price Group 2 % appreciation
0.00 18.58 & 0.00

Click on the Scheme button to enter the appreciation percent for the selected price
group.

You can enter the appreciation percents for the Purchase price and Wholesale price in
the Price Scheme window, thus obtaining prices of selected price groups.

3.13.4 Revaluation

Use the Revaluation window to automatically change prices of items and services. To
change prices of a particular item or group of items, select the corresponding fields by

clicking on the L. button or by pressing the F4 key. Check Subgroups if you wish to
include the items from the subgroups of the selected group. Select a revaluation
scheme by doing the following:

e Select prices, which will be changed.

o Define the type of change - "Added to", "Multiplied by", "Subtracted by" or
"Divided by".

o Enter the numeric value of the revaluation in the corresponding field.

Iterns Rewaluation @
Action ak. |
'whaolezale price = _ Cancel |
|Fietail price =~ Apply |

Addedt -
| e J |1| Raund |

Group |D"-"D Dirives

[ Subgroups
[tem |L|3 16 USE 2.0 DL External DVD+RW/RAMLC .. |

v
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Click the Apply or OK button to save changes. Click Cancel to exit without saving
changes.

The application allows you to perform revaluation during operation. In this case
you can change only the sale and purchase prices of the items, which are part of the
operation.

Check Apply revaluation to items in stock to change prices of other items or price
groups. Prices will change automatically. Click the OK button to save changes for all
items in stock.

3.13.5 Price Rules

Use the Price Rules window to enter rules about particular actions, depending on the
sales case.

You should use the Price Rules window only to create rules. To apply them, you must
save the Sales operation.

To activate work with price rules, you must make the corresponding changes in
Operation Settings.

=1 Price Rules
of MewRule.. [ ChangeFRule.. [Z CoppFRule S£ Delste Rule

! wnt 10

vl Price .

=]

Fule description

Apply this mwile if -
Location iz "Shop Bucharest 1' and r
Time iz »=14:00 and

Time iz <=1730

m

Execute action
Change discount ta 10

Thiz rule applies for: -

Ok | Cancel Apply

Click the New Rule button to create a rule. The Price Rules Wizard will open. Select
a rule condition by double-clicking it. A separate window, where you can enter criteria,
opens up for each condition. The rules will be applied only if the selected conditions
are fulfilled. You can choose between the following conditions: partner, partners
group, location, locations group, user, users group, item, items group, time period in
hours, time period by dates, document amount, partner’s turnover, document
quantity and amounts due by partner, days of the week, unpaid amount with expired
due date, content of item in the operation, content of item of group in the operation.

After you select a condition, click the Next button to move on to the next step.
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# Price Rules \Wizard

Step 1: Select condition(s]

[7] Partner -
[7] Partner group
[ Location

™| Location group
[ Uszer

[ Uzer group

[] Item

[] Item aroup

"] Hour

[] Date

[7] Document amount

[ Turnawer

[] Item quantity in operation
[ Amount due by parther -

m

Frice rule preview

Apply thig ke if
aroup iz 'Belgrade’

Thiz rule applies for:
All

Cancel | ¢ Back | P et > I Finizh |

Step 2 contains actions, which will be done, if the conditions from Step 1 are fulfilled.
To select an action double-click on it and enter the criteria.

» Price Rules Wizard

Step & Select action

[] Stop operation

[] Stop price rules

] Mezzage

[ Send e-mail

["] Add iter on promotion
™| Change price
[7] Change dizcount

Price rule presdew

Apply this rule if
qroup iz Belgrade'

Execute action
Change price to Last zale price of a parther

Thiz rule applies for:
&l

Cancel < Back | Mest » I Finizh
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You can choose between the following actions:

Stop operation - stop the sales operation if, for example, you do not wish to
sell items to a partner whose liabilities are too many;

Stop price rules - if more than one price rule is active, this rule stops all other
rules with lower priority and they are not executed;

Message - display a message, notifying you of certain conditions. The message
can contain any text you enter from the keyboard;

Send e-mail - send an e-mail to a specified address;

Add item on promotion - add an item at promotional price to each item used in
the operation. You can select the quantity and the promotional price of the
item;

Change price - change prices of all items used in the operation to a set value,
to prices from a price group or to the last sale price for the partner;

Change discount - change discount of all items used in the operation.

After you select an action, click the Next button to move on to the next step. Click
the Back button in case you want to go back and edit a condition.

# Price Rules Wizard @

Step 3 Select exceptionz)]

Parther graup
Location
Location group
|lzer

I1zer group
[tem

[temn group

Price rule preview

Apply this rule if
group iz 'Belgrade’

Execute action
Change price to Lazt zale price of a parther

Except if
Partner not ig 'Binney  Smitk’

Thiz rule apples for:

Al
Cancel < Back | f et > |

You can set exceptions to the rule in Step 3 of the Price Rules Wizard. This step is
optional.
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You can choose between the following exceptions: partner (for example, if the partner
belongs to a group, but is not a particular partner of this group); partner group (for
example, if the partner belongs to a particular group, but not to a subgroup of this
group); location; location group; user; user group; item and item group.

Click again Next to move on to the next step.

# Price Rules Wizard [E3m]

Step 4: Specify additional information

Specify a name far this rule

Last zale price of a partned

Thiz rule applies for;

v Sale
v Consign
v Purchaze

Rule options

[v Ture on this rule

Price rule preview

Apply this rule if
group iz 'Belgrade’

Execute action
Change price to Last zale price of a partner

Except if
Parther not iz 'Binney Smith’

Thiz rule apples for:

Al
Cancel < Back | | Finizh

Enter rule name and status in Step 4.

Click the Finish button to add the rule in the Price Rules window.
You can edit rules in the Change Rule window by following steps one through four.

To copy a rule, select it from the list and click on the Copy Rule button. This will open
the Price Rules Wizard. You can change the conditions and criteria of the rule if
necessary by following steps on through four. To leave the rule unchanged, just click
the Next button.

Use the Delete Rule button to delete a rule. Select the rule and click on the button.
You will be prompted to confirm before the actual deletion takes place.

Use the arrow buttons to sort rules by priority.

Only checked rules are active and will be executed upon saving of an operation. You
can activate the rules in the Price Rules window by double-clicking on them.
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Click the Apply button to save new rules and changes without closing the window.
Click the OK button to save changes and close the window. Click Cancel to close the
window without saving any changes.

3.13.6 Stocktaking
Lo

To open the Stocktaking window click the ™ icon or use keyboard shortcut
Ctri+J.

You can select the location, user and item following the same steps as in any other
operation.

A Stock-takings EI@

Stock-taking

SubTotal: 24667 EUR

Location |Sofia Central warehouse | VAT: 4933 EUR

Operatar |Malk Robingon (password: 8388) | | Total: 296.00 EUR

Mo, | Mame Measure Quantity | Availability Purchase Frice S ale Price Currency Amount

1 ALCAUSE Power Adapter Charger itermn F.000 B.000 200 300 EUR 3.00

2 |DE to SATA Adapter - Conwerts IDE Drive to SATA Int...  item 5.000 4.000 928 11.00 EUR 11.00

3 Motebook Hard Drive to Desktop Adapter (25" to 3.5 item 3.000 3.000 288 400 EUR 0.0o

4 SCA B0 to SCSI 50468 Pin Converter w/T erminator item E.000 7.000 425 550 EUR 550

5 USE 20to|DE Adapter Cable iterm 12.000 12.000 7.58 925 EUR 0.00

& Biostar MPYIG 400 Socket A mATX MB wiiMD Sempr...  item 3.000 2.000 84.88 91.00 EUR 91.00

7 Biogtar V1A KEMB00 Socket 754 ATx ME w/Sempron ... item 7.000 £.000 9E.88 10250 EUR 102.50

& HP 4MP Digital Camera Kit w/128ME SD Card Tripod ... item £.000 5.000 g2.88 g7.00 EUR g7.00

3 52 CD-ROM IDE Drive [Beige) itern £.000 5.000 5.88 7.00 EUR 7.00

10 BTC 52% CD-ROM IDE Drive [Silver] item 2.000 2.000 5.88 7.00 EUR 0.00

11 LG 52x32+52 IDE CO-AW Drive w/S'W [Beige] item 9.000 9.000 18.88 2400 EUR 0.00

12 USE 2.0 Slim External 8x4x24 COR\W Drive [Black) item 7.000 7.000 26.88 2900 EUR 0.00

» 13 | ... | item 0.000 0.000 0.o0 0.00 0.00

Search | Refresh | Hote | Save | Cancel |

In the Quantity column fill in the number of items in stock (as counted at that
particular time). The Availability column displays the current quantity of items, as
calculated by the application. Press Enter to move on to the Purchase Price column
and fill in the purchase price of the item (if change is necessary). Press Enter once
again to confirm and move on to the Sale Price column and fill in the sale price of the
item (if change is necessary). The application automatically fills in the Amount
column. Use the same method to enter data about each item for which stocktaking
will be performed

If you are working with lots, you must enter a lot number in the window. If you are
using this method, the application will split the quantity by lots, after you select an
item. To change the quantity in a selected lot, enter the counted quantity in the
corresponding column. To change the price, lot or item data, enter "0” in the quantity
column of the corresponding lot and select the item in a new row. Enter the new
values in the corresponding columns. Thus, the old lot will be replaced by the new
one.

You can use the Stocktaking operation to enter initial states of items.
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When you save the operation, the application may offer you to print the stocktaking
document, depending on the Print Settings. If the Payment window is enabled from
the application settings, you can define the payment type and whether the corres-
ponding document (or part of it) is paid or remains due.

3.13.7 Total Production

Use the Total Production function to produce all recipes with negative quantities in
the warehouse, without performing the Production operation. This allows you to sell
recipe items, even if you do not have enough of them in stock.

You can use total production only if the following special settings are enabled:
1. Work method: Average price or Last purchase price;
2. Work with negative quantity: Enabled;

3. Auto production: Disabled.

The Total Production function works as follows:
1. Checks database for recipe items with negative quantities;

2. Produces as many recipes items as necessary to equalize their quantity to zero
for all created locations;

3. Saves all operations in the database, so they can be tracked in
Reports/Production/Production;

4. In case automatically produced recipes contain other recipes, they will not be
produced, but will only decrease with the number necessary for production of
the main recipe. If their quantity becomes negative, another total production
must be performed, i.e. for each included level a new total production must be
performed.

Note: The Total Production function affects only normal production. It does not
affect complex production.

3.13.8 Operations Exchange

Use the Operations Exchange window to exchange operations between databases.
For that purpose, certain operations must be exported on the emitting computer by
setting an initial and end number of the operations or by setting an initial and end
date for each type of operation.

Enable the Copy file from USB Flash or floppy disk option when copying
operations using these devices. (The application offers you to copy files to floppy disk,
when no USB Flash is found.).

Enable the All operations to be copied as purchases option to copy sales or
writing-off as purchases to the target database.

Click on the Daily export button to copy all operations performed during the day.

During operation export a file named TRANSFER.LOG is created. All selected
operations and the corresponding partners are saved in this file.
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You must import the data | Exchange data (S|
from the remote
computer after saving Impart i Export i T ax documents export ;
this file. To do _SO, use Sales from | Document No. w| | 1 to | 100
the Import function and
the application will Purchases from | Document No. »| | 10 to | 500
exe_cute the opera_thns Transfer from [DocumentNa. <] | 5 to | =
assigned by the emitting
Computer. Waste from |DucumentND.ﬂ | 1 ta | 10
Enable the Copy file to wite-off fom | Dacument No. »| | 1| 10
USB Flash drive or Offers from | Document No. »| | 1 to | 500
floppy disk option when
copying the Requests from |DucumentND.ﬂ | 1 to | 500
TRANSFER.LOG file using Invnizlajsfljf:;nrﬁ |Dncumenth_j | B o | 20
these devices.
Cash Ledger from | Date x| jmozo0e ] oo [B0.0Z:2009
Enable the Copy pur- | = o the file to USE flash or flappy disk NP
i aily expor
chase price from the [ &l operations to be copied as purchaszes
exchange and Copy o
- [ Copy invoices
sale price from the ex-
change options when [
prices have been chan- I—I':'K Cancel
ged.
Notes:

1. The application checks whether the items necessary for the import exist. They are
automatically added, in case they are not found.

2. The application checks whether the partners necessary for the import exist. In case
they are not found, they are automatically added with all data sent during export. (A
partner is considered new if any different symbol is found.)

3. A transfer file can be imported unlimited number of times.

3.13.9 Import Operations

Use the Import Operations

window to import operations from | % Import operstions 53
MS Excel to Microinvest Ware- Fleaze. chooze an Excel file containing the
house Pro import data
. . Irmpart File
TO Import Operatlons do the follow- |E:'\F'rogram Filez\Microinvest'w arehouse Proh Open

no:

In the Import file field fill in the

name and path of the Excel file or | Pperston |Purchase =
click the Browse button to search : :

for the file. Click the Open button | ™ [Binney Smith =~
to open the file that will be Location | &ithens Central warehouse |
imported. Fill in the Operation, Operatar |&inthory Smith [password: 4444) |
Partner, Location and User fields

and click on the Next button to

move on to the next step. Cancel | Nest |
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“ Irmport operations [E3m]

Pleaze, chooze import parameters. Every Excel column containg
zeparate data. If a parameter iz not filled, default value iz zet far thiz
calurin.

e
Parameters Yalues

First Row 5
Lazt Row a00
Barcode

Code

Marne
[Auantity
FPurchase Price
Sale Price

L' A o | N o O o B = v 1]

b | Dizcount

Cancel Back I et | I:l

In the next window fill in the name of the Excel sheet, containing the data, the first
and last row that will be imported and the names of columns that will be imported.
For example, if you are importing a purchase and the item code is in column C, type
in C next to Item code. The Quantity parameter, as well as one of the Item or Item
code parameters, is required. In case Purchase price and Sale price are left blank, the
application uses the current database prices and fills in “0” in Discount. Click on the
Next button to generate data. A table with the specified data will be displayed. You
can go back and edit the table by clicking on the Back button. Click Next to move on
to the last screen. Click on the Finish button to import the data from MS Excel to the
selected operation in Microinvest Warehouse Pro. For example, if you select
purchase, the data will be imported in the Purchase window, where you can edit it.
Then, you can save the operation by pressing F9 and print the document

3.13.10 Import Items

Use the Import Items window
to import items and partners | % Impartlists [
from MS Excel to Microinvest
Warehouse Pro. To import

Fleagze, chooze an Excel file containing the

. impart data
items and partners do the follow-
ing:
9 |mport File
|I2:'\F'ru:ugram Filez\Microinvesthw arehouse Prohgooc Open
- . . Browse...
In the Import file field fill in the Q
name and path of the Excel file or File contents
click on the Browse button to " Partners
search for the file. Click on the % Items

Open button to open the file that
will be imported. In the File
Contents section select whether
to import items or partners and

click on the Next button to move T Mest | :

on to the next step.
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“ Import lists (]

Pleaze, fill impart parameters.

Farameters Walues
[temsz Sheet Sheetl
Firzt Row 5
Lazt Row a00
Group
Code
M arne
Barcode
Barcode 2
Barcode 3
Catalogue Mo,
Catalogue Mo.2

=
Ellzmwm — o oo oo

=l

Cancel Back | M et | I:l

In the next window fill in the name of the Excel sheet, containing the data, the first
and last row that will be imported and the names of columns in Excel that will be
imported. For example, if you are importing partners and the partner code is in
column B, type in B next to Partner code. The Company parameter is required. All
other parameters are optional. You can go back and select another file by clicking on
the Back button. To move on to the next step, click Next.

Irmpart Mode

You can select in which group to transfer the corresponding item or partner. To do this
you must have already entered groups in the application and created a column with
groups in the Excel file. The Excel file must contain the name or path to the group, in
case it is a subgroup. For example, if the main group is "Beverages" and contains a
subgroup "Soft drinks" and you wish to import item "Coca Cola" in "Soft drinks", you
must fill in "Beverages/Soft drinks” in the group field in the Excel file. If there is no
matching group or if a group is not specified, the items will be transferred in the de-
fault group.

Import of items allows you to specify whether a partner or an item is frequently used.
If the “"Frequently used” column in the Excel file is filled with "Yes"” or "1", the applica-
tion considers it is frequently used. All other cases are considered as not frequently
used.

From the drop-down list Import mode, you can select how partners and items will be
imported. Import will import all items no matter whether there are codes or names
that already exist. If a partner code in the imported file matches a partner code that
already exists in the application, you can rewrite this data by selecting Replace.
Thus, the application will not import a new partner with the same code, name or UIC.
If you are importing items, all prices, minimum and nominal quantities of items with
the same codes, names or barcodes will be rewritten. If you select Ignore, only items
which have no matches will be imported.

A table with the specified data will be displayed in the Generate preview window.
You can go back and edit the table by clicking on the Back button. Click on the Finish
button to import the data from MS Excel to Microinvest Warehouse Pro.
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3.13.11 Export to Accounting

Use this module for automatic accounting of Microinvest Warehouse PRO docu-
ments - received invoices, purchases, issued invoices, sales, debit and credit notes, in
Microinvest Delta, Business Navigator or Ajur-L.

Expott to accounting [Eem]
Application name Micrainvest Delta
Operation From date Todate Cancel

v Received invoices | 01012009 | 30.03.2009
¥ Purchase without invoice | 01012009 | 30.03.2009
W zzued invoices | 01012009 | 30.03.2009
v 5Sale without invoice | 01.01.2003 | 30.03.2009
Iv Debit notes | 01012009 | 30.03.2009
v Credit notes | 01012009 | 30.03.2009

Iv Export payments

Select to which product the import will be done, select the documents you wish to ex-
port and select their corresponding period. The application will create an Import.txt
file in its directory. Copy this file in the corresponding directory of Microinvest Delta,
Business Navigator or Ajur-L.

3.13.12 Print Manager

Use the Print Manager window to specify which of the installed printers will be used
for printing of documents. Enter the number of copies that should be printed by each
printer. You can print a single document on several printers at a time.

“ Print manager = B[]
Total Send To OneMate | Microsoft <PS E_~] Save |
1 1 1]
Purchazes 1 1 1] ﬂ
Transfer 1 1 1] Apply
W azte 1 1 0
Wite-off 1 1 0 Dizieull
Congign 1 1 0
Sales on Consign... 1 1 I}
Return on Caonsig. .. 1 1 0
Orders 1 1 1]
Offers 1 1 1]
Froforma [nwvoices 1 1 0 e
Fequests 1 1 0
Pairt of Sale 1 1 0
Touch Screen 1 1 1]
Stock-taking 1 1 0 i
< | | r
Save - Enter / Cancel - Ezc / Apply - F2 / Default - F2 y

Click on the Default button to use the standard scheme, in which all documents are
printed by the default printer.
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3.13.13 Permissions

Use the Permissions window to limit the access of any user to certain features and
menus of the application. Only owners or administrators can apply any restrictions.
Follow these steps:

"\ Permissions @
Operatars
& Anthony Smith [password #  [LEEEITE |Enable i
E David Brown [paszword: | Sales Enable C |
g Deborah Adams [paggwm; = Purchazes Enable ﬂ
& Default user Production Enable AT
E Dianald Hill [pazzwaord: 11 Recipes:... Enable
& Elizabeth ‘W alker [passwe Froduction Enable
& Karen Roberts [password Complex Recipes... Enable
Ik b arl Bakbivene Imaccisnre s Comples Production Enable
el i ! Cuztom Production Enable
Categonies Tranzfer Enable
D ) W azhe Enahle
File :
arite-off Enable
Refund Enable
1 A Mates Enable
g Edi Debit Mot Erable 1o
[Debit Mote By Amount Enable
Q Feparts Credit Mote Enable
Credit Haote By dmount Enable
@ Tools Ireeaicing Enahle
|zzue Invoice. . Enable
@ Yiew Receive Invoice. .. Enable
. Yoid |zsued Invoice... Enable
G| window Yoid Received lnvoice. . Enable
—— Motes Erable
0 Help Izsue Drebit Mate... Enable
lzzue Credit Mote. . Enable
Woid Dehit Maote. Enahle -

In the Operators section select the user to which restrictions will be applied.

The Categories section contains all main menus of the application. Each category
contains its sub-menus classified by pages.
Each menu has two states:

- Enabled - the menu is visible and accessible
- Disabled - the menu is invisible and inaccessible

You can apply restrictions for buttons in the lists, as well. This is similar to applying
restrictions for the menus, where each list contains sub-categories with the
corresponding buttons.

Click the OK button to save changes and close the window. Click Cancel to close the
window without saving any changes. Click Apply to save changes without closing the
window.

3.13.14 Recalculate Average Price

You can use the Recalculate Average Price function only when the corresponding
special setting is selected as a work method.
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This function must be used carefully, since this could lead to changes in the incomes
and expenses of the company and this could affect the total profit. It is advisable that
this function is used only by the manager of the company or by the system adminis-
trator.

Use this function when the purchase price or the discount in a purchase document has
been edited. This prevents inconformity in the total purchase amounts of items in var-
ious reports, due to the fact that the item price has been changed only in the edited
document.

After you select the Recalculate Average Price option from the menu, the applica-
tion will open the Purchases — Select Document window. Select the edited docu-
ment and click OK. The average price of all items in the document will be recalculated
and all amounts will be equalized. For operations performed after the purchase has
been edited, the purchase price will be replaced with the new recalculated price.

4. Reports

In the first window of the report specify the filter criteria and the fields that will be
visualized.

Only rows that are checked ' are visualized in the report.

- Sales Report @
Document Mo | 1 - | a0 ]
Date | 28072008 . -| 28082008 .| .
[tem code | e
ltem name (24 USB Extemal CO-ROM Drive Black] ] ——"
Barcode | r
Catalogue | r
Group | ¥
Partner |Eunsecu ¥
GEroup | L] [

Lacation Al |
User | L
Quantity |Equal ta =l ™
Price |Equal ta | |

Mote | |_
Cperation |Sales j ~
Fepart type | Standard ﬂ
Sort by |In|:-ut Order ﬂ

You can choose a filter in each field by doing one of the following:
- type in the whole name in the field;

- use keyboard shortcut F4;

- click the L[] button;
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- type in any part of the name in the field, preceded by "~". For example, if you type
in "~ro" in the item name field, the application will generate a result for all items,
containing "ro" in their names.

You can limit the report to a single criterion or you can apply several criteria at a time.
You can also select sorting criteria for the report.

If you are working with lots, the application will add filters about the lot number,
serial number, best before and production dates and location.

Lot 1121344 v
Serial Number WTG135 v
Production date | 28.08.2008 .. = | 28.09.2008 .|V
Best before | 28022009 .. |- | 28032009 .. M
Lot position 110504 v

To remove all specified filters, click the Clear button. The report will display all opera-
tions without any restrictions.

Click the OK button to generate the report using the specified criteria. Click the Can-
cel button to exit the window.

| ] Sales Repart = |[=]
2 e N — W
U > T l|j ;-I Results: 16 rows
Egcument Date Code | Item Partner Location Uzer Quartity| Measure

| Conseca 21| Dav 1,000 | item_
X Conzeco grade 1 000
0000000001 03.04.2008 752 Linksys WIUSEB11 802110 Wieless-B USE Network Adapter  Conzeco Shop Belgrade 1 David Brown [password; 3333] 1.000 item
0000000001 03.04.2008 7R?  Hierasps B02.11g 4-Fort Cable/DSL Wireless Router Conzeco Shop Belgrade 1 Diavid Brown [pazsword: 3333] 1.000 item
0000000001 03.04.2008 233 Pump 2 Power Generator for LG Cell Phones + LED Light! Congeco Shop Belgrade 1 David Brown [password: 3333) 2000 item
0000000001 03.04.2008 252 Bluetooth GPS 16 Channel Receiver Congeco Shop Belgrade 1 David Brown [password: 3333] 1.000 item
0000000002 03.04.2008 749 GigaFast B02.11b/g Wireless LAM USE Adapter Ericor Group  Shop Belgrade 1 David Brown [password: 3333] 1.000 item
Qooo0ooaoz - 03.04.2008 765 US Robotics USR5410 80211 g Wireless Turbo PC Card Emcor Group  Shop Belgrade 1 David Brown [password: 3333] 1.000 item
0000000002+ 03.04.2008 E04  128MB [16x64) PC133 168-pin DIMM Memary [8-Chip) Emcor Group  Shop Belgrade 1 David Brown [password: 3333] 2.000 item
0000000002 03.04.2008 742 802.11g 54Mbps Wielezs LaW PC Card Emcor Group  Shop Belgrade 1 David Brown [password: 3333] 1.000 item
000000000z 03042008 774 4-Port USE 1.1 Non-Powered Mini Hub [Gray) Emcor Group  Shop Belgrade 1 David Brown [password; 3333] 1.000 item
0000000002 03.04.2008 338 3"«3" 80mm Caze Fan [3-pin MEB or 4-pin power supply] Emcor Group  Shop Belgrade 1 David Brown [pagsword: 3333] 1.000 item

Use the buttons in the upper left corner to print or export the report to EXCEL, WORD,
HTML and other standard formats. You can also specify work with several reports at a
time and you can set the report to work in background.

v Sales Report

The Sales Report displays the chronological order of sales documents and items,
whereas no grouping or mathematical data processing is done. Thus each document
can be displayed by rows and all documents can be displayed together. You can use
the report to track actual data input by documents, by users, by dates, etc. without
summarizing documents or items. Each row in the documents corresponds to a row in
the report.

v Purchases Report

The Purchases Report displays the chronological order of purchase documents,
whereas no grouping or mathematical data processing is done. Thus each document
can be displayed by rows containing the corresponding items. You can use the report
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to track actual data input by items, by documents, by users and by dates. Each row in
the documents corresponds to a row in the report.

v Recipes Report

The Recipes Report displays the recipe documents by rows, where each raw material
and recipe item is displayed in a separate row. You can use the report to track items
that are used in recipes. Each row in the documents corresponds to a row in the
report.

v Production Report

The Production Report displays the production documents by rows, where each raw
material and recipe item is displayed in a separate row. You can use the report to
track actual data input by documents, by users, by dates, etc. without summarizing
documents or items. Each row in the documents corresponds to a row in the report.

v Complex Recipes Report

The Complex Recipes Report displays the complex recipes documents by rows,
where each raw material and recipe item is displayed in a separate row. You can use
the report to track items that are used in complex recipes. Each row in the documents
corresponds to a row in the report.

v Complex Production Report

The Complex Production Report displays the complex production documents by
rows, where each raw material and recipe item is displayed in a separate row. You can
use the report to track actual data input by documents, by users, by dates, etc.
without summarizing documents or items. Each row in the documents corresponds to
a row in the report.

v Transfer Report

Use the Transfer Report to track and control transfer documents. Each row in the
document corresponds to a row in the report. Thus, the report shows items flow from
one location to another.

The transfer report contains data about transferred quantities from one location to
another. It shows the document number, the date and the user, who performed the
operation.

v Waste Report

The Waste Report displays waste documents by rows, where each item is displayed
in a separate row. You can use the report to track actual data input by documents, by
users, by dates, etc. without summarizing documents or items. Each row in the
documents corresponds to a row in the report.

v Write-off Report

The Write-off Report displays write-off documents by rows, where each item is
displayed in a separate row. You can use the report to track actual data input by
documents, by users, by dates, etc. without summarizing documents. Each row in the
documents corresponds to a row in the report.
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v Refund Report

The Refund report displays the chronological order of refund documents. The data is
not mathematically processed or grouped. Thus the report can display each separate
document by rows with the corresponding items in it. You can use this report to track
actual data input of refunds. Each row in the documents corresponds to a row in the
report.

v' Stocktaking Report

The Stocktaking Report displays the stocktaking documents by rows, where each
item is displayed in a separate row. You can use the report to track stocktaking and
data about each item for which stocktaking has been performed. Each row in the
documents corresponds to a row in the report.

v Debit Notes Report

The Debit Notes Report displays the debit notes documents by rows, where each
item is displayed in a separate row. You can use the report to track actual data input
by users, by locations, by dates, etc. without summarizing documents or items. Each
row in the documents corresponds to a row in the report.

v Credit Notes Report

The Credit Notes Report displays the credit notes documents by rows, where each
item is displayed in a separate row. You can use the report to track actual data input
by users, by locations, by dates, etc. without summarizing documents or items. Each
row in the documents corresponds to a row in the report.

v' Operations Report

The Operations Report displays the operations documents by rows, where each item
is displayed in a separate row. You can use the report to track rows of a particular
operation or of all operations and to track data about each item in the operation. Each
row in the documents corresponds to a row in the report.

v Consignments Report

The Consignments Report displays the item flow (consigned, reported and returned
items) by documents. Each row in the document shows the corresponding item,
prices, dates, quantities and amounts. You can use the report to track consigned
items flow, as well as all consignment operations.

In the “Operation” drop-down list select the operation that will be visualized in the
report: Consign, Sales on Consignment, Return on Consignment.

v Consignment Turnover Report

The Consignment Turnover Report is a summarized consignment report, containing
three columns about each item - consigned, reported and returned. You can use the
report to track items profile. Each item is displayed in a separate row and each
column shows the quantity in the corresponding operation. You can use the report to
track items flow and their availability in the warehouse or by partners. You can also
check the current state of items for a particular partner.
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v Amounts Due by Consighees Report

The Amounts Due by Consignees Report is a summarized report by partners. It
shows the amounts due by each consignee for the remaining consigned items. You
can use the report to track amounts due by partners. Each partner is displayed in a
separate row of the report.

This report contains data about partners, to which items were consigned. It shows the
location from which the items were taken, the user, who has performed the operation
and the amount of the remaining quantity.

v Orders Report

The Orders Report displays items ordered by customers. The items are divided by
rows and by documents. You can use the report to track actually ordered items and
you can filter the data by users, partners and dates. Each row in the order
corresponds to a row in the report.

v Offers Report

The Offers Report displays items offered to customers. The items are divided by
rows. You can use the report to track actually offered items in documents and you can
filter the data by users, partners and dates. Each row in the offer corresponds to a
row in the report.

v Proform Invoices Report

The Proform Invoices Report displays items included in proform invoices. Each row
in the report displays an item and its price, quantity, amount and date of the
operation. You can use the report to track documents and you can filter the data by
users, partners and dates. Each row in the proform invoice corresponds to a row in
the report.

v Requests Report

The Requests Report displays items included in requests. The items are divided by
rows and by documents. You can use the report to track actually requested items and
you can filter the data by users, partners and dates. Each row in the request
corresponds to a row in the report.

v Warranty Cards Report

The Warranty Cards Report displays items for which warranty cards have been
issued. The items are divided by rows and by documents. You can use the report to
track issued warranty cards and you can filter the data by users, partners and dates.
Each row in the warranty card corresponds to a row in the report.

v Recent Reports

Use Recent Reports for quick access to the last reports that have been generated.
The application places a report in this menu, after it is displayed on the screen. When
you activate a report from the Recent Reports menu, it will be displayed with the
same filters that have been applied before.

v Partners Report

Use the Partners Report to print a detailed list of partners. You can use this report
to generate lists of routes, cities and regions and to print tax numbers of partners.
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The report shows all fields of the partners list and can be sorted by different criteria
(name, code, etc.).

v Items Report

Use the Items Report to print a detailed list of items, including prices, measures and
codes. You can use this report to generate price lists, lists for stocktaking, etc. The
report shows all fields of the items list and can be sorted by item names or item
codes.

v Users Report

Use the Users Report to print a detailed list of users, including their access level and
additional data. The report shows all fields of the users list and can be sorted by
different criteria (name, code, etc.).

v' Locations Report

Use the Locations Report to print a detailed list of locations. You can use this report
to generate lists of routes, cities and regions. The report shows all fields of the
locations list and can be sorted by different criteria (name, code and access level).

v' Currencies Report

The Currencies Report displays all currencies and their current exchange rates. You
can use this report to check the current state of currencies and to print the exchange
rates of the day.

v Items Flow Report

The Items Flow Report is a mathematical summarizing of item quantities by
operations. The current quantity for each operation is defined in a separate column for
each item. You can use this report for summary tracking of all operations. The
quantity in the report is the item quantity in all selected operations. Each item is
displayed on a separate row in the report for each location.

v Manager’s Reports

i Manager's Repor‘ts @ The Manager’s RepOI‘tS
is a set of the most
useful reports for ana-

Hepnrtsl Excel documents ] |Jzer's reports |

= Payments

-F

- Cagh papments for the day

- Day payments via bank. tranzfer
- Card payments for taday

- Other payments for today

[ Amounts due

inancial

- Sales incomes for the day

- (ther incomes for the day

- Total incomes for the dag

- Purchasze expengzes for the day
- Other expenzes for the day

- Total expenzes for the day

- Lurnover

- Dray burnower
- Day turnaver by uzers
- Amount of the fully paid documents

[=I- Other

‘... Application Log

| Canhicel
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The Manager’s Reports window contains the most frequently used reports for the
day, divided in categories.

To generate a report, select the desired category and report and click on the Search
button.

The Manager’'s Reports window contains five main report groups - payments,
amounts due, financial, turnover and other, which give you a precise and direct
information about the most frequently tracked business processes:

Payments

This report displays information about the three payment types for the corresponding
day. It summarizes separately the received funds:

- Cash payments for the day,

- Day payments via bank transfer,

- Card payments for today,

- Other payments for today.

Amounts due
This report displays information about unpaid or partially paid documents by custom-
ers and/or suppliers:
- Amounts due as of today,
- Amounts due as of the current month,
as well as
- Overdue payments

Financial

This report displays information for the corresponding day:

- Sales incomes for the day,

- Other incomes for the day — payments and incomes, registered in the Cash Ledger,
- Total incomes for the day,

- Purchase expenses for the day,

- Other expenses for the day — payments and expenses, registered in the Cash Ledg-
er — materials, salaries, rents, etc.,

- Total expenses for the day.

Turnover
This report displays information about the net incomes in cash, via bank transfer and
via POS terminal for the corresponding day:

- Day turnover,

- Day turnover by users,

- Amounts of the fully paid documents.

Other

- Application log,

This report displays information about document editing and shows the document type
and number, the date and time of editing and the user, who performed it.

v Items in Stock Report

This report displays quantities of items in stock by locations, purchase and sale prices,
as well as purchase and sale amounts. In the Report type specify the contents of the
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report. Stocktaking with quantity displays only quantities and an empty column
"Counted". Stocktaking without quantity displays only the column "Counted".
Brief displays only item quantities

v' Availability as of Report

The Availability as of Report displays availability of items as of a selected date.
Microinvest Warehouse Pro recalculates quantities by adding operations, in which
items are taken in (purchase, return on consignment, etc.) and subtracting
operations, in which items are taken out (sale, waste, write-off, etc.). The result is the
availability in the warehouse as of the selected date.

v List of Items Report
The List of Items Report displays a list of items by codes and names.
v Invoiced Items Report

The Invoiced Items Report displays all items, which are part of issued or received
invoices, depending on the selected operation filter. The report contains information
about the invoice number, the location of the operation, the partner, who has received
the invoice, the operator who has performed the operation, the name and quantity of
the item, the purchase and the sale price.

v Sales / Purchases per Items Report

The Sales / Purchases per Items Report displays information about sales or
purchases of items (depending on the filter). It shows the date, the item, barcodes,
the measures, the sale or purchase amount and quantity, the location and the user,
who performed the operation.

v Operations per Period Report

The Operations per Period Report contains information about performed operations
- sales, purchases, waste or stocktaking (depending on the filter) for particular
months or days. It shows the name and code of items, the location of the correspond-
ing operation and the quantities for the corresponding month or day.

v Grouped Operations Report

The Grouped Operations Report calculates the total quantities and amounts of
items in a selected operation, grouped by item, partner, location or user, depending
on the applied filter. The filter for items, locations, users and partners has two fields in
which you must specify the group and the name of the list.

v Grouped Transfer Report

The Grouped Transfer Report calculates the total quantities and amounts of all
items, which are part of the transfer operation. The report contains data about trans-
ferred items from and to locations. It displays the quantity, the amount, the VAT and
the total amount of items.

v Most Profitable Items Report

The Most Profitable Items Report contains data about sold items and the
generated profit in descending order. It shows the name, code and barcode of the
item, the date and location (depending on the applied filter) and the company that
generated the profit.
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v Best Selling Item by Amount Report

The Best Selling Item by Amount Report contains data about sold items and their
total sale price. It shows the name, code and barcode of the item, the date, the
location, the company and the user who performed the operation.

v Best Selling Item by Quantity Report

The Best Selling Item by Quantity Report contains data about sold items and their
total quantity. It shows the name, code and barcode of the item, the date, the lo-
cation, the company, the user who performed the operation and the quantity that has
been sold.

v Items Below Minimum Quantity Report
The Items Below Minimum Quantity Report contains data about items with
guantities below the ones set as minimum in the warehouse for them. It shows the
name, code and barcode of the item, the item group, the availability as of the time
being, the minimum quantity and the location.

v Minimum Quantities Set Report

The Minimum Quantities Set Report contains data about minimum quantities set
for items. It shows the name, code and barcode of the item, the item group and the
minimum quantity.

v' Balance of Items Report

The Balance of Items Report calculates the total quantity of items by operations
and displays the difference between this quantity and the quantity of items in stock.

The Balance of Items Report contains data about performed operations (depending
on the applied filter) by items, users, partners or locations (depending on the applied
filter). It shows the quantity used in the specified operation, the total availability at
the location and the difference between the quantity in stock and the quantity used in
the operation.

v Sales by Partners Report

The Sales by Partners Report contains data about sale amounts of specified
partners. It shows the partner’'s name, the total quantity and the sale amount of the
operation. The report groups data by partners thus showing each partner on a single
row.

v Purchases by Partners Report

The Purchases by Partners Report contains data about purchase amounts of
specified partners. It shows the partner’s name, the total quantity and the purchase
amount of the operation. The report groups data by partners thus showing each
partner on a single row.

v Partners by Profit Report

The Partners by Profit Report contains data about profits of specified partners. It
shows the partner’s name and the profit amount for the selected period. The report
groups data by partners thus showing each partner on a single row.
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v Partners by Turnover Report

The Partners by Turnover Report contains data about turnovers of specified
partners. It shows the partner’s name and the turnover for the selected period. The
report groups data by partners thus showing each partner on a single row.

v Sales by Locations Report

The Sales by Locations Report contains data about sale amounts of specified
locations. It shows the name of the location, the total quantity and the sale amount of
the operation. The report groups data by locations thus showing each location on a
single row.

v Purchases by Locations Report
The Purchases by Locations Report contains data about purchase amounts of spe-
cified locations. It shows the name of the location, the total quantity and the purchase
amount of the operation. The report groups data by locations thus showing each
location on a single row.

v Locations by Profit Report

The Locations by Profit Report contains data about profits of specified locations. It
shows the name of the location and the profit amount for the selected period. The
report groups data by locations thus showing each location on a single row.

v Locations by Turnover Report

The Locations by Turnover Report contains data about turnovers of specified
locations. It shows the name of the location and the turnover for the selected period.
The report groups data by locations thus showing each location on a single row.

v Sales by Users Report

The Sales by Users Report contains data about sale amounts of specified users. It
shows the user’'s name, the total quantity and the sale amount of the operation. The
report groups data by users thus showing each user on a single row.

v Purchases by Users Report

The Purchases by Users Report contains data about purchase amounts of specified
users. It shows the user’s name, the total quantity and the purchase amount of the
operation. The report groups data by users thus showing each user on a single row.

v Users by Profit Report

The Users by Profit Report contains data about profits of specified users. It shows
the user’s name and the profit amount for the selected period. The report groups data
by users thus showing each user on a single row.

v Users by Turnover Report

The Users by Turnover Report contains data about turnovers of specified users. It
shows the user’'s name and the turnover for the selected period. The report groups
data by users thus showing each user on a single row.
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v Sales by Amount Report

The Sales by Amount Report contains data about performed sales by total amounts
of the corresponding document. It shows the document date and number, the partner
and the sale amount.

v Purchases by Amount Report

The Purchases by Amount Report contains data about performed purchases by to-
tal amounts of the corresponding document. It shows the document date and number,
the partner and the purchase amount.

v Issued Invoices Report

The Issued Invoices Report contains data about sales, for which invoices were
issued. It shows the date and number of the invoice, the date and number of the
document, the partner, the location, the user who issued the document, the person
who received the invoice and the total amount.

v Received Invoices Report

The Received Invoices Report contains data about purchases, for which invoices
were received. It shows the date and number of the invoice, the date and number of
the document, the person who received the invoice and the total amount.

v Debit Notes Report

The Debit Notes Report contains data about invoices, for which notes were issued.
It shows the date and number of the note, the number of the invoice, the partner, the
location, the user, who issued the document, the payment type and the total amount.

v' Credit Notes Report

The Credit Notes Report contains data about invoices, for which notes were issued.
It shows the date and number of the note, the number of the invoice, the partner, the
location, the user, who issued the document, the payment type and the total amount.

v Payments by Documents Report

The Payments by Documents Report contains data about documents - all or of a
single operation (depending on the applied filter), that are fully and/or partially paid.
It shows the paid document, the date, the operation, the partner, the payment type,
the amount due, the balance, income and expense.

v Payments by Partners Report

The Payments by Partners Report contains data about payments by customers and
suppliers. It shows the date, the operation type, the payment type, the amount due,
the balance, the income and the expense.

v Cash Ledger

The Cash Ledger Report contains data about all records in the cash ledger. It shows
the operation type, the location, the income or the expense.
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v Payment Due Dates Report

The Payment Due Dates Report contains data about unpaid documents and
incomes from partners. It shows the document date, the due date, the partner, the
operation type, the payment type, the amount due and the remaining amount.

v Payments History Report

The Payments History Report contains data about unpaid and/or partially paid
operations and the payments themselves. It shows the document number, the date,
the partner, the operation type, the payment type and the amount of the operation.
When the amount has a negative value, it means the document is unpaid. When the
amount has a positive value, a payment has been made.

v Incomes Report

The Incomes Report contains data about total unpaid documents and incomes from
partners. It shows the partner, the operation type, the payment type and the current
total incomes.

v Excel Documents and User’s Reports

The first page of the Reports Manager window contains a list of all templates of
Excel documents.

You can use the Excel documents to present issued documents in Microsoft Excel
and to create various reports.

To use this feature:

1. You must have Microsoft Office 2003, including Microsoft Excel, installed on
your computer

2. You must set the Security Level to Low. To do so, open Excel and go to
Tools/Macro/Security. Select Low and click on the OK button.

i Reports manager
Click on the document’ Excel documents i |Jzer's reports ;
IC cu S
..... ! Sal -
name and then the OK ixy) Sde

Stock receipt with lots

Stock receipt with certificate
Lat list for zale

METRO stock receipt
METRO stock receipt 2
METRO stock receipt - Foods

button to select it. Click | | .- I
Cancel to exit without | | ~ X
selecting a document.

m

The Excel documents of | | .. ) BILLA stock receipt
Sales, Purchases, Trans- || g:‘-uf':nd Sl_ﬂ't:'; fece:tp_ll t
fer, Waste, Stocktaking, - P
Sale on Consignment, ----- [xf) Sales by iterrs with lats 2
Return on Consignment, || i oale vih due dale
Offers, Proform Invoi- || = 522"
ces, Requests, Warranty | | - [x!] Purchase by sale prices
Cards, Purchases Lot || g lotidfopuchase

. PRI [ Bl Ux Urchaze Dy 2ale and purchase prices
'LISt/_ Sales Lot L_ISt/ '7"ax ----- el Delivery of items with batches
nvoice and Slmpllfled ----- I«! Purchases by groups
Invoice are standard || 5 Invoice

----- e Last issued invoice T

document types. To ge-
nerate such document, | cancel
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enter its number in the yellow field Number and press Enter

The Excel documents of Turnover by Users, Amounts due by Partners, Sales by
Groups and Purchases by Groups are generated for a specific time period. To generate
such documents, enter the period in the yellow fields From date and To date and
press Enter.

The Sales by Users and Sales by Locations documents are generated automatically
when the report is loaded. They are based on all operations and lists in the database.

The second page of the Reports Manager window contains the User’s Reports.

: Reports manager (=3
E el documents zer's reports

-2y Operations -

=) Items

Ayvailability az of date with zale price
----- [Z] Sald iterns for periad
----- Ij Item belonging to zupplier
----- J npaid iterms by documents
----- [ Awailahility by lozation
----- [Z] Items in stock from start to end date
----- [Z] Unirwniced it
----- Ij Digoountz by price groups
----- [] Ewpired iterns
=+ Docurments
-0 Notes
E|_;I Ivoices
¢ Lu[d Unpaid invoices
e [£] Unpaid documents
H-{ 5 Partners =
[ Tree view

Dezcription
The report dizplays the avalable guantity of items as of selected date, ordered by locations.

m

OF. | Cancel

User’s Reports are individual reports for each user. You can generate any report de-
pending on your needs.

To select a report, double-click on it or click the OK button. The report looks and
works as usual.

The Description field contains a short description of the report’s contents.

v Report Results

Use the buttons in the upper left corner to print or export the report to EXCEL, WORD,
HTML and other standard formats. You can also specify work with several reports at a
time and you can set the report to work in background.
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Click the “* button to print or preview the report (depending on the selected Print

Settings).
A

Text file

Excel

Wiord

HThL
Click the | ™ button to export the report to a text file, EXCEL, WORD, HTML
or XML.

After you select the desired format, specify a file name to export the report.

Click the lﬁ button to set one or more reports to work in background.

v Review Report Results

Use the buttons in the upper left corner to print, zoom and display the report by

pages.
4 Print Prewiew = [ =[]
& O - [ 00 E B @ Close Page | 1-3

Ll LA

CRicai—g-—r . R —p

[l T TG o T E LTSRN Por Yo I
oy 0 e o o e g Pl

IO TN Tkt TR EEP ol Bl P Tt
o BT Rl N B ]
T N TET T P ks ol laten

FlE

i
E
3
f
8
H

P v B PN TP T Bl
P T EY NG IO Y PO W A T T

-l TN

T T PO TV TR A

A T Dt B Mok T Mo ]
Ay B Dl TR, Wi ol P
| TIRELl
T pn 7T

T Yo D wwpn T aT
Ty Yo D wwpn T aT
TIHEL WIS Pl EREEE Mo
P T LB P B P
Pl WY LI Pk TATET: Pl
oo el WY (B Tl
P W P IEE Tl

T Tl P P W]
P T Tk W shakald P w171

L LR
PP Vo IO P ke iy, W Do
Ty Pl W kel vl TN

TRt 7 P P T Vil gl T
T B — 3. —
FiadimE T NPT FE T F R T T T p—
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Click the € button to print the report.

v Auto
S00%%
200%
150%
1002
7524
5024
25%%

Click the 10% button to zoom the document (from 10% to 500%).
Click the B putton to display the report by pages.

Click the @ putton to display two pages of the report.

Click the 8 button to display three pages of the report.

Click the BB button to display four pages of the report.

Click the B button to display six pages of the report.

Click the [ £l25¢ | button to close the report.

5. Settings
5.1 Calendar

The Calendar window displays the current date.

:TE Calendar @
ﬁﬁ 03.2009 Illlﬂilll
Mon Tue Wed Thu Frn Sat Sun Cancel
23 24 25 B 27 28 1 Today

£ 3 4 b B ¥ B
q m 11 12 13 14 15
16 17 18 13 20 21 22
23 24 2R 2B 2V 28 249
a3 1 z 3 4 5
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To set a current date, select it on the calendar and click the OK button. This will add
the date in the Status Bar. You can set the date by double-clicking on it, as well. Click
Cancel to close the Calendar window without any changes being made. Click the
Today button to activate the current date and close the window.

You can type a date in the empty field at the bottom of the window. The program will
automatically position the calendar to the selected date.

5.2 Settings
You can use the Settings window to configure the application based on your specific

needs (click on the "‘""3 icon to open it). The information is divided into categories
placed in the bottom left part of the screen. Select a category to display all its
settings. Click on the OK button to save changes and close the window. Click on the
Cancel button to close the window without any changes being made. Click on the

Apply button to save changes without closing the window

Settings can be applied to users, as well as to databases or for the whole application.
You can select users in the Users section.

5.3 Users

Settings can be applied to specific users, as well as to databases or for the whole ap-
plication.

Select a level in the Users section and then select the settings.

“Global” settings are applied for the whole application. By default, when you create a
new database, it will use these settings. Local settings are applied only for the current
database. When you create a new user, the active database settings are applied. The
priority order is: user settings, local settings, global settings.

5 Global »

]ﬂ Local

& Default user ;
f_}, Deborah &dams [passwo|

& :

&, Elizabeth wa Lpply ta 3

.ﬁ Karen Roberl Copy frorm » Global
;:_z;, M ark. R obins Local
iy Michael T ayl Default

I
1 r Default user

Deborah &darns (passaaord: 5555)
Elizabeth Walker (passward: 1010}
Karen Roberts (password: GAGE)
Mark Robinsaon (passwaord: 8888)
Michael Taylar (passaord: 9999
Michelle Calling (password: 2222
Robert Miller (passward: TTTT)
Anthorny Srmith (passeord: 4444)
David Browwn (passaard: 3333)
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If you right-click a level or a user in the Users section, you can open a menu with
three functions:

e Apply to - contains a list of all users; applies the current settings of the se-
lected user/level to a selected user from the list.

e Copy from - contains a list of all users and levels; copies the current settings of
a selected user/level from the list to the selected user/level.

e Default - applies the default settings to the selected user.

Click the OK button to save the settings for the selected user or level.

5.4 General

L0 Sethings
Users

= Global
Ei Local - Autocomplete |Enabled __v_J
L Default user - '
4 Debarsh Adams [passwo| ™
,E; Danald Hill [password: 1|
;r_; Elizabeth W alker [pazzwi '
E'g, K.aren Roberts [password
Ea, tark Robinson [pazswon

E; Michael Taylor [passworc ™ | Maximum discount 100

< 1 ¥

Categomy Price format rStandard -

Cluantity farmat Standard -

General Settings

Cahcel

g

Auto backup 1h -

kax backups allowed {200 -

o Yisual

W Operations
C\@ Frint

[.I1 " rr] Special

Use the Autocomplete option to select items in operations faster. When you type a
part of the name, the application automatically fills in the first matching name with
common root. For example, if an item "Whiskey glasses" exists in the database, the
application will automatically find it, when you type "whiskey".

Use the Auto Backup option to set an interval for automatic backup of the current
database.

Use the Maximum Discount option to define the maximum discount in percents that
a particular user can indicate in operations.
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Use the Price Format option to define the format of prices in operations. For
example, if you select 0.00, a price of 3 will be visualized as 3.00.

Use the Quantity Format option to define the format of quantities in operations. For
example, if you select 0.000, a quantity of 20.1 will be visualized as 20.100.

Note:
You can choose the user to whom settings will be applied from the Users section. To
apply the new settings press the OK button.

5.5 Visual
LLb Settings
|zers . -
= Yisual Settings
':ﬁ Global - Ok, |
tﬂ Local | Asizstant |Enal:u|eu:| ﬂ C |
L Default uzer b, AIEE:
= -
&k DevorshAdans [passwo) B | gy o4 e oy Erabled v .
& Donald Hill [pagsword: 17]
;r_é Elizabeth " alker [pazswe
E‘g F.aren Roberts [password Show toolbar |Enat'|'3':I A
Eg M ark Robingon [pazswaon
E; Michael Taylor [passwore ™ | Show Status Bar Enabled v]
4 {114 ]
Categary Save controls state Enabled -
_' | General Confirm saving data Enahled -
- Highlight invalid values Enabled -
W Operations
= Special interface All available _:]
l\'@ Print
[“\ﬁ.ql Sostil Murnenical sorting Enabled -
g_ [Databaze Limit dacument count Mo limit -
._s_cl Other

Enable the Assistant option to display screen tips when holding the mouse over
controls (buttons, text fields, etc.).

Enable the Tip of the day option to display a randomly selected tip when the
application starts.

Enable the Show toolbar option to display the toolbar when the application starts.
The application remembers the size and position of the toolbar, as well as the order
and number of buttons in it.

Enable the Show Status Bar option to visualize the status bar.
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Enable the Save controls state option to save the windows’ position, size, text fields,
etc. before closing the application.

Enable the Confirm saving data option to display a confirmation window before
saving data in operations.

Enable the Highlight invalid values option to display invalid values in red color (a
sale price that is less than the purchase price, insufficient quantity in stock, etc.).

Enable the Numerical sorting option to sort lists using numeric codes (2< 10).
Disable this option to sort lists using symbols (10<2).

Enable the Limit document count option to determine the number of documents,
which will be displayed in Select document windows.

Note:

Settings can be applied to users, as well as to databases or for the whole application.
You can choose the users from the Users section. To apply the new settings press the
OK button.

5.6 Operations

b Settings
Uzers 2 .
= Operations Settings
I3 Glabal - ()4 |
l:.-‘_.i Local Favment type |."—".utl:ll'l'|atil3-a||_',' filled window _:] C |
E:% Default uzer u. e
=) Jims
& Dehotab Adams passwal Stock-taking prices By Sale prices -
B, Donald Hil passicrd: 11| AR |By Sdle p =] Q
:3, Elizabeth " alker [pazsws
& Karen Foberts [password Ptint tranzfer docurment by zale price |Di$abled v]
[} .
& Mark Robinzon [passwon
ﬁ, Michael Taylor [passwore ™ | Qluick invaicing Digabled v]
o 114 (]
Categary Dizcount calculation rStandard -
C.'_'.:": General Combined pavment Dizabled vi
| Wisual
= Full stock-taking Dizabled -
Additional columns in [--- |
operations
Wwharking with price rules Enabled -
Preview applied price rules Enabled -
Hide purchasze price |Disabled v]
Hide itermz quantits Dizabled v]

Use the Payment type option to select one of the following payment types:
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e The total amount is paid — no payments remain due

e Manually filled window- displays a payment window, in which amounts are filled
manually

e Automatically filled window - displays a payment window, in which amounts are
filled automatically

e The total amount remains due - the amount remains due, no payment is made
upon the operation

Use the Stocktaking prices option to define what prices will be used when perform-
ing stocktaking

Enable the Print transfer document by sale prices to print transfer documents by
sale prices. Disable the option to print transfer documents by purchase prices.

Enable the Quick invoicing option to generate invoices upon saving of operations.

Use the Discount calculation option to define the discount calculation method. The
standard method uses the formula: Discount = Price * Discount / 100. The alternative
method uses the formula: Discount = Price * Discount / (100 + Discount).

Enable the Combined payment option to define combined payment via POS terminal
and in cash. Disable the option to define payment only via POS terminal, in which case
any remaining amount is due.

The Full stocktaking option can be enabled only when working without lots. This
allows you to set a quantity of zero for all items, not included in stocktaking.

Use the Additional columns in operations option to add selected columns in
operation tables.

Enable the Working with price rules option to allow work with price rules.

You can enable the Preview applied price rules option only when working with price
rules. When you save an operation, the application opens a window, containing a list
of price rules, applied to the corresponding operation and showing how they affect the
operation.

Enable the Hide items quantity option to hide item quantities for the selected
location in the operations table.

Enable the Hide purchase price option to hide purchase prices in the items list,
when performing an operation, as well as to hide them in all reports, containing
purchase prices and purchase amounts.

Note:

Settings can be applied to users, as well as to databases or for the whole application.
You can choose the users from the Users section. To apply the new settings press the
OK button.
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5.7 Print

L3 Settings

] g .
il Print Settings

5 Global » 0K, |

J.I;‘J. Lacal Print mode |Confimation |

&4 Default user i Cancel
=] -

& Deborah Adams [passwoé Brifkprauisi |Enab|ed = ,

,'*:; [Dionald Hill [pasgword: 11)
:5 Elizabeth ‘walker [pazswe

{Té K.aren Fioherts [password Print to cazh reqgister |Disabled -
Eg Mark. Rohingan [passwan

Ej; Michael Taplor [passworc ™ | Print cash receipt without payment Enabled v]
4 i1 b
Cateqary Printto client's dizplay Dizabled -
{.'_:' -| Generdl Mumber of copies 1 copy -
| Visual ) _

x Print lot list

Docurments skin |Classic _vJ

W Operations

Select Never in the Print mode drop-down list, if you do not wish to print
documents. Select Confirmation to display a confirmation window before printing.
Select Always to print documents directly.

Enable the Print preview option to display the document before printing.

Enable the Print to cash register option to pass operation data to a cash register.

Use the Print cash receipt without payment option to define whether to print a
cash receipt if no payment has been made.

Use the Print to client’s display option to define whether to display data on an
external display, if such is connected.

Select the number of copies that will be printed in the Number of copies drop-down
list.

The Print lot list option is active only when working with lots. Enable it to print lot
lists when saving operations. The list includes the code, nhame, measure, quantity and
lot of all items in the operation.

Use the Documents skin option to define the visual style of all documents that will
be printed.
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Note:

Settings can be applied to users, as well as to databases or for the whole application.
You can choose the users from the Users section. To apply the new settings press the
OK button.

5.8 Special

o8 Settings
U zers 5 -
= Special Settings
= Global (] 4 |
5| Local Wwiork methad X Fri =
= ork rretho | werage Price | e
| Wwhark with negative quantity Enabled - 4

Auto production | Disabled v]

VAT included Enabled v]
Category Tax Law Regizstration Enabled -
1‘;..".; General Daocurment numbers by locations Dizabled -
f"-x_{"__ Yizual

W Operationz

Attention! Apply special settings only when you start the application. It is not
recommended to apply them while working, as this can lead to changes in
already entered data!

You can choose between the following Work methods:
e Average price - lots are disabled and an average purchase price is formed

e Last purchase price — lots are disabled and the last entered purchase price is
used

e FIFO - lots are enabled and items are written-off following the rule “first in -
first out”, i.e. the first incoming lot is the first to be written-off

e LIFO - lots are enabled and items are written-off following the rule “last in -
first out”, i.e. the last incoming lot is the first to be written-off

e Select lots - lots are enabled and items can be written-off from a selected lot
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Use the Work with negative quantity option to determine whether to allow work
with negative item quantities in databases.

You can enable the Auto production option only when working with negative
quantities. The products/recipes are automatically produced upon sale without having
to perform the operation “Production”. When the production operation is performed,
the raw material recipes used for the main recipe are automatically produced.

Enable the VAT included option to include VAT in all prices. Disable the option to
display VAT on a separate row.

Use the Tax Law Registration option to determine whether the application will
include VAT.

Enable the Document numbers by locations option to allow selection of initial
document number in Locations for each document type.

Note:

Special settings cannot be applied to particular users. You can apply special settings
for the application or for the database. To apply the new settings click the OK button
and confirm your choice in the pop-up window.

5.9 Database

b Settings
Users . ;
= Database Connection Settings
I3 Glabal 0K, |
Datab hS A -
atabaze type | CCess ___J Carl
Catabaze Path |I::\F'rogram FileshMicroinvestiiyan ... | i
Server name |I.-:.c.-_:g:.l-.:.s.s
Fepl. Server |
Category Database name |Micromwest ]
{;. ~| General et |
’j"‘-_i__ Wisual
. Pas swiord |
W Operations
. MNew Databaze | Test
\'\ﬁ Frint
¥ .
[,'1 n rr] Special
X Other

Use the Database type option to define the database type in the application. You can
choose between MS Access, MSDE, MySQL, SQL Server or Oracle.
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The Database path option shows the database path, when MS Access database type
is selected.

If you select a database type other than MS Access, the Server name, Repl. Server,
Database name, User and Password fields display the parameters of the server
connection and the database name.

Click on the New Database button to open the Create New Database window. Click
on the Test button to test the connection with the database of the selected type.

Note:

Database settings cannot be applied to particular users. You can apply database
settings for the application. To apply the new settings click the OK button and confirm
your choice in the pop-up window.

5.10 Other Settings

wLp Setkings
zers .
—_ Other Settings
= Glabal ’TI
[Fs Englizh -
Reb | s “J Cancel
Country | Bulgaria - 3
Wizual Stvle ||:Ia$$ic j
hlail(SMATF) server |
Category Check for updates Enabled o
{;. ~| General
) Visual
W Operatiohs
|
l::- { Print
FII " r[] Special

Use the Language option to set the interface language.
Use the Visual Style option to define the visual style of windows and icons.

Use the Mail (SMTP) Server option to define the SMTP server for sending of e-mail
messages. It is recommended that only administrators use this option.
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Use the Check for updates option to enable or disable Internet updating of the
application from the Help menu.

Note:
Other settings cannot be applied to particular users or databases. You can apply them
for the whole application. To apply the new settings click the OK button and confirm

your choice in the pop-up window.

6. View
6.1 Customize Toolbar

Right-click on the toolbar to open the Customize menu:

ToolBar hal?.
29+ ema DG
Ra9R VB awale
[? @EI @ _:-; :u- '?__;JS Customize... |

You can open the Customize window from the View -> Customize toolbar menu as
well.

Custamize
Settings | Buttons |
Dock
lep u

¥ Show toolbar
[ Use small icons

W Show tooltip

Feset

Use the first tab of the Customize window to select how to place and view the
toolbar. You can dock the toolbar top, bottom, left or right or leave it floating on the
screen. To hide the toolbar uncheck Show toolbar. Check Use small icons to reduce
the size of the toolbar and the buttons. Check Show tooltip to display screen tips
when holding the mouse over buttons.

Click the Reset button to restore the default button settings of the application.

Use the second tab of the Customize window to add buttons. Simply drag the button
and drop it on the toolbar.
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Custormize

Settings | Buttons I

Categaries: Buttamns:;

- | Create New Database

O perationz

List= k
Administration I.{f' Mew Template databasze
Feparts -

Toolz i
J|_ __|Elpen D atabaze

b
I:B Active Database

w Eackup/Festoe
Exit

To add a buttan, drag the button niame from the Buttons lizk and drop the button o the
toalbar,

Cloze

Right-click on any button on the toolbar to open a pop-up menu with two options:

e Reset - analogical to the Reset button, loads the default buttons;

e Delete - deletes the selected button.

6.2 Skin

You can change the skin of all windows and icons in the program by selecting one
of the following options.

| Zkin & Classic

Buszineszs
Fashion
hicrainvest
Toon

Yision

6.3 Document Visual Style

Choose the document visual style created with the program by selecting one of the
following options: Classic, Desert Yellow, Forest Green, Volcano Red, Turquoise Blue,
Neutral Grey, Company Logo, The Matrix and Special.
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Documents Yisual Style & Classic Cirl+1

Deszert Yellow Ctri+2
Forest Green Ctri+3
“olcano Red Crl+4
Turguoize Blue  Ctrl+5
Meutral Grey Clrl+E
Company Loga Cir+7F
The hatrix Ctri+5
Special Ctrl+9

Note:

You can place your own company logo on created documents. To do so, replace the
file logo.bmp in the program directory with your own company logo. The file size must
be 350 x 90 pixels at 96 dpi.

6.4 Toolbar
Enable this option to display the Toolbar on the screen.

You can place the Toolbar anywhere on the screen. When you move the cursor over
the left end of the toolbar, you will be able to drag and drop it on the screen. You can
leave it floating or dock it to the top, bottom, left or right border of the screen.

If you choose to leave the toolbar floating, you can change its width or close it.

The toolbar can contain large or small icons depending on the applied settings.

6.5 Status Bar

Enable this option to display the Status Bar on the screen.

Donald Hill [password: 1111] 30.03.2009 10:02:51 Microinvest Ltd

Double-click on Default User to open the Change Active User window. Select user
name from the drop-down list and enter a valid password. This will change the name
of the active user on the Status bar.

Double-click on the current date to open the Calendar window.

Double-click on Default Company to open the Input Company Data window. This
will change the name of the location on the Status bar.

6.6 Window

1. Close Active Window

Use this menu to close the active window. This function is useful when you do not
wish to search for the Close button of the window. You can use it multiple times if
more windows are open.
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2. Close All Windows

Use this menu to close all open windows in the application. This function is useful
when you wish to simultaneously close all open windows in the program. The
application remains active.

3. Cascade

Use the Cascade menu to optimize window size and stack windows so that each
window title bar is visible. You can activate a window by clicking on its title bar.
Furthermore, this function allows you to find a hidden window in the application.

4. Tile Windows Horizontally

Use this menu to arrange windows top to bottom on the screen. All title bars are
visible and you can activate each window by clicking on its title bar. This function is
useful if you wish to work with the whole width of the desktop.

5. Tile Windows Vertically

Use this menu to arrange windows left to right on the screen. All title bars are visible
and you can activate each window by clicking on its title bar. Furthermore, this
function allows you to find a hidden window in the application.

6. Restore Default Window Settings

Microinvest Warehouse Pro stores the settings of each window the way the user
left it the last time he used the application - size, window placement, filters, etc. Use
the Restore Default Window Settings function to restore window settings the way
they were after the initial installation of the application.

You need to confirm the operation in the confirmation window.
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Introduction to Microinvest Warehouse Pro Light

Microinvest Warehouse Pro Light is a specialized product for automation of
operators’ workstations. The work of cashiers and waiters is covered on a professional
level through a separate and highly specialized application. The need for an additional
product for these activities is determined by the specifics of the field and the support
of a broader set of additional hardware. This module contains a number of specific
requirements for fast and quality servicing, effective work and a number of
operations, accelerating customer servicing processes and generating of reports.

Microinvest Warehouse Pro Light is in the Front Office category, i.e. this is
the application which serves customers directly.

Due to work specifics, Microinvest Warehouse Pro Light introduces addition-
al concepts and expands part of the standard characteristics. Computer requirements
are lower for this application, which allows cheaper computer configurations and re-
duces the price for the whole system.

Hardware and Software Requirements

3. Hardware requirements:

» Minimum
e Processor — Pentium II 500MHz;
e RAM - 128MB;
e HDD - 10GB.

» Recommended:
e 1.2 GHz processor or faster;
e 256MB RAM or more;
e 20GB hard drive or more;
e Network interface;
¢ Printer.

4. Software requirements:

> Operating System: Windows 98, Windows 2000 SP4, Windows XP SP2,
Windows 2003, Windows Vista;

» If you are planning to use SQL databases, you must install an SQL server
(MSDE, MSSQL Server, MySQL or Oracle) on one of the computers.

Work with Servers

Microinvest Warehouse Pro Light works with servers, using the same tech-
nology as Microinvest Warehouse Pro. For more information, see the correspond-
ing chapter in this document.

Application Installation

The installation process is similar to the installation of Microinvest Warehouse
Pro. What is particular in this case is that the installation does not require additional
components and is considerably faster. In order to facilitate the procedure, it is nheces-
sary that:

e The operation system MS Windows is stable;
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e The date format in Short Date Format is dd.mm.yyyy

The application can be installed from a CD-ROM or through an installation file,
which can be downloaded from our site http://www.microinvest.net.

Installing from CD-ROM or through the Internet

Microinvest Warehouse Pro Light is installed, using the same technology as
Microinvest Warehouse Pro. For more information, see the corresponding chapter
for Microinvest Warehouse Pro in this document.

Possible Problems During Installation

The installation of Microinvest Warehouse Pro Light usually runs smoothly
without any complications. The installation is considerably shorter than the installation
of the main application.

Several problems are possible during installation:

e On a hardware level, there may not be enough free disk space on Local Disk C,
where the application is installed by default. It is recommended to have free
disk space of 1GB or more. Please, provide enough free disk space, in case it is
insufficient.

e The installation must be performed by a user with administrative access rights
and not by a user with restricted rights, such as User or Guest.

e If the application will be used with a user account as well, it must be installed
under this account too. The corresponding access rights of this user must be
given, for example transferring of the user in the Power User section.

e Upon selecting English from the “Language” menu it is possible that illegible
characters appear on the screen. To solve this problem, go to “Control panel”
and select “Regional and Language options”. From the drop-down list select
“English” and from the Advanced button select “English” again.

Licensing of Microinvest Warehouse Pro Light

Licensing of Microinvest Warehouse Pro Light can be done through Hard-
ware license, Online activation, Licensing through the Internet site and Li-
censing by phone. The technology is the same as with Microinvest Warehouse
Pro and is described in the corresponding instructions for Microinvest Warehouse
Pro in this document. The only difference is that the licensing window is opened by
keyboard shortcut Ctrl+R.

Work in Network

The work in network with Microinvest Warehouse Pro Light is the same as
the work in network with Microinvest Warehouse Pro. The necessary information is
provided in the description of Microinvest Warehouse Pro in this document. All
principles are analogical and there are no differences in the settings or using of the
application compared to Microinvest Warehouse Pro.
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I1. Starting up with Microinvest Warehouse Pro Light

Microinvest Warehouse Pro Light is a modern system for warehouse man-
agement. It is suitable for automation of the workstations of cashiers and operators.
The system is highly optimized for quick and convenient work. Special attention is
paid to customer servicing regarding work speed and management of additional hard-
ware like fiscal printer, cash register, client display, barcode scanner, scales, etc.

1. Open Database

Microinvest Warehouse Pro Light cannot work independently and build an
integral system. This is the so called Front Office and Microinvest Warehouse Pro
Light works only with specific operations like Sales, Orders, Refunds and Customer
Receipts. For this reason you cannot create databases in this application. You must
create them in advance in Microinvest Warehouse Pro.

When you start Microinvest Warehouse Pro Light for the first time, the fol-
lowing message appears:

Attention (=3

8 Mo database conmection! This is normal, because the application is not set
bl and there is no connection with the database. Click the
OK button. The application opens a new window:

Attention =3

i 1 | D t exit ?
it is important to select No, because you do not 0 SymtRTE EE prmarem
wish to exit the application. If you click No, the
application opens the Settings window:

4 Setup @
bd air ‘ Cazh reqgister " Special |
Database lype M3 Access | Test
D atabaze path |E:'\F'rogram Filez\Microinvesthis/arehouse Pro\w arehouze EP E

Server |

Feplication Server |

['atahase name |

D atabaze uzer name |

D atabaze pagzword |

Language | Englizh j
Country | Bulgaria j
Yizual style |\-"ariant 1 j
Calor scheme | Drefault j

l License ] [ Permizssions l

l Programming hot keys l e

l Generate harcodes l :

’ Save ” Cancel ]

This window is completely analogical to the corresponding window in
Microinvest Warehouse Pro and contains the same settings. When you select the

114 -



corresponding database or server you must fill in the data in the corresponding fields.
You will find a full description of this window in the section about Microinvest Ware-
house Pro in this document.

The system settings are made only upon initial starting of the application. After
that Microinvest Warehouse Pro Light automatically loads the selected database.

III. Work Modes in Microinvest Warehouse Pro Light

Microinvest Warehouse Pro Light has several work modes. The most impor-
tant ones are:

e Point of Sale;

e Restaurant.

The Point of sale mode is suitable for work in supermarkets, stores or fast
food restaurants. In this mode operators can quickly perform sales, payments and
apply the corresponding discounts to customers. The procedure is very simplified -
creating of a bill, closing, payment and then following the same sequence.

The Restaurant mode has a specific interface and is suitable for work in res-
taurants, coffee shops and other similar shops. This work mode has a technology for
opening of an order, intermediate closing of an order, adding of new items to an exist-
ing order and final closing of the order. For these processes the corresponding inter-
mediate notes are issued and data is sent to various kitchen and fiscal printers.

You can start the two work modes of the application by clicking the correspond-
ing icons on the desktop.

The icon of the Point of sale mode is:

il

Microinvest
Cwnag Pro
Light

The icon of the Restaurant mode is:

At

Microimvest
Cwnag Pro
PectopanT

Please note that the system setting is common for both and if changes are
made in one of the modes, this affects the application and the other mode as well.
You can open the help system in the two modes by pressing F1. This window contains
a description of the keyboard shortcuts in the application:
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i Help ==
| Hot keys I Buttons |
F1 - Help

F2 - Focus takle

F4 - Select item

G - 8elect entire row

F& - Enter amount

F9 - SBave cash

F10 - Bave bank account

Fl1 - Sawve card

CTEL+F92 - Sawe cash - Unofficial
CTEL+F10 - Sawe by voucher

CTEL+F11 - Sawve mixed payment

ALT+F9 - Refund

SHIFT+F2 - Suspended save

F12 - Check Prices

CTEL+A - Actiwve database

CTRL+B - OH/OFF print cash-slip check
CTRL+C - Clear takle

CTRL+F - Pull ¢guantities from scale
CTEL+J - Change location

CTEL+H - BAbout

CTRL+I - OHN/OFF invoice publishing
CTEL+H - Add new partner

CTRL+M - Documents manager

CTEL+0 - Change actiwve user

CTEL+P - Change active partner and clear table
CTEL+R - License

CTRL+S - Setup

CTRL+T - Control panel

DEL - Delete selected row

As well

as the function of the buttons:

@ Help

Hot keys il Buttons

— 8Bawve cash (F92)

Save bank account (F10)

- Bave pos teminal (F11)

- Bave by wvoucher (CTEL+F10)

|

— Save mixed payment (CTRL+F11)

- Refund (ALT+F9)

- Change actiwve user (CTRL+0)

- Clear table (CTRL+C)

— Setup (CTRL+S)

— Suspended save (SHIFT+F92)

Control panel {(CTRL+T)

i

3
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1.Point of Sale Mode

This is a special mode for work in supermarkets, stores and fast food restau-
rants. When you start the application the system parameters are checked and the
main window of the application opens, along with a log in window. Logging in is used
for identification of the user, as well as for loading of the user’s personal commercial
operations and access rights. To log in, select your user name in the first field and
enter your password in the field below (the user account must be created in
Microinvest Warehouse Pro):

.ﬂ Identification

User narne |D|:unald Hill [passward: 1111)

xxm1

| ok || caneel |

Pazzword

When the user login is successfully completed, the application opens the main
window of the Point of Sale mode.

Attention!

When you initially start the application you must enter some additional data.
The application opens the Select location window. You must select a location from
the list. To change the location, use the keyboard or keyboard shortcut Ctrl+J (the
locations list depends on the active database). Then you must select a partner. The
database contains specific information about each partner, as well as price groups and
discounts for him. To select a partner click in the Partner field and select one from
the list.
When Location and Partner are already selected, you can perform sales. The window
has the following appearance:

& Wicroinvest Warehouse Pro - Retail
$ . n Aot IW Partner [CiGHa ~
| Paid 0.00
LB Total: 1082.67 EUR
5 W Print cash order O a i &
| A | 39 | & |[256MB RDRAM 800MHz 184-Pin RIMM  1.000 x 60.00 = 60.00 I~
Name Hea Gty Sale price Walug
104-Key XConcertMaster AT PS/2 Multimedia Keyboard item 1.000 22.50 22.50
108-Key PS/2 Multimedia Keyboard (Black) item 1.000 5.00 5.00
10-Bay ATX Computer Case - No PS (Black/Silver) item 1.000 13.50 13.50
10-Bay ATX Computer Case w/Front Panel LED - No PS (Black) item 1.000 13.59 13.59
10-Bay ATX Computer Case w/Front Panel LEDs - No PS (Gray) item 1.000 14.90 14.90
10-Bay BID 11 20 +4 Pin ATX Window Case w/450-Watt PS (Black) item 1.000 33.00 33.00
10-Foot 15-Pin YGA to 5 BNC Connector Cable {Black) item 1.000 6.50 6.50
10-in-1 USB 2.0 SD/MMC Card Reader/Writer (Black) item 1.000 5.00 5.00
10-in-1 USBE 2.0 SD/MMC Card Reader/Writer (Blue) item 1.000 5.00 5.00
10-in-1 USB 2.0 SD/MMC Card Reader/Writer (Purple) item 1.000 5.00 5.00
11-Bay ATX Black Case v,/ 300¥ Power Supply - Great for P4! item 1.000 23.00 23.00
11-Bay ATX Case w,;/300W Power Supply - Great for P4! item 1.000 21.00 21.00
) |256MB RDRAM BODNMHz 184-Pin RIMM item §| 60.00 60.00
256MB SDRAM PC100 168-Pin DIMM Major/3rd {16-Chip) item 1.000 28.50 28.50
256MB SDRAM PC133 168-Pin (16X8) (16 Chip) Major/3rd item 1.000 27.00 27.00
256MB SDRAM PC133 168-Pin DIMM Major/3rd (16-Chip) item 1.000 25.50 25.50
256MB USB 2.0 Wristhand Flash Drive (Red) item 1.000 9.50 9.50
26" Dell W2607C Widescreen HDTY Ready LCD/TV (Silver) item 1.000 667.00 667.00
288-Disc Nylon CD/DYD Case (Black) item 1.000 7.50 7.50
28-Piece 100x,/300x/600x Microscope Set item 1.000 13.00 13.00
2GE USB 2.0 Portable Flash Drive (Black) item 1.000 42.00 42.00
2-Port USB 2.0 K¥M Switch w/Audio Built-in Cables item 1.000 34.59 34.59

The upper part of the window contains the application management controls
(buttons and payment fields), whereas:
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Suspended save:

This button allows the operator to open a second bill - if the first customer selects
additional items, to be able to serve the second customer. This minimizes servicing
time for a group of customers.

Delete - suspended save:

If for some reason the first customer rejects his order, this button deletes the se-
lected items and a new bill can be opened.

Refund:

Refunding is done when the item has expired or its integrity is broken. Refund-
ing in Microinvest Warehouse Pro Light — Point of Sale is done through standard
item selection, described in this manual. You must complete the refunding items list
and use keyboard shortcut Alt+F9 (this is the keyboard shortcut for saving of refund-
ing). The refunding is completed and the item is saved in the database and the cor-
responding quantity is returned in the warehouse.

The bottom part of the window contains a table with a list of the selected items
and their parameters.

The point of sale mode can be started in two visual styles:

1.1 Visual Style 1

[& Miicroimvest Warehouse Pro - Retall =
| CIGHA
'é Eil = n | Amount 1082.67 Bertuesdic i
Paid 0.00
2 || Change 0.00
% e Total: 1082.67 EUR
P |
y D \-l"f‘; ¥ Print cash order Ota = =
#) | X | &9 ||256MB RDRAM 800MHz 184-Pin RIMM  1.000 x 60.00 = 60.00 =
Name Mea Oty Sale price Yalue [~
104-Key XConcertMaster AT PS/2 Multimedia Keyboard item 1.000 22.50 22.50
108-Key PS/2 Multimedia Keyboard (Black) item 1.000 5.00 5.00
10-Bay ATX Computer Case - No PS (Black/ Silver) item 1.000 13.50 13.50
10-Bay ATX Computer Case w/Front Panel LED - No PS (Black) item 1.000 13.59 13.59
10-Bay ATX Computer Case w/Front Panel LEDs - No PS (Gray) item 1.000 14.90 11.90
10-Bay BIO II 20 +4 Pin ATX Window Case w/450-Watt PS (Black) item 1.000 33.00 33.00
10-Foot 15-Pin VGA to 5 BNC Connector Cable (Black) item 1.000 6.50 6.50
10-in-1 USB 2.0 SD/MMC Card Reader/Writer (Black) item 1.000 5.00 5.00
10-in-1 USB 2.0 SD/MMC Card Reader/Writer (Blue) item 1.000 5.00 5.00
10-in-1 USB 2.0 5D/MMC Card Reader/Writer (Purple) item 1.000 5.00 5.00
11-Bay ATX Black Case w,/300W Power Supply - Great for P4t item 1.000 23.00 23.00
11-Bay ATX Case w/300W Power Supply - Great for P4 item 1.000 21.00 21.00
» |256MB RDRAM BODMHz 184-Pin RIMM item 1] 60.00 60.00
256MB SDRAM PC100 168-Pin DIMM Major,/3rd (16-Chip) item 1.000 28.50 28.50
256MB SDRAM PC133 168-Pin (16X8) (16 Chip) Major/3rd item 1.000 27.00 27.00
256MB SDRAM PC133 168-Pin DIMM Maijor/3rd (16-Chip) item 1.000 25.50 25.50
256MB USB 2.0 Wristband FAash Drive (Red) item 1.000 9.59 9.59
26" Dell W2607C Widescreen HDTY Ready LCD/TV (Silver) item 1.000 667.00 667.00
288-Disc Nylon CD/DYD Case (Black) item 1.000 7.50 7.50
28-Piece 100x/300x/600x Microscope Set item 1.000 13.00 13.00
2GB USB 2.0 Portable Flash Drive (Black) item 1.000 42.00 42.00
2-Port USB 2.0 KVM Switch w/Audio Built-in Cables item 1.000 34.59 34.59|,
' Esc | F1 | F2 | F3 | F4 | F5 | F6 | F7 | F8 | Fe | F10 [ F11 | F12 | © |
|+ 2] 3] a5 e ]z ] e e o] - | = |Backspacs]
e | o [ w /[ e | o ¢y Jul ilolel| 1 [
.....
caps | a | s | a J ¢ J oo | o0 | 0 J ok | ] s J @ ]
SHIFT v oz Jox c v b |.n | m | , | [+ | + |sHiFT]
CTRL ALT | DEL EN | « | « » |
Donald Hill [password: 1111) || Sofia Central Warchouse 30.03.2009 10:18:02 ] Micioinvest Ltd
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This visual style is optimized for work with keyboard and mouse. The virtual key-
board adds more convenience during work in this mode.

1.2 Visual Style 2

& Micraimeest Warehouse Pra - Retail (=
$ m ‘ E Partner [N ~]
A5/ Total: 1082.67 EUR

L ¥ Print cash order
| A R " = ]J 288-Disc Nylon CD/DVD Case (Black) 1.000 x 7.50 = 7.50
| |Name Mea Gty Sale price Walug |+

104-Key XConcertMaster AT PS/2 Multimedia Keyboard item 1.000 22.50 22.50
108-Key PS/2 Multimedia Keyboard (Black) item 1.000 5.00 5.00
10-Bay ATX Computer Case - No PS (Black/ Silver) item 1.000 13.50 13.50
10-Bay ATX Computer Case w/Front Panel LED - No PS (Black) item 1.000 13.59 13.59
10-Bay ATX Computer Case w/Front Panel LEDs - No PS (Gray) item 1.000 14.90 14.90
10-Bay BID II 20 +4 Pin ATX Window Case w/450-Watt PS (Black) item 1.000 33.00 33.00
10-Foot 15-Pin ¥GA to 5 BNC Connector Cable (Black) item 1.000 6.50 6.50
10-in-1 USB 2.0 SD/MMC Card Reader/Writer (Black) item 1.000 5.00 5.00
10-in-1 USB 2.0 SD/MMC Card Reader/Writer (Blue) item 1.000 5.00 5.00
10-in-1 USB 2.0 SD/MMC Card Reader/Writer {(Purple) item 1.000 5.00 5.00
11-Bay ATX Black Case w/300W Power Supply - Great for P4! item 1.000 23.00 23.00
11-Bay ATX Case w/300W Power Supply - Great for P4! item 1.000 21.00 21.00
256MB RDRAM 800MHz 184-Pin RIMM item 1.000 60.00 60.00
256MB SDRAM PC100 168-Pin DIMM Major/3rd (16-Chip) item 1.000 28.50 28.50
256MB SDRAM PC133 168-Pin (16X8) (16 Chip) Major/3rd item 1.000 27.00 27.00
256MB SDRAM PC133 168-Pin DIMM Major/ 3rd (16-Chip) item 1.000 25.50 25.50
256MB USB 2.0 Wristband Flash Drive (Red) item 1.000 9.59 9.59
26" Dell W2607C Widescreen HDTY Ready LCD/TY (Silver) item 1.000 667.00 667.00

/7| 288-Disc Nylon CD,/DVD Case (Black) item h 7.50 7.50
28-Piece 100x/300x%/600x% Microscope Set item 1.000 13.00 13.00
2GB USB 2.0 Portable Flash Drive (Black) item 1.000 42.00 42.00
2-Port USB 2.0 K¥YM Switch w/Audio Built-in Cables item 1.000 34.59 34.59 |,

| Esc | F@ | F2 | F3 | F4a | F5 | F6 | F7 | F8 | Fo | F10 | F11 | F12 | © |

o |1 [ 23] a] s e 7 |8 s o] - | = |Backspae

a8 Ja Jow oo J e Jooe oy u] ifo el £ ] 3 |,

caes [ a J s JoaJ e J o o0 L i Lk Lt L [0 [0

osoFr |\ | o2 [ o« Joe v b oo ]m | ] [ s [« [sHFT

| cTRL | AT | DEL | [ en | « | + > |
|| Danald Hill password: 1111) || Sofia Central Warehouse 30.03.2009 10:18:46 il Micioinvest Ltd 1

This visual style is suitable mostly for work with Touch Screen and POS terminals.
The most frequently used functions are brought as buttons, which are optimized
for faster and easier work with the module.

Banknote denomination selection in the Point of Sale mode.

E 1 1 i 2 | Through the denomination buttons you can
= — speed up the completion of operations. You
; T T can select a denomination and the applica-
% 20 50 tion will automatically calculate the change.
The lowest left button is used for mixed
payment. “Mixed payment” allows entering of selected amounts defined in
Microinvest Warehouse Pro.

100
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Mixed payment

[

Payment In cash 82.67
Bank order 500.00
Debit/Credit card 500
Payment by voucher 0.00
AMOUNT 1082.67
PAID 1082.67
CHANGE 0.00

Transaction |564545456416546)

| oK

|| cancel |

1.3 Selecting Items

The main part of the work with the application is the selection of items. You can
do this in several ways - through the keyboard, the mouse, a barcode reader or
another device. The various methods for selection of items are optimized for speed.

v Selecting items through the keyboard and the Items window

You can select items through the keyboard. The most universal way is by press-
ing F4 in the items field. This will visualize the items window with a table of all availa-
ble items and their additional parameters - code, name, price, quantity, etc.

o

= [E s

[ﬁ Iterns selection
Code M ame hea Sale price |
Absente
347 Absolut item 7.95
702 After-shock item 2.69
102 Almus item 1.68
703 Amaretto item 2.63
103 Amstel item 1.68
134 Anchor item 2.52
344 Bacardi item 7.00
704 Baileys item 2.80
381 Balblair item 0.80
382 Ballantines item 7.28
133 Bass item 2.52
601 Beaujolais Yillages item 5.60 |~
OF. -EWNTER / Cancel - ESC / Mew - F2

i

Cancel

e

Sart by

Mame -

Cluick zearch
[w filker
[ global

Click the desired item and click the OK button to confirm. To close this window
without selecting an item click the Cancel button. Please note the following:

e You can select several items at a time. Hold down the Ctrl or Shift key and
click the corresponding rows.
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e Items can be sorted by several criteria. In the drop-down list you can sort
the items by code, name, quantity or price.

e If you enter symbols or numbers from the keyboard, the application will find
all items, matching the data you have entered.

e If you check "Filter” you can filter only items, matching the entered symbols.
For example, if you enter "Coca Cola”, the application will display only items
of this company.

e You can enter a new item by clicking the New button. This is useful when
operators receive a new item which does not exist in the list and they wish
to sell it.

Click the OK button to close the Items window and transfer the selected items
to the main application window. New rows are added to the table and data for the cor-
responding items is filled.

v Quick item selection through the keyboard

The application features quick item selection methods through the keyboard.
The easiest and most intuitive method is by entering of the item code in the window.
Fill in the item code and press Enter. The application will find the desired item. This
method is quick, easy and convenient for the operators, because they can use only
the num lock keys. There is an additional function for code entering. If you enter an
incomplete or partially matching code, the application will visualize the Items window
and will highlight the row containing the item with the matching code.

You can use the keyboard to enter an item name. If there is a complete match,
the item will be added to the table. If there is a partial match, the application will vi-
sualize the Items window will highlight the row containing the item with the matching
name.

v Quick item selection through a barcode reader
To enter an item through a barcode reader you must scan the item and if such
code exists, the application will automatically find the item. It is important to know
the following: if you enter a number - for example 5, before you scan the barcode,
the application will enter 5 as quantity of the scanned item. This will save you time,
because rather than looking for the corresponding quantity field, you can do the fol-
lowing: “Enter 5 of this item”.

v Item selection through the mouse
Double-click the corresponding field for item selection to open the items list.
Work is analogical to pressing F4 and is described in Selecting items through the key-
board.

v Easier Item Selection

For easier and faster item selection you can enter the item code in the Name
field and press Enter :

Marne Mea ity S ale price Walue
Fi344 num. 0.000 0.00 0.00

The application finds the item and adds it to the list with items for sale:

Mame tea Gty Sale price Walue
» :Bacardi item 7.00 7.00
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You can enter items through a barcode reader by scanning the item with the
barcode reader.

Mame Mea [ty Sale price Walue
Baileys item 2.000 2.80 5.60
Balblair item 5.000 9.80 49.00
Ballantines item 1.000 7.28 7.28
Bass item 3.000 2.52 7.56
Beaujolais Villages item 4.000 5.60 22.40
N num. 0.000 0.00 0.00

When the item quantity is insufficient or zero in the location, the number in
the quantity column will be filled in red color. Red color means that you must check
the corresponding value, for example zero quantity, very low price or other special
feature, which you must bear in mind.

1.4 Completing Operations

When all necessary items are selected and the corresponding sale quantities are
entered, you must complete the operation. This can be done in several ways. Each of
them reflects a different payment type and entering of an amount. The universal key
for completing of an operation is F9.

1.5 Adding New Items
If a new item must be added, while the system is working, this is done through

the Select Item menu. Click the New button and in the New Item window enter the
parameters of the new item:

Mewr iterm |5

Code 3003 [v Auto generate

Name  |Sobieski

Barcode  |200006257445

Meazure |num. Price | 5.00
WAT group |Ea$e WAT group [20%] j

[v iThe tem 1z frequenty used

| ok || cancel |

Click OK or press Enter to add the new item to the list. After that you can select and
sell the item in the point of sale. This is useful when a new item arrives and the oper-
ators must enter it in the database without the manager or the owner.

1.6 Adding New Partners

When you must work with a new partner, who does not exist in the database,
you must add a new Partner. Use keyboard shortcut Ctrl+N. The application will
open the New Partner window. Fill in the necessary data and click OK. The partner
will be added to the list.
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Mewe parthier [E3m]

Code |1I:I17 [v Auto generate

Compary |Min:ru:uinvest

MRP |l ohn Smith

City |Londan

Address |

FPhone ||

Eurastat |EBE44121514

VAT rumber | 45645665456

Frice group |F'riu:e group j
[w Partner ig very used
I ] ” Cancel ]

1.7 Check Prices

This module is developed for convenience in servicing of customers. It allows
you to check the current price of an item. The information is displayed on the screen
and on the client display. You can edit the item price if necessary. To open the Check
Prices window press F12. You can enter the following parameters: code, name, bar-
code or other identification parameter. For example, you can check item prices by
barcode. Enter the barcode of the item and press Enter (or scan the item directly
with a barcode reader). The item parameters will be visualized on the screen:

Check prices @

Almus
1.000 x 1.68 EUR = 1.68EUR

Barcode (il RS A Tyl Exit

1.8 Change Active User

The change of the active user is necessary when the current user finishes work.
It might also be necessary if several users work simultaneously, because in
Microinvest Warehouse Pro Light each user performs operations individually.

To change the active user click the ’E button or use keyboard shortcut

Ctrl+0. In the Change active user window select a user name and enter a valid
password. Click OK or press Enter to confirm. The active user is changed and the ap-
plication returns to the main screen.
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.ﬁ Change active user

User name |James Smith [pazsword: 0]

Passward |’1

Besides all standard documents, Microinvest Warehouse Pro Light can issue
invoices, if the corresponding setting is activated and the invoice option is selected.
To do this select the partner by using keyboard shortcut CTRL+P. This will clear the
partner field and you can select a new one from the list. The partner must be fre-
quently used, in order to be visible in Microinvest Warehouse Pro Light.

Partner || >

Customer 2 -
Cuztomer 3

WP Custommer o
DOMIMO |
FLOREMTIMNA 3
[MPLLSE 96 Ltd.
MEGATEX Ltd. [ABSOLUT)
METRO CaSH AMD CARRY Ltd. b

After you select the partner, you must perform the sale. Instead of a stock re-
ceipt the application visualizes an invoice window, analogical to the one in
Microinvest Warehouse Pro

Issue Invaice (3]
=T
Mumber | | Date | 30.03.2009
Recipient Wohn Smith MNews

EGMN/S5SM |

Supplier |J ames Smith [password: 0]

Additional

Tax date 30.03.2009 Papment ype | Payment In cash ﬂ

Reazan of deal ||

Place of deal |

Description of deal |

Print
Print to |Standard prinker ﬂ
Copies |I:Iriginal + 2 copies ﬂ
’ QE. ] ’ Cancel
Attention!

Please note that invoice numbers, document date and tax date cannot be
changed.
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2. Restaurant Mode

This mode has a more specific interface, which facilitates work in restaurants,
where issuing of “intermediate notes” is necessary.

Attention!
All purchases in Microinvest Warehouse Pro are performed in the loca-
tion defined with code 100. Thus quantities decrease accurately.

There are three work modes:
Work Mode 1 is oriented towards fast work with the mouse and the keyboard:

B Wicroinvest Warehouse Pro - Restaurant
Al I

Cods Hame Piice |+ All e - e &
p {701 Absente 2.66 4 ; 8

347 Absolut 7.95 it

702 After-shock 2.69

102 Almus 168 = \ o= &

Liquisur 1

703 Amaretto 2.63 P

103 Amstel 1.68 @\

134 anchor 2.52 Loy =] - - -

s - L

334 Bacardi 7.00 v =

704 Baileys 2.80 Non alcoholiz | =

381 Balblair 9.80 - - Enter
BE Ballantines 7.28 s o = g B O OO <=

133 Bass 252 = N :

601 Beaujolais Villages 5.60

Wine
109 Becks 1.68 - o e = —_— —
> ™ ;BRI 22
CONDIMENT | Bl Hat dinks RS iy | 0
" . TABLE CUSTOMER
nd w 's"’r} |Tab|e 1 j |Customer L]

[ Mame | ity | | [ Table Customer User ]

v | 0.000] 0.00|

James Smith ||

=
-]

(Floor 1] 30.03.2009 10:38:00 Microinvest Ltd

Work Mode 2 is oriented towards work with a Touch Screen:
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e | A wllm | A - s 7|8 9 @
Beer
B e - €@ 45 (68
lv\(g:;,'v iy Shallmtins E D - - 1 — - 7
et % ; Mon slsoholic ] V é ‘2 3
Fr s - s BEEHATER : : - 2:]
— Aleohalic o x:E W
i GIALOWIESK A By % ﬁ - o 0 OO
i
==t y - 833223 2 |

CUSTOMER

CONDIMENTS | . | e
Customer >

[ Hame [ Amount] [ Table Customer User
) ‘ ‘ u.nu‘

L]

o

Sla
=1
S[E

James Smith (| d: 0) R [Floor 1) 30.03.2009 10:38:43 Microinvest Ltd

A new feature in Work Mode 2 in Microinvest Warehouse Pro Light - Restaurant
is the adding of item labels. This facilitates the operators and completes the Touch
Screen interface of the restaurant module. The picture files of the items must have a
.JPG extension and must be saved in subfolder Pictures, which must be created in
the installation folder of Microinvest Warehouse Pro Light. Please note that the
names of the JPG files must match the code of the corresponding items. Their resolu-
tion depends on the resolution of the Touch Screen - 800x600, 1024x768 wnun
1280x1024.

SEEA.
"AMSTEL
BELR

For example: The item code of Amstel is 1 - /
the name of its picture file must be 1.JPG [

The Pictures folder can contain files with an .avi extension. This is an attractive
new feature and allows watching of commercial clips, when the application is in stand-
by mode (the operator is logged off). This is one of the latest trends in restaurant
software and allows playing of sponsors’ commercial clips or advertising of promotions
in the restaurant. It is recommended to use smaller size files, i.e. shorter clips, other-
wise this could additionally load the computer and impede the application.

Work Mode 3 is the latest visual style of Microinvest Warehouse Pro Light.
This is a visual editor of tables and is a new advanced system for creation of restau-
rant models with table position schemes. It facilitates the users’ work and the cus-
tomers can get a better idea about the restaurant:
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5 Tables =]

After the table scheme is modeled and the user logs in, the application visualizes
the scheme and the user can choose which table to serve.

iz v 5t Warehouse Pro - Restaurant =)
; All y . e
| g gw | A ] # 7 8 9|@
a = s Li e
= e 2
Wk 3
I Alechelic l D = 1 2 3
A BN, At Il'}:l;vd; 2
e i Eﬁ!ﬁ Bﬁmi ‘l i I Enter
o Tables = - O 00 g
3 o X N ; ' @
B frauvisiy i
¥ ;@ g @ - %LD
- CONDIMENTS | CUSTOMER
v w ) JCuﬁtomer ;]
] OEEE [ [ [ [
Name ustomer User
3 t James Smith
] L[] [ ]
L[ | | [ [ ] | [ ]
Il || James Smith 0 | Restaurant (Floor 1) Il 30.03.2009 10:33:52 Il Microinvest Ltd

What is peculiar in the restaurant work mode is that, each time when an opera-
tion is completed the application returns to the user identification window. Thus an
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unlimited number of operators can work simultaneously and can service many cus-
tomers on different tables simultaneously. This can be activated or deactivated
through a specific application setting.

When you initially start Microinvest Warehouse Pro Light in Restaurant
mode, a text window appears, where system check is performed whether the data-
base is set for work in restaurant mode. If any of the options are visualized in red col-
or, these parameters must be set in Microinvest Warehouse Pro:

LT W o —
5 »

305 Grosch
306 Stella Artols
07 Murpt’s - oed
it

309 Bass
310 Lefie
310

Crmrwes

SRR |

Pasaword for each user[waiter]
Frequently used items

(X Default location [Code = 100)

(X Tables [Locations code range 001 - 099)

¥ Frequently used partners -

& WAT included - Enabled

When all database settings are made, the application opens the following win-

dow:
B Microinvest Warshouss Pro - Restauram TN R
[ 5 J

Code | Nars | Free =]l o 4 ﬁ
WL Tuabsiiedg 450 Wt [k

u s il \e il Selt Dkt 1 r
M3 Meneken 500, L7 1L (S

|30 [ Heinoken 530 Foor .

Efo h i Bkl Tk e
306 Stella Artols 0 e | L T §

— - — [ e ——— ey
07 Purply's - redt 5.00 ey : !

mE T ]

|09 Rass

[ [31n Leite

BT

Pasaword for each uzerfwaiter]

Frequently uzed items

Default location [Cade = 100]

Tables [Locations code range 007 - 093]
Frequently uzed partrers

WaT included - Enabled

When the application is ready for work and the user has logged in, the main
application window is activated:
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fe Microimvest Warehouse Pro - Restaurant
-4l
SENTE e
e oa | e A

b

z b

i B
]III

m“\-{r

o G e
e AVARETTO (@) \Zi

L (amsreL) ¢ Linuewr
Mg:m: @% BALBLAIR Hrallitinss

== Non alesholic

EE%E Bﬁm*
e i [®
BEJ:‘G";?.ERE BIALOWIESK Y ﬁm&m
Wine
e BLACK 3LACK _Sp
ﬁ "{l':l VET v Hot drinks L

v e 1971 EUR s E

L

Aleoholic

1

[ |Hame ity Amoun | Customer
Danzka 1.000 .20 . Customer
Red Army 1.000 g.09 » Table 23 Customer 3 James Smith
Fanta Light Orange 250ml 1.000 1.26
Fanta Mango 250ml 1.000 1.26
» 0.000 0.00
Il || James Smith 0 || R (Floor 1) Il 30.03.2009 10:45:40 Il Microinvest Ltd

The upper left part of the window contains items and group buttons. These but-
tons contain subgroups, which facilitate the work process:

Alcaholic

Wing

Hat dritikz

The upper right part of the window contains the following work buttons:
1. Add new order:

Click the button to begin servicing the customer, to add a new order and to select
items from the list. This button is used each time a new customers sits at a table.
When you add a new order and select an item, the order is active till its final closing.
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2. Save order:

Click this button when the customer has made an order and it must be pre-
pared in the kitchen or at the bar. This activates the system printers and the corres-
ponding notes for the customer, the bar, the kitchen, etc. are printed. This operation
can be performed multiples times, because this leads to new adding of items to the
selected order. You must perform this operation when the customer wishes to add a
new item to his order.

3. Split active order:

If two or more customers are sitting at one table, but wish to pay separate bills
or if operators change and the first wishes to transfer his active orders to the second.

jﬂ: Split active order =
Active order - [ New order

| Customer lCuslnmes Customer JCustumer 3 LJ

' Table [Table g g Table [Table 6 ~

| User ]Jﬂrnes Smith (password: 0) User JJﬁmes Smith (password: LJ

Total: 22.96 Total: 14.11

MName Qtty Amont MName Oty Aot
Becks 1.000 1.68 } Black-velvet 1.000 9.24
Ballantines 1.000 7.28 Power Horse 1.000 2.52
Bols 1.000 2.24 2.35
shark 1.000 3.36 <

Mad-bat

Corona

2.52

1.000 |

Print customer's/kitchen bon 1Enab|e l 0K H Cancel

After the order is split, new intermediate notes and orders for the bar, kitchen
and client are printed.

4. Use this button to close the order: L

This button contains various payment types. When you select the payment
type, the application sends data to the active fiscal printer (if connected) and the op-
erations is completed. This closes the order.
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Microinvest Warehouse Pro Light has a mechanism for quick reports. You

can activate this function by clicking the following button:

The application opens a specialized window, where you can generate various
reports on fiscal printers, as well as generate user reports and program electronic

scales:

7 Cantral panel

ECR Heports |

Turnower |

By uzers |

558

Active orders |

Zeka FP 03

Fiscal device
Customer's display YFD Firish

Electronic scale CASLP w16

[ Test - fiscal device

Z REFORT X REFORT ECT
(CTRL+Z) (CTRL+X) (CTRL+E)
| - | PRINT
|Daily Z report with clear j (LR
PAY IN PAY OUT
Amount 0.00 (CTRL+) ‘ (CTRL+0)
[ Documents manager ” OK l
.—TCDntrDI patel (5]
To extract operators ECR Repoits ” Turnover I By users ‘ Active ordars |
turnover data by date and :
time, you must activate From date/time |7109.2005 —- |00 ~|:|00 ~| | H | “ & ‘
Turnover: To datefime  [09.11.2010 — |23 +|:[59 +| — ! -
z i s, &
User |l - H e C':' ‘
Print to |5tﬂndard printer L]
Ho User CyHa .':'
1z, DANTEL HABRRIS (PASSWORD: 5)
cash 32.5h06
bank account 0.00
card 0.00
voucher 0.00
The bottom left part of the  ({ TTTTmoTooo-
window displays selected RomaTs L
items from one active order: 9. DAYID MILLER (PASSWORD: 123) !
Documents manager ” OK
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Mame Gty Amount
Black-velvet 1.000 9.24
Becks 1.000 1.68
Ballantines 1.000 7.28
p |Bols 1.000 2.24
Shark 1.000 3.36
Power Horse 1.000 2.52
Red-Bull 1.000 2.35
Isostar 1.000 2.52
Mad-bat 1.000 3.36
Corona 1.000 2.52
0.000 0.00

The bottom right part of the window contains a list of all active orders by tables for
the corresponding operator, that are not yet closed:

Takle Custorner

p Table 9

Customer

Lzer
James Smith

Table 23

Customer 3

James Smith

Each operator can see only his own orders and cannot see the orders of other
operators. This is made to protect the orders. Owners and managers can see all or-
ders and can edit them. This option allows correction of wrongly input orders or other

data.

Microinvest Warehouse Pro Light is suitable mainly for operators with lower
access level than owners. Reports and data management are done through the main
module Microinvest Warehouse Pro. The main purpose of the application is speed-

ing up of the business process and facilitating of the work.

3. Program Settings

Microinvest Warehouse
guring of the application ac-
cording to specific user needs.
To activate the settings click

J

C
the i:'% icon or use keyboard
shortcut Ctrl+S. Settings are
visible only to owners or admin-
istrators. Users with lower
access level cannot open them
for better system protection.

Settings in Restaurant
mode do not affect the work of
the base module Microinvest
Warehouse Pro and are ap-
plied for convenience of specific
operators.

The main settings are for
specific activities:

Pro Light has a powerful settings system for confi-

Save

[ conce

b Setup @
| Main | Caszh reqister | Special |
-
Print server | |
Price format Standard
Quantity format Standard
Restrict mode Disable
Auto lock Disable
Items grouping in check Disable
Items grouping in document Disable
Payment type The tatal amount is paid
Locations range 0ol -100
Asisstant Enable
Groups - items Default
Sound notification Wariant 1
-
Happy hour
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The Cash register tab allows you to work with various peripheral devices and
you can specify what shall be printed on them and in what order:

L Setup 3]
I &in || Cash reqister | Special |
p |Fiscal device
Customer’s display WFD Firish
Electronic scale CASLPwl.B
Kitchen printer Activa Star
Kitchen printer
Kitchen printer
Fiscal device -» Zeka FP 03
p |Pork COM 1
Speed 9600
User 1
Password 0000
Encoding MIE
Upper case Disable
Serial number
Header 1
Header 2
Header 3
Header 4
Test - fiscal device ” Drefault
[ Save ” Cancel I

The above window con-
tains two buttons. The Test -
fiscal device button tests
the connection with the fiscal
device and the Default but-
ton restores default settings.
If an additional prin-ter is
selected, the application vi-
sualizes the default settings
of the manufacturer depen-
ding on the model. You can
define item groups, which will
be printed on the correspon-
ding device.

In the Special tab you can define the interface, the language and the database
connection type. These settings are thoroughly described in the main application
Microinvest Warehouse Pro. There are no differences or peculiarities in the settings
of Microinvest Warehouse Pro Light

b Setup

b airy ‘ Caszh register

[l

Special |

D atabase ype

Test

D atabase path

||:ZI\PIDQI-EIITI FilesMicroirwvestw arehouse ProhRestaurant_EM E]

Server

[Databaze name

|
Replication Server |
|
|

Databaze uzer name

Database password |

Language | Enaglizh ﬂ
Country | Bulgaria ﬂ
isual style |'vaiant 2 =l
Calar scheme | Diefaul =l

[ Licenze ] l Permizsions

[ Programming hot keys

[ Save “ Cancel
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The Special tab contains a Programming hot keys button. This allows you to
customize the keyboard:

" Programming hot keys @
Function Huot keys - 0K
p |Focus table L
Select location F3
Select order F5
Select partner F&
Add new order F7
Save order F8
Save cash Fo
Save bank account F10
Save card F11
Record of orders SHIFT+F8
Split active order CTRL+F8
Save cash - Unofficial CTRL+F9
Save cash - Kitchen printer CTRL+SHIFT+F9
Save by voucher CTRL+F10
Save mixed payment CTRL+F11
Active database CTRL+A -
OF, - ENTER / Cancel - ESC

The Settings window is displayed on the screen:

1 Setup ==
| Main | Cash register ‘ Special |

-

Print server Disable -

Price format Standard

Quantity format Standard

Calculation method Standard

& | Print mode slia s -

Print preview Always

Print stock reciept to Never

Document copies count

Restrict mode Disable

Auto lock Disable

Show only very used items Disable

Hide items quantity Enable

Invoice publishing Disable

Work with discounts Disable

Add new item Enable

Print to cash register Cuskom

Working with price rules Enable

Preview applied price rules Enable

Highlight invalid values Enable -

Save ” Canhicel
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After the Settings window is visualized, the desired changes in the application
functions can be done.

In the Main tab you can modify the following settings:

Price format: This setting determines the format of item prices.

Here you can define the number of digits after the decimal point in the item price,
which are displayed, processed and saved. The most frequently used format is 0.00.
This is the default format.

Quantity format: This setting determines the format of item quantities.

Here you can define the number of digits after the decimal point in the item quantity.
Usually, in Point of Sale mode quantity format is 0.000, while in Restaurant mode
quantity format is 0 (only integers are sold, there are no fractions).

Print mode: Use this setting to determine when the application should print the doc-
ument on a standard Windows printer.

Select Never if you do not wish to print documents;

Select Confirmation if you wish the application to open a print confirmation window;
Select Always if you wish documents to be printed directly.

Print preview. If you enable this option the application will display this document on
the screen before printing. This allows you to check for mistakes, but the work speed
is slower.

Print stock receipt to: Use this function to directly manage matrix printers.

The stock receipt and the invoice can be sent to a different printer, depending on the
setting. Direct management of matrix printers is fast, documents use smaller fonts.
The print method is defined according to the selected value in this field. It is advisable
that this setting is modified only by an expert!

Document copies count: Use this option to determine the number of copies, which
will be printed. Usually one or two copies of the document are printed.

Restrict mode: When this option is enabled, operators cannot exit the application,
cannot change parameters and cannot change application settings. Only an adminis-
trator or an owner can exit the application or change the settings.

Auto lock: This is an additional protection for operators upon operation completion.
Enable this option to visualize the Change active user window each time an opera-
tion is completed.

Hide items quantity: use this option to hide or display current item quantities in the
items table. If you enable this option, the Quantity column will be hidden and opera-
tors will not be able figure the quantity of items in stock. This is done for data protec-
tion from operators.

Invoice publishing: This option manages invoice issuing.

If you disable this option invoices will not be issued.

If you enable this option an additional setting will allow you to print invoices upon
completion of a Sales operation.

Add new item: This option permits or prohibits operators to add new items. Enable it
to permit operators to add new items in the items list.
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Refund: Enable this option to be able to perform refunding.

Print to cash register: Use this option to manage the cash register.
Select Never if you do not wish to send data to the cash register;
Select Custom to display a confirmation window;

Select Always to automatically send data to the cash register.

Confirm saving data: This option allows you to check data when you exit the appli-
cation. Enable it to display a confirmation window before data is saved. This eliminat-
ed mistakes due to accidental pressing of buttons, because it requires explicit confir-
mation of the operation before it is saved in the database.

Autocomplete: This option allows automatic completion of items by code or by
name. Enable it if you wish the application to perform an additional search of items
and to automatically complete entered words.

Unlimited barcodes count: Enable this option if you wish to perform search in all
barcodes of the item. This is convenient for items with more than three barcodes, but
work is slower, since a much more extended search is performed.

Items grouping in check: Enable this option if you wish items that were entered
several times in the table to be grouped in the check.

Items grouping in document: Enable this option if you wish to enter items with the
same name in a single row. If the same item is entered, it will not be added in a new
row, but the quantity of the same item will increase.

Mixed payment: If you enable this option, part of the amount can be paid via card
or bank account and the other part - in cash. This allows mixed payment and amounts
are combined in cash, via bank account, via POS terminal and other.

Qtty default: When you enter a new row in the table you can define the quantity
filled in by the application. If you specify a quantity of 1, the application will automati-
cally fill 1 for quantity of each added item.

Check amount: Use this option to define whether the ARt 2881
application should require entering of an amount upon |Paid | 30.00
operation completion. If you enable this option the opera- |change | 1.19
tion cannot complete if payment amount is zero.

Locations range: If you enable this option, the locations range will be filtered and
only items from the selected locations range will be listed. This is done when there are
two or more floors in a restaurant and the corresponding terminal can manage only
the specified range (in this case - tables).

3 | Locations range -

101 - 200
Z01 - 300
301 - 400
401 - 500
201 - 600
&0l - 700 -

m
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Items can be grouped according to the user’s needs. This allows only most fre-

quently used items to be visualized.

Groups - iterns ==
p |Place 1 -
Place 2 Liquewr
Place 3 Energy
Place 4 Mon alcoholic
Place 5 Alcoholic
Place & Wine
Place 7 Hak: drinks
Place &
Place 9
Save ” Default " Cancel

In the Cash register tab you can manage the following settings for cash registers:
e (Cash register model;

e Connection parameters for the cash register;

e Document type and symbol encoding.

In the example below the model of the fiscal device is specified. From the drop-
down menu you select the model of the fiscal device and fill in the parameters of the
connection with the computer, which are usually provided in the documentation of the
cash register. Use the same method to set the client display and the electronic

scales.

3 | Fiscal device

When you are done with the
settings click the Save button
or press Enter. Settings will
be saved and the application

will restart.

Zeka kenyva -
Zeka MOZ-E || = S5P B
Zeka MO3-E I ain ” Cazh register Special |
Zeka 502-E - - —
Feka SO3-E p |Fiscal device Feka FP 03 |
Cuskam 1 Customer’s display YFD Firish -
Electronic scale CASLP w16
Kitchen printer fckiva Skar

Kitchen printer

Kitchen printer -
Fiscal device -» Zeka FP 02

p |Port CoM1 =
Speed 9600 -
User 1
Password 0000
Encoding MK
Upper case Disable

Serial number

Header 1

Header 2

Header 3

Header 4 -

Test - fiscal device ] [ Default

Save ” Cancel
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IV. Help
1. Microinvest Assistant

Microinvest Assistant allows you to view information in ScreenTips about each button
and text field. When the assistant is enabled, the program follows the mouse
movement. To view a ScreenTip describing a specific button, hold the mouse pointer
over the button for about 3 seconds. This function is very convenient when you are
learning how to use the program. Your actual work process, however, will sometimes
be more effective if you disable the assistant

2. Licensing

Use the Register menu to license the application and start using all features of the
product. While licensing, bear in mind that:
1. The license of the purchased product can be used only once on a single
machine.
2. You must be logged in as an administrator.
3. You must keep this window open during the whole registration.

You must read the license agreement and accept it. Select whether you are registering
the program or you are transferring the registration.

License @q

Dear Users,

Pleaze, enter the neceszany data to icence your copy of the product.

To legalize thiz copy of the praduct enter the Licence key. Regarding the peculiarities by changing the
configuration, please read the Licence Agreement.

To reqizter the purchazed products call up: +35988/1 344304

Serial number 7238 13796 [20028 13238 |33916

License number || | | | |

Microinvest

[ Beck |[ tew [ cos

Provide your serial humber in the office of Microinvest and carefully enter the re-
ceived license number in the fields below.

If the fields are accurately filled, the program will be registered and you will be able to
use all its features.

3. Documentation

The Documentation is the help system of Microinvest Warehouse Pro and includes
all program modules. It is developed as an interactive document with hyperlinks and
examples. The screenshots display work with actual data.

You can open the help system at any moment by pressing F1. The system will show
you help for the active screen and function.
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I'_-@ Microirvest Warehouse Pro =] =

> o .
Hide Locate  Back it Stop  Refresh  Home Frint  Options
Conterts | Index | Search| Point of Sale
1] Microinvest Warehouse Pro |5
4 Fail ' The Point of Sale iz a highly specialized trade module. Tt is
H m_g'jesr’:r:sns essentially the same as Sales, but requires detailed data
[B] Purchases spectfication and wotls faster. This facilitates the process and iz

{27 Production particularly tmportant in conveyer work —in a store, for
: j Transfer example. Cuantities of itemns in the warehouse decrease and

m

Waste COMPANy NCOMmES NCrease.
| j W rite-off
. @[] Motes
. B3 Invoicing j
L[k [E] Cash Ledger To fill in the Poing af Sale window (click on the = iconto
- B[] Consignments open it) do the following;
: LI d Management
P -[5] orders : :
5] offers The Location and Tzer fields are filled in only once when the
Proforma Invoices corresponding user starts worle and they remain filled after the
Requests operation 18 saved. This is done to optitnise the work time in the

Warranty Cards location.
Price List

In the Partner field fill in the name of the company, purchasing

i3 = I ¥ thff. tems. §
4 m b

To navigate through the help use the mouse and the scroll boxes. All active hyperlinks
appear in blue font. In the Contents tab you can see the structure of the program
and you can easily navigate through the menu. In the Index tab you can perform
search by keywords for each window. In the Search tab you can search information
by any word in the text. For example, if you type in the word "lot" and click the List
Topics button, the help system will find all windows containing the word "lot".

4. Check for Updates

The Check for updates window has two fields. Updates are listed on the left, while a
description of the changes is displayed on the right. Use this list to see new and
improved features of the program. All changes are listed in descending order and
contain date, module and change description. The newly created modules are listed in
the same window.

When you click the Update button, the program downloads the latest version from
our site. A new package will be downloaded and saved on your hard drive. You must
install it over the existing application. You will find the package in the Download
folder, which is created in the folder of the application. To update the program you
must use an update code or still be profiting by the free update period. The free
update period starts when you purchase the product. It is recommended to exit the
program while installing the new version

All updated versions are compatible with and can read data from previous versions,
but not always the other way around. To see the differences between your version
and the latest version of the product, which can be downloaded from our site, do the
following:

1. Go to Help/About and check the date and version of your product;

2. Go to our site and activate latest changes;
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3. Check for updates of your product. Update the program if you find any new
features you would like to use.

5. Microinvest on the Web

This function will take you to the company site, where you can find additional
information about the program, new modules and auxiliary products, user forum
where you can discuss new features of the products, updates, information about new
features to be developed, solutions for some cases and all resources, available to our
clients.

6. About

This window contains information about the product, version, package date and
license status — Demo version or Registered version.

5. Frequently Asked Questions

5.1. How are databases stored? - If the database is administered using Access, the
application automatically backs up the database, but you can use the File ->
Backup/Restore menu to manually back up the database. The backup files are
saved in the Backup folder of the application directory. You can use an external drive
to store backup files as well.

g Back upfRestore [=3]

Welcome to Back up/Restore

“'ou can use the Backup function to create and Choosze action
keep a copy of pour current databaze in order o
zhore important data that can be restored in caze of
databare damage or operation syztem crazh. 'ou
can use the Restore function to restore the backup
data. vou can uze either the last backup of the " Backup
database or any one of the previous backups.

* Restore

Depending on the settings made the application
provides the following options:

- Automatic backup upon a previously set time
period

- Manual backup upon user request

Backup / Restore Settings

To continue, please chooze an action and IN—l C |
then click on the Mext button. Bt Sz |

If the database is stored in one of the servers, automatic backup can only be done
through Microinvest Archi Pro. Only a system administrator can perform a manual
backup.
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5.2. What should I do if reports are generated slowly? - If the database is ad-
ministered using Access and contains large lists, it is recommended to switch to any of
the servers. Another solution is adding more RAM.

5.3. Can I use the application through the Internet? How? - One of the main
features of the application is the possibility of real time work through the Internet.
This feature requires the following: database administration on one of the possible
servers, static IP of the main computer, the port on the main computer is not ob-
structed by antivirus protection or by the Internet supplier. When working through the
Internet it is recommended that the main computer has enough resources in order to
ensure normal work of remote workstations and that no hindering application are in-
stalled on it.

5.4. If the connection fails while the application works through the Internet,
can subordinate workstations continue work? - Yes, but data replication must be
enabled. The support team of Microinvest will determine how to enable this mode as
this depends on the server.

5.5. Can I export data to the accounting application of Microinvest? - Yes.
From the Edit -> Administration menu select Export to Microinvest Delta. A text
file with all data necessary for the accounting application is created. It is not neces-
sary that Microinvest Delta is installed on the same computer as Microinvest
Warehouse Pro. The text file can be sent vie e-mail or an electronic data carrier.

Export to accounting

Application name |I'v1icn:|invest Delta - kK |

Microinwvest Delta

Operation Busziness Mavigator Cancel
Iv¥ Received invoices EDK Software

Ajur-L
[ Purchase without invoice L export

[v lssued invoices | 30.03.2005 30.03.2009

[ Sale without invoice

|

| |

[ Dehbit notes | |
| |

[ Credit notes

Iv¥ Expart payments

5.6. Can Microinvest Warehouse Pro work with barcodes and barcode
readers? - Definitely yes. One of the main principles of the application is to facilitate
users’ work and this is the reason why Microinvest created Microinvest Barcode
Printer Pro. This application facilitates work with Microinvest Warehouse Pro and
also allows you to create labels with barcodes thus making the business process
easier.

5.7. Can Microinvest Warehouse Pro work with a fiscal printer? - The latest
trend in the organization of a point of sale is the creation of complex solutions.
Microinvest has created the auxiliary product Microinvest FPServer, which allows
direct connection of the warehouse application to all Bulgarian fiscal and peripheral
device such as scales, client displays, POS printers, etc.

5.8. Can Microinvest Warehouse Pro perform highly loaded operations? -
Microinvest Warehouse Pro Light allows conveyer work. You can complete a sale
in maximum three operations. If a barcode reader is attached to the computer, this
could speed up servicing of customers and processing of a larger number of items.
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5.9. Can Microinvest Warehouse Pro work in restaurants? - Microinvest
created and developed Microinvest Warehouse Pro Light to meet its customers
needs and also created a module of the application, which is specifically intended for
restaurants and facilitates the staff. The interface of this application is in compliance
with the latest trends in restaurant applications. It facilitates users, speeds up the
process and optimizes the work of the restaurant. Microinvest also created
Microinvest Warehouse Pro Mobile for mobile devices of Pocket PC type. This ap-
plication allows highest quality servicing in restaurants.

5.10. Does the application work with lot numbers? Does it trace best before
dates and serial numbers of items? - A large nhumber of Microinvest Warehouse
Pro users use this work method. To enable the work method with lots you must open
Tools —> Settings — Special. Thus you will enable additional features and fields in
the application and you will be able to work with lot humbers. This work mode is in
compliance with the normative legislation in the country. Best before dates can be
traced through a flexible reports system. Serial numbers can be traced as well, but
when you work with serial numbers you must select the “Select Lots” work mode.
Thus you will be able to choose the serial number of the article which will be sold.

ioi Settings
Users

(5 Global

0K I
]':_‘.L Local Wwark method |.-’-‘werage Frice -
Cancel

Special Settings

Average Price

; ; Lazt purchasze price
Work with negative qF|FQ

Auto production

WAT included [Enabled -
Cateaary Tax Law Regiztration lﬁa_bm
C- General Document numbers by locations |m
;-;_,_ Visual
W Operations
;@ Print

= ;
[ﬂ G “] Special
§ Database
_Q Other

5.11. Does the application support other languages? - Yes, Microinvest Ware-
house Pro supports the following languages: Bulgarian, English, German, Russian,
Romanian, Turkish, Albanian, Greek and Serbian, with the trend to add others. You
can change the language of the application from Settings -> Other — Language.
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2 Setings

Jsers

3 Global

i Database
a Other

- Other Settings

Language

Countty

Yizual Style
rAl(SMTF) server

Check for updates

0

i~

I Enabled vI

Cancel

g

Apply
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